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Visualization
Dashboard

e A Dashboard provides data visualization and provide meaningful information in visual
formats i.e. chart, graphs, maps and many more. You can create a dashboard using the
different widget and a single dashboard can have any number of widgets including
tables, charts, maps, analytic, tabs etc.

e A Dashboard can be easily created using drag and drop GUI so you can see the whole
story from a central location right from your Desktop, Mobile, and Tablet.

e The Dashboard contains the following items:

e (Create a Dashboard

e Dashboard Preview & Edit

e Dashboard Widgets

e Dashboard Filters & Tabs

e Configure Dashboard

e Dashboard Grid view Options

Create Dashboard

Only users with Dashboard privilege have access to this section.
To Create a new Dashboard follow the steps below:

1. Select Visualization from the main menu bar and go to @ Pashboar
2. Select@, box will appear as follows:
Create e x
[] Dashboard Link
MName
Cancel
3. Provide the dashboard name and click on button.

4. A wewly created dashboard will appear as follows : -



CL Active Intelligence Admin .,

BTE®:E

Powered by Acive Intelligence Server

Dashboard Preview and Edit

e Dashboard preview shows the view of dashboard.
e Edit option allows the user to edit the dashboard.
e Topreview a dashboard a user should follow below steps:
e Note: In Preview Mode, users are not allowed to edit or make changes to the dashboard.
e For Previewing the Dashboard and Editing the Dashboard, follow the steps below:
o By default when user opens or create a dashboard it is in preview mode.
o Toedit a dashboard a user should click on E icon from

# Dashboard oERE ™

& product list

& simpleSales

& telecom

e In Edit mode, User can make changes to the existing dashboard and choose from a
variety of options as shown in the top right corner of the Dashboard.

Save Dashboard

@ Preview Mode
b Dashboard Settings
T Filter Pane

=1 Instant Message
i Clear Filter
5 |

-]

Embed




Component

Dashboard Widgets

e Dashboard Widgets enable users to create different visualization which can be used in
the dashboard to see collective information in a single view.

e Widget makes it easy to customize the content and to arrange the data in different
formats.

e The Widget can be linked with each other or users can create a common filter to apply
the values to all the widgets in the open dashboard.

e The common values must be available in order to link or filter all the widgets.

Dashboard Widgets contains following items:

e Tables
e Charts
e Maps

e Reports
e KPI

e Custom Visualisation
e Image & Text

e Pivot

e Report Management
e Dynamik Link

e Scratch Pad

e Form Builder

e Dashboard Settings

e Filter
e OLAP
e Drill

To Add Widgets, follow these steps:

1. Click on & Edit Mode and click on # Component icon/button from the top right
corner menu, it will open up the list of the available components which user can use
to create a dashboard.



ATE®®

2. Click on the desired component from the available list to add a component to the
dashboard canvas.

QL Active Intelligence

&0

3. Click on the component from the menu, the widget configuration box would open up,
connect with the data source and customize the widget properties using the options
available.



Table Widget 1
Country Phone City

4. After adding Widgets to the dashboard, remember to Click I Save icon from the top
right corner menu to save your dashboard as shown in the above image.

Tips:
e You can add multiple tabs and widgets in a single dashboard.

Tables

e Tables widget enable users to add any numbers of columns from the existing database
tables simply by selecting the columns, tables widget is really helpful when accessing a
large number of data.

e Toadd a Table Widget in the dashboard, follow the steps below:

1. Click on : the Component icon from the top right corner menu, a list of the available
component will open up as follows:



2. Click on EEl Component from the list of the component into the dashboard, a
configuration box would open as follows:

Table Widget 2 + @

General Theme Column Hierarchy Seftings
Datasets Header Height
| a %0 <
Row Height Row Height
30 = | | #fBista
Field Alias Type
0 Rows To S5
Expression Alias Wi
0 Rows To 5

3. Select the dataset from the drop-down list.
4. Adjust row height and header height.
5. Following images are the example of a table.



Table Widget 2

General Theme Column Hierarchy Settings
Datasets Header Height
=
Overall Sales.cds -~ & 40 <
Path: fest dataset_brij/
Row Height Row Height
34 < | | #farsie
Field Alias Type
O city city String I
[ state state String
[ stateld stateld String
[ country country String
Expression Alias Wi
(] = [city] city 20
i — [iobTitle] jobTitle 20
[ ] = ['fears] Years 20
Table Widget 2
City JobTitle Years
Bergamo Sales Rep 2013
Bergamo Sales Rep 2013
Bergamo Sales Rep 2013
Bergamo Sales Rep 2013
Bergamo Sales Rep 2013
NYC Sales Rep 2013
NYC Sales Rep 2013
NYC Sales Rep 2013
NYC Sales Rep 2013 I
NYC Sales Rep 2013
NYC Sales Rep 2013
NYC Sales Rep 2013

6. Provide a name to your widget and select the desired source of data.
7. Click on FEIIEH button to create the Table widget.



Charts
e Charts widget will enable users to create a variety of charts using their own data to
create customized charts to see the data in different visualization.
e ToAdd a Chart Widget in the dashboard, follow the steps below:
1. Click on i Component icon from the top right corner menu, a list of the available
component will open up as follows:

2. Click on & chats Component from the list of component into the dashboard, a
configuration box would open as follows:

Chart Widget 2 -

Chart Formatting Events Hierarchy Settings [

il E ~ o @ ® G

ol ol B0 00 b ik GRD 03 am
Y- Auis
Series
Seriesl

Datasets

Category X AT
- Value (Y Axis
Axisl

Arguments

Aggregator
Count

Optional ¥ Series Grouping

None




3. Select the type of chart you want to use and select datasets from the drop-down
menu.

4. From available Data Columns drag and drop columns or hierarchy to Category
(X) Series.

5. Select appropriate Aggregator from drop down.

6. Select Arguments from the drop-down.

7. Click on preview.

Chart Widget 2 + =
Chart Formatting Events Hierarchy Settings
= h
il = &~ & . . ‘
ol [aiks G0 B0 ool ile OO @98 uim
Datasets ¥-Axis
Overall Sales.cds - | & e ol
SE'- 1 -
Path . jtest dataset_brij/ ==
Category X ® LT Maue (Y) Axis oo
country - Axisl -
Arguments
productLine -
Aggregator
Count -

Optional ¥ Series Grouping

Naone -




Formatting
e Formatting tab shows the following options:

Chart Widget 2 b=

Chart Formatting Events Hierarchy Settings
General Formatting Category  Value Axis  Series  Legend Guide Lines

Apperance
Theme Color Saturation

Defautt -
Colors List
Fonts

Font family Font size

10 =

Font Weight

MNormal -

Cursor

Line X Line Y
Cursor Behavior
Zoom¥X -

¢ In the General tab, the user can change the appearance theme, can change the colour
saturation, font size, font family and font weight.

e Cursor behaviour can be changed by selecting the drop-down menu.

e Chart Scrollbar can be adjusted by selecting the drop-down list.

e Also, a value can be selected from value scrollbar the drop-down list.

e Category tab includes following options.



m Chart Widget 2 + =

Chart Formatting Events Hierarchy Settings

General Formatting Category Value Axis Series Legend  Guide Lines

General
X-Axis Type Min Grid Distance
CategoryAxis - 40 :
Cell Start Location Cell End Location
Min Lebel Position Max Label Position
B Opposite B Inside
Labels
Rotation Relative Rotation
B Truncate W wrap
Vertical Center Horizontal Center
Top - Middle -

Wrap Label Text Width
120

e The User can change the X-axis type, min grid distance, cell start, and end location,
min-max label position, the user can wrap and truncate if overlapping issues arise.

e The User can also change the axis colour, line colour, and grid colour.

e Value axis tab includes the following options:

m Chart Widget 2 + =

Chart Formatting Events Hierarchy Settings

General  Formatting Category  Value Axis  Series  Legend Guide Lines

Axisl -

Widget Properties

Min Max
I Strict Min Max I Cursor Tooltip Enabled
I Logarithmic

Renderer

Min Grid Distance
40 = B Opposite

Max Label Position

W Inside
Grid
Location
Disabled
Max Label Position Color

Here, the user can change the widget properties, can renderer, can change the grid
properties, can change the label properties, also can do the title formatting.
The series tab includes the following options:



Chart Widget 2

Chart Formatting Events Hierarchy Settings

General Formatting Category Value Axis Series Legend  Guide Lines
Seriesl -

General

Series Type Series Name

Column - Seriesl

I Series Stacked I Hide
Opacity

Labels
Relative Rotation

Labels Radius

Fill Opacity Label Text
{value.percent formathumber(#.07}%
Labels
Label Text Label Text
Series: [bold {stroke}l{name}[/] {valueY}

Here, the user can change the series type, series name, opacity, series’ label properties,
tooltips, ticks and SO on.



Events

Events show the events on axis.
Following image describes the use of events.

Chart Widget 2

Chart Formatting Events Hierarchy Settings

Item

Events
hit

Select the item on which event is to be fired.
Then, select the type of event from the drop-down list.



Hierarchy

e AHierarchy describes the order of dataset columns.
e The user can set the hierarchies according to their need.
e Below image shows the hierarchy.

Chart Widget 2 + @

Chart Formatting Events Hierarchy Settings

£8 Columns & Hierarchy name s Existing hierarchies

‘ emphlame

‘ jobTitle

‘ Years

‘ productCode

‘ quantityOrdered

‘ priceEach

‘ orderMumber

‘ productLine

‘ orderDate |

‘ productMame




Settings

e Settings tab helps the user to set the widget properties, background properties,
widget title properties, sub-title properties, and border properties.
e Following image shows all options.

Chart Widget 2 '*‘

Chart Formatting Events Hierarchy Settings

Widget Properties

Refresh Widget Panel Background Color
O -

Maximize Widget Bg Color Widget lcon Color

Box Shadow Color BoxShadow Horizontal
BoxShadow Vertical BoxShadow Blur

n L n -

£
£

BoxShadow Spread

Background Properties

[ Background Image

Title Properties

[] Title Hide

Title Move To Title Color

Title Font Size Title Font Style




Maps

e Maps widget will enable users to create a variety of maps using their own data to create
customized maps to see the data in map visualization.

e Maps provide the following functionalities:-

Create Map
Refresh

Copy

Move

Dynamic Link
Maximize

Delete

Move to scratch pad
Help

CoNoOORWN =

Create Map
e ToAdd a Map Widget in the dashboard, follow the steps below:

1. Click on #i Component icon from the top right corner menu, a list of the available
component will open up as follows:

2. Click on E Component from the list of the component into the dashboard, a
configuration box would open as follows:

Product Sale Across the World

Maps Formatting Code Events Settings

Word  Country ~ Other
A1

Map Resolution

Low Maps -

Map Type [}
Waorld v

Datasets

Series om
Seriesl hd

Location Id

Value

Aggregator
Count -




3. Following sub-tabs are included in create map as shown in the figure above:-

e Maps

e Formatting
e Code

e Events

e Settings

The main purpose of the Maps tab is to enable the user to make a selection of the type of
map he/she wants to create as shown below:-

Product Sale Across the World

Maps Formatting Code Events Settings

World  Country  Other
2
i

Map Resolution
Low Maps v

Map Type Li]
World Al

Datasets

Series [+

Seriesl -
Location Id

Value

Aggregator
Count v

e You can specify the name of your map widget in the Name section as mentioned above.
¢ You can select from the choices of Maps as follows:-

1. World
2. Country
3. Other

¢ You can understand each of them in detail in following subtabs:-



World

1. We will be working with the World Map in this case.
2. You can mention the resolution of your Map to be Low/High from the drop-down in
Map Resolution. (By default Low Maps is selected)
3. You can select Map Type from the dropdown as follows:-
a. World:- To create a map that depicts data for whole world
b. World India:- To create a map that depicts data for the whole world including
POK region.
4. You can also generate ID and name of different countries across the world that you
want to include in your World Map by clicking on & which will generate all the ID’s as
follows:-

T

Maps Formatting Code Events Settings

World  Country  Other

Y
Map Resolution name.id
Low Maps - "Tuvalu™,"TV"
"Bouvet Island”,"BV"
Map Type o "Gihrgltar","GI"
"Glorioso Islands","GO"
Waorld v "Juan De Mova Island”,"JU"
"Jarvis Island","UM-DQ"
Datasets "Baker Island”,"UM-FQ"
"Howland Island”,"UM-HQ"
MR "Johnston Atoll”,;"UM-JQ"
Series om "Michway Islands”,"UM-MQ"
Series] - "Wake Island","UM-WQ"
eries "Bonair, Saint Eustachius and
) Saba","BQ"
Location Id "Metherlands","NL"
- "Zimbabwe" "ZW"
"Zambia","ZM"
Value "South Africa”,"ZA"
"Yemen","YE"
- "Samana" WS v
&
Aggregator
Count -

5. You can also download this list by clicking on +as shown in the figure above.
6. Select Sales.cds from the Datasets dropdown as shown below to depict the details
of the products from across the world:-



Product Sales across the World
Maps Formatting Code Events Settings

World  Country ~ Other ]
Map Resolution

Low Maps -
Map Type a

World -
Datasets

Sales.cds v | A
Path: |
Series ow

Seriesl .
Location Id

countrycode -
Value

priceEach -
Aggregator

Sum ad

7. Similarly, select Series as Series1,

8. Location Id as country code in order to map by the code of the country.

9. Mention the value as price each and Aggregator as Sum.

10. This will give the sum of the prices of different products sold across different
countries of the world.

11. Save your changes by clicking on & button on the top right corner above the map.

12. After making these changes in Maps, your map widget will be depicted as below:-

q .
B

g
Bl
-A i
ﬂ.
9

2 3

]

Pt e s

13. In a similar manner, you can also create charts for country and other regions.
14. You can move your widget anywhere on the screen by clicking on B .

15. You can again go to edit mode by clicking on B to perform other changes in Map
widget.






Country

1. We will be working with the Country Map in this case as shown below:-

2. You can mention the resolution of your Map to be Low/High from the drop down in Map

Product Sales Across India

Maps

Waorld

Map Resolution
Low Maps

Map Type

India

Datasets

Path: /
Series
Seriesl
Location Id
city
Value
city
Aggregator
Count

Country

Formatting

Other

Overall Sales.cds

Code

Events Settings

Resolution. (By default Low Maps is selected)

o

You can select Map Type from the drop-down to select the country of your choice.
You can also generate ID and name of different countries across the world that you want
to include in your World Map by clicking on € which will generate all the ID’s as follows:-

Maps

World

Map Resolution

Country

Low Maps

Map Type
India

Datasets
Overall Sales.cds
Path: ¢

Series
Seriesl
Location Id
city
Value
city
Aggregator
Count

Formatting

Other

Events

Settings

name,id
"Andaman and Nicobar
Islands™,"IN-AN"

3 "Andhra Pradesh”"IN-AP"

"Arunachal Pradesh”,"IN-AR"
"Assam”"IN-AS"

6 "Bihar","IN-BR"
7 "Chandigarh","IN-CH"

2 "Chhattisgarh”,"IN-CT"
9 "Daman and Diu","IN-DD"

"Delhi","IN-DL"

"Dadra and Nagar Haveli","IN-
DN"

"Goa","IN-GA"
"Gujarat”,"IN-GJ"

"Himachal Pradesh","IN-HP"
"Haryana","IN-HR"
"Jharkhand”,"IN-JH"

"Jammu and Kashmir","IN-JK"

1 "Karnataka"."IN-KA"




5. You can also download this list by clicking on +as shown in the figure above.

6. Select Overall Sales.cds from the Datasets dropdown as shown below to depict the
details of the products from across India:-

Product Sales Across India

Maps Formatting Code Events

Settings

World  Country  Other

Map Resolution

1 name,id
Low Maps - 2 "Andaman and Nicobar
Islands"”,"IN-AN"
Map Type o 3 "Andhra Pradesh","IN-AP"

| "Arunachal Pradesh”,"IN-AR"

India v 5 "Assam”,"IN-AS"

6 "Bihar","IN-BR"
Datasets 7 "Chandigarh","IN-CH"

2 "Chhattisgarh”,"IN-CT"
Overall Sales.cds v | #h o "Daman and Diu" "IN-DD"
Path: / 10 "Delhi®,"IN-DL"

11 "Dadra and Nagar Haveli","IN-
Series om DN"
Seriesl - 12 "Goa","IN-GA"

13 "Gujarat”,"IN-GJ"

i 14 "Himachal Pradesh","IN-HP"

Location Id

15 "Haryana","IN-HR"
city - 16 "Jharkhand","IN-JH"

17 "Jammu and Kashmir","IN-JK"
Value 18 "Karnataka" "IN-KA"
city -
Aggregator
Count A

7. Similarly select Series as Series1, Location Id as the State ID, value as ExtendedPrice
and Aggregator as sum as shown in the figure.

8. Save your changes by clicking on d button on the top right corner above the map.
9. After making these changes in Maps, your map widget will be depicted as below:-
Sroduct Sales across India FEY
f

*
v
.

10. In a similar manner, you can also create charts for the world and other regions.
11. You can move your widget anywhere on the screen by clicking on H |

12. You can again go to edit mode by clicking on I to perform other changes in Map
widget.



Other

1. We will be working with the Other Map in this case.

2. You can mention the resolution of your Map to be Low/High from the drop-down in

Map Resolution. (By default Low Maps is selected)

3. You can select Map Type from the dropdown as follows:-

You can also generate ID and name of different countries across the world that you want to
include in your World Map by clicking on ® which will generate all the ID’s as follows:-

Maps Formatting Code
World  Country  Other
At

Map Resolution
Low Maps v

Map Type 1]
World v

Datasets

Series e |
Seriesl v

Location Id

Value

Aggregator
Count A

1. You can also download this list by clicking on & as shown in the figure above.
2. Select Overall Sales.cds from the Datasets drop-down as shown below to depict the

Events Settings

name,id

"Tuvalu”,"TV"

"Bouvet Island”,"BV"
"Gibraltar","GI"

"Glorioso Islands","GO"
"Juan De MNova Island”,"JU"
"Jarvis Island","UM-DQ"
"Baker Island”,"UM-FQ"
"Howland Island","UM-HQ"
"Johnston Atoll”,"UM-JQ"
"Midway Islands”,"UM-MQ"
"Wake Island”,"UM-WQ"

"Bonair, Saint Eustachius and

Saba","BQ"
"Netherlands”,"NL"
"Zimbabwe""ZW"
"Zambia","ZM"
"South Africa”,"ZA"
"Yemen","YE"
"Samna" "Ws"

details of the products from across the world:-



w

e

Product Sale Across the World
Maps Formatting Code Events Settings

World  Country  Other

Ve
Map Resolution

Low Maps v
Map Type Li]
World hdl
Datasets

Overall Sales.cds v #
Path: /
Series o

Seriesl v
Location Id

country -
Value

country v
Aggregator

Count A

Similarly select Series as Series1, Location Id as the country id, value as country and
Aggregator as Count as shown in the figure.

Save your changes by clicking on ® button on the top right corner above the map.
After making these changes in the Maps, your map widget will be depicted as below:-

Product Sale Across the World T

f

In a similar manner, you can also create charts for country and other regions.

You can move your widget anywhere on the screen by clicking on H .

You can again go to edit mode by clicking on B to perform other changes in Map
widget.



Formatting

1. Click B8 on your current map widget in order to perform formatting.
2. Go to Formatting tab and the following screen will be displayed:-

Product Sale Across the World & =

Maps Formatting Code Events Settings
Maps Setting ~ Map Series  Value Legend
General
Theme Map Projection
Default - Miller -
W Enable Grouping
Title
Map Title Font Size
20
Font Weight Map Title Align
Bold - Center -
Color
Zoom Level
Home Zoom Level Latinude
1
Longitude Slider Height
100
Small Maps
Align
Disable
Right -~
Vertical Align Color
T
Background Color Background Color
#fff
Fill Opacity

3. There are three sub-tabs under the formatting tab as follows:-
e Map Settings
e Map Series
e Value Legend

4. Let us understand all these tabs in detail:-



Map Settings

1. The Map Settings tab allows you to change the settings of your map as follows:-

Product Sales across the World
Maps Formatting Code Events Settings

Maps Setting  Map Series  Value Legend

General
Theme Map Projection
Frozen A Miller A

1 Enable Grouping

Title
Map Title Font Size
20
Font Weight Map Title Align
Bold v Center v
Colar
Zoom Level
Home Zoom Level Latitude
1
Longitude Slider Height
100
Small Maps
Align
Disable R
Right v
Vertical Align Colar

Background Color Background Color
i

Fill Opacity

2. In General Settings, select Theme as Frozen and Map Projection as Miller as shown
in the figure above.

3. You can also select Enable Grouping if you desire to group your data.

4. Now in the Title Section, enter data in the text boxes as shown in the figure below:-

Title
Map Title Font Size

Owerall Product Sales across the World 20 =
Font Weight Map Title Align

Bold - Center A
Color



5. Your World Map will now look as below:-

Product Sales across the World Ly
Overall Product Sales Across the World

6. You can change the zoom details as follows:-

Zoom Level

Home Zoom Level Latitude
1 2

Longitude Slider Height
1 - 100

7. Here you can change the zoom of the map from either latitude or longitude or both as
depicted above. Perform the changes as shown in this figure to your Zoom level.

8. If you want to show a smaller scale of map besides your original map, enable “small
map” functionality as follows:-

Small Maps
Align
Disable
» Right hd
Vertical Align Colar

Top s
Background Color Background Color
Hff

Fill Opacity

9. Keep the Align Right and Vertical Align Top and leave everything else as it is.
10. After this, your world map will look as follows:-



Product Sales across the World




Map Series
1. You can change the settings for a series of the map using map series.

Product Sales across the World
Maps Formatting Code Events Settings

Maps Setting  Map Series  Value Legend ']

Seriesl -

General

Name

() Heatlegena
Seriesl

. Use Geo Data . Togglable

Map Exclude

AQ
Map Include
Hover Color Active Color
ererae ] saocs”
Tooltip
Series tooltip bg Fill Name

I

Heat Rules

Min Color
() HeatRule

Max Color

2. In General Settings, enter the name as shown above Series 1.

3. You can show heat legend, geodata and keep the data togglable as shown in the
image above.

4. Map Exclude:- (When grouping is applied, you can exclude the part of a region)

5. Map Include:- (When grouping is applied, you can include a part of a region)

6. You can change the hover colour, active colour, heat rule, min colour, and max colour
as shown in the figure above.

7. Finally, after saving the changes using 2 following screen will be displayed.

Product Sales across the World




8. The line at the bottom of the map depicts the heat legend which depicts a range of
colour from the maximum value to the minimum total price of products.



Value Legend



Code



Events



Settings

1. Click on 8 on your current map widget in order to change settings of the map.
2. You can change the settings of your map widget as follows:-

Widget Properties

Refresh Widget Panel Background Color
Maximize Widget Bg Color Widget lcon Color
Box Shadow Color BoxShadow Horizontal
I
BoxShadow Vertical BoxShadow Blur

1 1
BoxShadow Spread

1

Here in the above figure, widget properties have been set.

Widget will be refreshed after every single minute.

You can set the Panel Background Colour, Maximize widget bg colour, widget icon
colour, box shadow colour and other similar properties related to widget as shown
above.

6. You can also change the background image as shown below:-

as»

7. You Background Properties

can

set the Background Image

Title
Widget Background Color Background Position

® teittop * O leftiop

Background Size Background Repeat
® | auto + O am Repeat -

Background Aftachment
Scroll v

properties as shown below:

8. Here you can set the position of title, title colour, font size, font style, font family and
font weight.

9. You can set the Border to your map as follows:-



Border

Border Type Border Width
Solid - 0.5
Border Color Top Left Radius
Top Right Radius Bottomn Left Radius
0.5 0.5

Bottom Right Radius
0.5

10. Here we have set Border Type as Solid, width 0.5, colour grey, top left radius 0.5, top
right radius 0.5, bottom left radius 0.5 and bottom right radius 0.5.

Sub Title Properties
[ SubTitle Hide

SubTitle Text SubTitle Font Style
Product Details normal h
SubTitle Font Size SubTitle FontFamily
13 Arial
SubTitle Font Weight Sub Title Move To
MNormal A Left -
SubTitle Background Color SubTitle Color
[0 Sub Title Border
O show Filter Value O wait For Filter
[0 Hide in Desktop [ Hide in Tablet

[0 Hide in Mobile

11. In the similar manner you can set Sub Title properties as shown above.

12. You can also hide the data from certain devices, show filter value or wait for filter by
checking the checkboxes shown above (Filter will be discussed in detail in later
sections).

13. Now Click on & button in order to save the map.

14. Finally you map will be displayed as follows:-



Product Sales across the World

Refresh

1. In order to refresh your map click on the side elapses M in your map widget.
2. This will open the following menu:-

~ Refresh

21 Copy

ar Move

= Dynamic Link

@ Maximize

® Delete

+ Move to scratch pad
@ Help

3. Click on Refresh and your map will be refreshed.



Copy
1. In order to copy your map click on the side elapses M in your map widget.
2. This will open the following menu:-

o Refresh

€21 Copy

3 Move

= Dynamic Link

@ Maximize

® Delete

» Move to scratch pad
@ Help

3. Click on copy which will open the following dialog box:-

Copy 2 X
Mame

Copy_Product Sales across the World

Tabs
Products A

Cancel

4. Here you can specify the name you want to give while copying the map.
5. The default tab is products. You can create a new tab from here by clicking on

6. This opens the following dialog box:-

Mame

copy_product

Cancel

7. Click on in order to save the tab.
8. Now select copy_product from dropdown as follows:-



Name

Copy_Product Sales across the World

Tabs

| copy_product v

Create Tab Copy Cancel

9. Click on to copy the map.
10. You can see a new tab “copy_product” has been created where our map is copied.

copy_product |- 3+]

Copy_Product Sales across the World




Move

1. In order to move your map, click on the side elapses B in your map widget.
2. This will open the following menu:-

o Refresh

&1 Copy

% Move

= Dynamic Link

@ Maximize

® Delete

» Move to scratch pad

© Help

3. Click on copy which will open the following dialog box:-

Move 9 x
Mame
Sales Across India

Tabs

Products b
Cancel

4. Here you can specify the name you want to give while copying the map.
5. The default tab is products. You can create a new tab from here by clicking on

6. This opens the following dialog box:-

MName

Sales of Products Across India

Cancel

7. Click on in order to save the tab.
8. Now select “Sales of Products Across India” from dropdown as follows:-



Mame

Sales Across India

Tabs

| Sales of Products Across India -

Creaetar | vove [

9. Click on "IZE to copy the map.
10. A new tab “Sales of Products Across India” has been created where our map is
moved.

Products copy_product SSSIESSORRIGHUSISSETGES RIS -

Sales Across India




Dynamic Link

1.



Maximize
e In order to maximize your map click on the side elapses M in your map widget.
e This will open the following menu:-

o Refresh

&) Copy

K Mave

= Dynamic Link

Maximize

[

® Delete
» Move to scratch pad
@ Help

e Click on Maximize and your map will be maximized.



Delete
e In order to delete your map click on the side elapses M in your map widget.
e This will open the following menu:-

= Refresh

&) Copy

¥ Move

= Dynamic Link

@ Maximize

x Delete

> Move to scratch pad
@ Help

e Click on Delete and your map will be deleted.



Move to scratch pad
¢ In order to move your map to the scratch pad click on the side elapses B in your map
widget.
e This will open the following menu:-

o Refresh

() Copy

% Move

= Dynamic Link

& Maximize

x Delete

» Move to scratch pad
9 Help

Refresh Time

O
O Hide Tabs O Auto Load
Tab Properties
Tabs Tab Mame
Products - Products
Tab Background Tab Text Color
.
Tab Content Background Tab Active Background
#dedede #f99d12
Tab Active Color
it | CopyTo Al

[ Background Image

Click on Move to the scratch pad and your map will be moved to the scratch pad as follows:-

e The detailed description regarding the scratch pad will be provided in the scratch pad
tutorial.



Help

® |n order to access AIS help document related to map widget click on the side elapses
H in your map widget.
e This will open the following menu:-

o Refresh

€21 Copy

% Move

= Dynamic Link

@ Maximize

x Delete

» Move to scratch pad

@ Help

e Click on Help and you will be redirected to AlS help documents.



Reports as widget

e Report widget enables the user to embed the reports created externally using BIRT,
jasper or pentaho into the dashboard.
e Reports provides following functionalities:-

Create Report
Refresh

Copy

Move

Dynamic Link
Maximize

Delete

Move to scratch pad
Help

©COoNOORWN =~



Create Report

To Add a Report Widget in dashboard, follow the steps below:

1. Click on # Component icon from the top right corner menu, a list of the available
component will open up as follows:

2. Click on El Component from the list of component into the dashboard, a
configuration box would open as follows:

Employees Data + @

General Parameter

Settings
~ [ Root
> M Output
I Templates
I test_share
g Employees.rptdesign
E] ProductList.rptdesign

>
Filter
RPTDocument

3. Following sub-tabs are included in create map as shown in the figure above:-



Scratch Pad



Pivot

e Pivot provides create tables or heatmaps by selecting the appropriate datasets in the
dashboard.
¢ Pivot includes the following functionalities:-
e Create Pivot

e Refresh
e Copy
e Move

e Dynamic Link
e Maximize

e Delete
e Move to scratchpad
e Help

Create Pivot

1. Toadd a Pivot in dashboard, follow the steps below:-

2. Click on === Component icon from the top right corner menu, a list of the available
component will open up as follow.

@

3. Click on El Component from the list of component into the dashboard, a
configuration box would open as follows:



S

< Pivot Formatting Conditional Formatting

Type Table A

T Fiters @D Columns

Datasets

Dataset Columns

B Rows % values

Prefix
Show Columns Total Total

Prefix
Show Rows Total Total

HyperLink
Drill Data hd

4. Following sub-tabs are included in create map as shown in the figure above:-

Pivot

Formatting

Conditional Formatting

Hierarchy

Settings

5. Let us understand each tab in detail in the following sections:-

1. The main purpose of the Pivot tab is to enable the user to select the dataset and
whether the pivot should be in form of table or heatmap.
2. Provide a name to the Pivot as Product Count Data.

6.

7.

Select the Type i.e. if you want to display the table or heatmap. For
this example, we have considered Type as Table.

Select the Sales.cds dataset from the dropdown menu as shown in
below figure:-



m Product Count Data

L4 Pivot Formatting Conditional Formatting

Hierarchy

Type Table -

Datasets T Filters [0 Columns
Sales.cds - | &

Path: f

Dataset Columns

[#a country

[#= countrycode B Rows 3 Values
i orderDate

[#a productCode

[#a quantityOrdered

[ priceEach

Prefix
Show Columns Total Total

Prefix
Show Rows Total Total

HyperLink

Drill Data A

6. Drag and drop country in Columns and productLine in Rows and following screen will
be displayed:-

Product Count Data

< Pivot Formatting Conditional Formatting Hierarchy
Type Table A
Datasets Y Filters @D Columns
Sales.cds v A @ country P
Path:

Dataset Columns

I country

[ CEMit i B Rows 2 Values

[ CEEES @0 productLine g @ @ Countof ... ¢ @

I#a productCode

I#a quantityOrdered

Ia priceEach
Prefix
Show Columns Total Total
Prefix
Show Rows Total Total
HyperLink

Drill Data A




7. You can select to show rows and columns total as shown in the figure above.
8. The following pivot widget will be created due to these changes:-

3roduct Count Data FE

country Denmark Germany Italy Norway Philippines Spain USA
Total Count of country

productline Count of country | Count of country | Count of country | Count of country | Count of country | Count of country | Count of country

Classic Cars 3 3 hil 7 4 28
Motaorcycles 5 B 13
Planes 12 12
Ships 7 2 9
Trains 1 2 3
Trucks and Buses 7 4 n
Vintage Cars 4 4 4 6 6 24

Total 15 4 18 16 16 13 18 100



Formatting

1. Click on =8 on your current pivot widget in order to perform formatting.
2. Go to Formatting tab and the following screen will be displayed:-

Product Count Data

L4 Pivot Formatting Conditional Formatting Hierarchy
Select Values Locale
[ | Auto
Decimal Places Symbol
2 -
Symbeol Position Rounding Mode
Before v Half Up

O Lo00s Separator

Format Type Example Format Result
General Format 1,234.56

Currency $1,234.56

Fixed 1234.56

Format Code

MNumber to Preview

3. Now perform following formatting changes:-

Product Count Data

< Pivot Formatting Conditional Formatting Hierarchy >
Select Values Locale

Count of country | Auto
Decimal Places Symbol

2 -

Symbol Position

Rounding Mode

Before hd Half Up
[J 1000s Separator _
Format Type Example Format Result
General Format 123456
Currency $1,234.56
Fixed 1234.56

Format Code
#0.00

1234.56

Number to Preview
123456




©NO O

Select Values as Count of the country from the dropdown.
Select Locale as Auto, decimal places 2, rounding mode half up.
Check the 1000s separator check box.

Keep the Format type as Fixed.

After formatting the pivot appears as follows:-

Product Count Data -

country Denmark Germany Italy Norway Philippines Spain Usa
Total Count of country

productLine Count of country = Count of country | Count of country | Count of country  Count of country = Count of country | Count of country

Classic Cars 3.00 3.00 1100 7.00 400 28.00
Motorcycles 5.00 8.00 13.00
Planes 12.00 12.00
Ships 7.00 200 9.00
Trains 100 200 3.00
Trucks and Buses 7.00 4.00 .00
Vintage Cars 4.00 4.00 4.00 6.00 6.00 24.00

Total 15.00 4.00 18.00 16.00 16.00 13.00 18.00 100.00



Conditional Formatting
1. Click on B8 on your current pivot widget in order to perform the conditional
formatting.
2. Go to Conditional Formatting tab and the following screen will be displayed:-

Product Count Data

L4 Pivot Formatting Conditional Formatting

Hierarchy

Rule (Applied In Order Shown)  Applies To

Mo Rows To Show

3. In order to add new rule to the pivot widget click on the button as shown in
the figure above.
4. After that perform the formatting as shown in the figure:-



m Edit Rule Delete Rule

Available Columns Selected Column
‘ Count of country
Select a Rule Type Format cells all based on their Values v

Format cells all based on their Values

Format Type 2-Color Scale -

Minimum Maximum
Type Lowest Value Highest Value w
Value

@ :

5. Drag and drop Count of country in Selected Column.
6. Select Rule Type as “Format cells all based on their values”.
7. Format Type 2-Color Scale, Minimum type Lowest Value and Maximum type Highest
Value.

8. Finally click on the @ button as shown in the figure.
9. Now your pivot widget looks as below:-

Product Count Data -

country Denmark Germany Italy Norway Philippines Spain Usa
Total Count of country
productLine Count of country = Count of country = Count of country ~ Count of country =~ Count of country | Count of country = Count of country
Planes 12.00

Trains

ek - - e
e ---- - “
15.00 4.00 18.00 16.00 16.

.00 13.00 18.00 100.00

- - -

Total

10. You can edit your conditional formatting rule by selecting the rule and clicking on
button.

11. Finally, in order to delete the rule you can select the rule and click on button.



Hierarchy



Settings

1. Click on ™8 on your current pivot widget in order to change settings of the pivot.
2. You can change the settings of your pivot widget as follows:-

Widget Properties

Refresh Widget Panel Background Color
Maximize Widget Bg Color Widget Icon Color
Box Shadow Color BoxShadow Horizontal
BoxShadow Vertical BoxShadow Blur

1 1
BoxShadow Spread

1

3. Here in the above figure, widget properties have been set.

4. The widget will be refreshed after every single minute.

5. You can set the Panel Background Colour, Maximize widget bg colour, the widget
icon colour, box shadow colour and other similar properties related to the widget as
shown above.

6. You can also change the background image as shown below:-

Background Properties
Background Image

Widget Background Color Background Position
® | Lett Top - O et top

Background Size Background Repeat

@® | auto + O auo Repeat -

Background Attachment

Scroll -

7. You can set the Title properties as shown below:-



Title Properties

[ Title Hide
Title Move To Title Color
Title Font Size Title Font Style
13 inherit -
Title FontFamily Title Font Weight
Times New Roman Normal -

Title Background Color

8. Here you can set the position of title, title colour, font size, font style, font family and
font weight.
9. You can set the Border to your map as follows:-

Border
Border Type Border Width
Solid v 05
Border Color Top Left Radius
Top Right Radius Bottom Left Radius
0.5 0.5

Bottom Right Radius
0.5

10. Here we have set Border Type as Solid, width 0.5, colour grey, top left radius 0.5, top
right radius 0.5, bottom left radius 0.5 and bottom right radius 0.5.

Sub Title Properties
[0 subTitle Hide

SubTitle Text SubTitle Font Style

Total Product Sakes Country Wise inherit v
SubTitle Font Size SubTitle FontFamily

13 Arial
SubTitle Font Weight Sub Title Move To

Normal v Left v
SubTitle Background Color SubTitle Color

[0 Sub Title Border

[ Show Filter Value O Wait For Filter
[ Hide in Desktop [ Hide in Tablet

[0 Hide in Mobile




11. In a similar manner, you can set Sub Title properties as shown above.

12. You can also hide the data from certain devices, show filter value or wait for the filter
by checking the checkboxes shown above (Filter will be discussed in detail in later
sections).

13. Now Click on & button in order to save the map.

14. Finally, your map will be displayed as follows:-

Total Product Sakes Country Wise

country Denmark Germany Haly Norway Philippines Spain UsA

Total Count of country

productLine
Classic Cars 28.00
13.00

Motorcycles

12,00

Trucks and Buses.

15.00 4.00

Total 1800 16.00 16.00 13.00 18.00 10000




Refresh
1. 1

= Refresh

& Copy

¥ Move

= Dynamic Link

B Maximize

» Delete

> Move to scratch pad

@ Help

2. Click on Refresh and your pivot will be refreshed.



Copy

8. In order to copy your pivot click on the side elapses M in your pivot widget.
9. This will open the following menu:-

o Refresh

1 Copy

% Move

= Dynamic Link

@ Maximize

® Delete

» Move to scratch pad
@ Help

Click on copy which will open the following dialog box:-

Copy 2 %
Name

Copy_Product Count Data

Tabs

Sales Data b

Cancel

4. Here you can specify the name you want to give while copying the pivot.
5. The default tab is Sales Data. You can create a new tab from here by clicking on

6. This opens the following dialog box:-

Create Tab @ x
Name

copy sales data

Cancel

7. Click on in order to save the tab.
8. Now select copy_product from dropdown as follows:-

Copy 8 x
Mame

Copy_Product Count Data
Tabs

copy sales data -

Cancel

9. Click on to copy the pivot widget.
10. You can see a new tab copy sales data has been created where our pivot is copied.



«copy sales data (- +]

country Denmark Germany Haly Norway Philippines Spain usa
Total Count of country

productLine Count of country Count of country Count of country Count of country Count of country Count of country Count of country

Classic Cars. 2800
Motorcycles. 13.00
Planes 1200
Ships. 200
Trains. 300
Trucks and Buses 1100

e ---- o

Total 1500 400 18.00 16.00 16.00 13.00 18.00 100.00




Move

1. In order to move your pivot click on the side elapses B in your map widget.
2. This will open the following menu:-

£ Refresh

£ Copy

% Move

= Dynamic Link

@ Maximize

»x Delete

» Move to scratch pad
@ Help

3. Click on copy which will open the following dialog box:-

Move @ x
Mame

Product Count Data

Tabs
Sales Data -

Cancel

4. Here you can specify the name you want to give while moving the pivot.

The default tab is Product Count Data. You can create a new tab from here by
clicking on .

6. This opens the following dialog box:-

e

Mame

Country Wise Total Sales of Products

Cancel

7. Click on in order to save the tab.

8. Now select Sales of Products Across India from dropdown as follows:-
Move e x
MName

Product Count Data

Tabs

Country Wise Total Sales of Products hd

Cancel



9. Click on 5 to copy the widget.

10. You can see a new tab Country Wise Sales of Products has been created where our
widget is moved.

11. As the pivot widget is removed from Sales Data it will appear blank to the user.

wtn. | Country Wise Total Sates of Products [ IR}

Total Count of country

28.00

13.00

1200




Dynamic Link



Maximize
¢ In order to maximize your pivot click on the side elapses M in your pivot widget.
e This will open the following menu:-

7 Refresh

&) Copy

% Move

= Dynamic Link

@ Maximize

% Delete

» Move to scratch pad

© Help

e Click on Maximize and your pivot will be maximized.



Delete

e In order to delete your pivot click on the side elapses M in your pivot widget.
e This will open the following menu:-

o Refresh
&) Copy
a7 Mave

= Dynamic Link

@ Maximize

® Delete

» Maove to scratch pad
@ Help

e Click on Delete and your pivot will be deleted.



Move to scratch pad

e In order to move your pivot to the scratch pad click on the side elapses M in your

pivot widget.
e This will open the following menu:-

= Refresh

& Copy
¥ Move

= Dynamic Link
@ Maximize
® Delete

» Move to scratch pad

@ Help

e Click on Move to scratch pad and your map will be moved to the scratch pad as

follows:-

Scratch Pad

Mame

Product Sale Across the World

Product Sale Across the World

Sales of Products Across the World

Sales of Products Across the World

Product Count Data

e The detailed description regarding scratch pad will be provided in scratch pad

tutorial.

Dashboard Date

Products

Products

Products

Products

2015-03-26 11:51:01

2019-03-26 11:53:.09

2019-03-26 06:06:25

2019-03-26 06:06:29

Sales Data 2019-03-27 06:28:33

O © 0 © ©
o o o o o




Help

® |n order to access AIS help document related to pivot widget click on the side elapses
H in your pivot widget.
e This will open the following menu:-
~ Refresh
&1 Copy
3 Maove
= Dynamic Link
@ Maximize
» Delete
» Move to scratch pad

@ Help

e Click on Help and you will be redirected to AIS help documents.

Filter

e Dashboard Filters enable users to create filters on the fly, which can then be used to
filter all the widget in the dashboard using single click based on the value passed in
the filter box. Dashboard Filters can be used to filter widgets available in the open
dashboard which can be spread across to all the tabs.

e AIS enables users to create various types of filters such as:
Text box filter

List (Drop Down filter)

Multi-select

Date

Radio Buttons

Check box and much more

Ol wN=

e A Filter enable users, to create the filter which can then be used to filter the existing
dashboard, multiple tabs and multiple widgets.

e To Create New Filter, follow the steps below:

1. Click on #i Component icon from the top right corner menu, a list of the available
component will open up as follows:




2. Click on Component from the list of component into the dashboard, a
configuration box would open as follows:

All Filters

filter

3. Click on kX besides the Name drop down menu in order to add a new filter or you can
select the existing filter from the drop down menu as follows:-

All Filter filer

filer

4. \We will create a new filter for textbox as follows:-

Mame
Text Box Filter

5. Click on button in order to save a filter which will appear on your screen as
follows:-



Text Box filter v

All Filters Filter Widgets Link Filters and Widgets

filter

[+]

Text Box filter

6. As you can see our filter is added to the filter list.
7. The filter widget has the following sub-tabs:-
o All Filters
o Filter Widgets
o Link Filters and Widgets
8. Let us understand each one of them in detail in the following sections.



All Filters
1. The All Filters Tab displays the list of all the existing filters in the AIS application as

follows:-

Text Box filter hd

All Filters Filter Widgets Link Filters and Widgets

filter

o

Text Box filter

Here we have two filters “filter” and “Text Box filter”.
As we have to use Text Box filter for understanding, delete the other filter.
For this select the filter “filter” from the drop-down menu and press on delete button

I3 which will delete the filter and following screen will be displayed:-

on

All Filters

Text Box filter

In order to add the filter to the dashboard click on besides the Text Box filter and the filter
will be added to the dashboard as follows:-

Text Box filter



Filter Widgets

1.

Click on 4 on your current filter widget in order to see the filter widgets.

2. Select Text Box filter from the Name drop-down if not already selected.
3. Go to Filter Widgets tab and the following screen will be displayed:-

Text Box fiter -

All Filters Filter Widgets Link Filters and Widgets
Source Display Type

Stafic v Text Box v
Default Value Align
[ Hide

m - ntr}l - n * * *

All Filters Filter Widgets Link Filters and Widgets
Source Display Type
Text Box -
Datasets Hlign
[ Hide

In Filter Widgets Tab, Provide the desired Name of the Filter. The Height and
Width of the Filter are predefined and can be updated.

Display Type allows users to create the type of the filter using the drop-down menu
box i.e. Text Box, List Box, Multi-select, Date, Radio, Checkbox, etc.

If selected Display Type is Radio or Checkbox, select Align from the drop-down
menu to Horizontal or Vertical as desired.

Select one of the Source to create a widget from,

Static

Datasets

Parameters

Select dataset from the Available datasets box select single dataset and single
column as a source for your filter, Selected Column will appear as follow: This
column values will be used to filter the links widgets.



Name Country v [ ] + @

All Filters Filter Widgets Link Filters and Widgets
Source Display Type

Datasets - Text Box -
Dataszeis

Sales.cds * | M

Path : ftest dataset brij/

Default Value Align

Column Mame Column Value

country - country hd
|:| Hide

You can provide a default value if you want.
To hide a filter you can select hide checkbox.
To show All-None option in select box.

Go to Link Filters and Widgets Tab to link other widgets, you will get list of the
widgets in the Available Columns, you can link as many widgets you like.

Name Country \a © i + =
All Filters Filter Widgets Link Filters and Widgets
Tabs Available
Mone A Mone v
Column Name Widget Name

Mo Rows To Show

Column Name Widget Name



MName

All Filters Filter Widgets

Sales Dashboard

Pivot Distribution

Report Management

EXT ©

[]
Link Filters and Widgets

Available

Widget Name

[l Column Name

Mame

rrorrowser0 S oW

Widget Name

ECE ©

All Filters

Tabs
Sales Dashboard

[ Column Name

[l Column Name

Filter Widgets

Link Filters and Widgets
'b
Sales Table

Sales Chart

Sales on Map
Mo Rov

Widget Name



Name Country - [ ] + @

All Filters Filter Widgets Link Filters and Widgets
Tabs Available

Sales Dashboard v Sales Table v
Column Name Widget Name
country Sales Table
orderMumiber Sales Table
year Sales Table
countrycode Sales Tahle
quantityOrdered Sales Table
priceEach Sales Table -
Column Name Widget Name
country Sales Tahle

3. Select appropriate values as desired as shown above.

4. Click on to create Filter.

1. Multiple filters are possible in Active Intelligence Dashboard, each filter can then be
linked with multiple widgets and can be used to filter with different values.

2. You can only select one source widgets from which the other widgets will get a filter.

3. Widgets in a different tab within the same dashboard can also be filtered.

4. Users can create Cascading parameters as well



Image & Text

Image & Text provides creative visualization by adding your images and text using

the HTML editor in dashboard.
To Add an Image & Text Widget in a dashboard, follow the steps below:

1. Click on i Component icon from the top right corner menu, a list of the available
component will open up as follows:

2. Click on = Component from the list of component into the dashboard, a
configuration box will open as follows:

General Settings

I

I
-
-
X
e
X

Normal $ BIUS A & = E=CSE

Helio

[4 ]
L assets/ assets/ assetsl assetsl assets) | assets) assets A '?"F assets!

assets/ assets) assets




3. If user wants to add new image then click on # button from the bottom.
4. Select Image which you want to add into the dashboard and click open.
5. Image will be added successfully to the dashboard.

Settings

e Auser can edit the Image and text properties with the help of the settings tab.

e Settings tab includes widget properties, background properties, title properties,
border properties, and subtitle properties.

e There are some additional features like show filter value, hide in desktop, hide in
mobile, wait for filter and hide in a tablet.



Custom Visualization

Custom Visualization enable users to add custom codes i.e. html, JavaScript to write
their own business logic to create custom widgets also users can use virtually add any
charts or maps libraries i.e. High Charts, D3js, Google maps etc. to create custom
widgets.

NOTE: Please check the license condition, users must read and agree to the third party
licenses before using them, AIS does not take any responsibility for any AIS customers
for not following licensing terms for any third party tools and users are fully responsible
for third party licenses and using third party library/tool by fully complying with the terms
attached.

To Add a Custom Visualization Widget in the dashboard, follow the steps below:

1. Click on i Component icon from the top right corner menu, a list of the available
component will open up as follows:




Dashboard Settings

e Dashboard Settings allows a user to change the settings of the Dashboard from the list
of Dashboards.

e For Dashboard Settings, follow the steps below:

1. In the Edit mode click on # icon at top left corner of the dashboard, below dialog box

will appear.

Refresh Time

O
[] Hide Tabs [] Auto Load
Tab Properties
Tabs Tab Mame
maps - maps
Tab Background Tab Text Color
Tab Content Background Tab Active Background
tdedede #99d12

Tab Active Color
it

[[] Background Image

2. There are different option to customize dashboard below are a few options.

¢ In Name Option, dashboard name can be changed as desired.

¢ In Refresh Option, dashboard would be refreshed every time at selected interval.

e In the Background Color Option, the dashboard background color can be
changed as desired.

e In Hide Tabs Option, dashboard tabs can be hidden.

e In Auto Load Option, dashboard can be loaded automatically.

e In Background Image Option, background image can be added to dashboard.

3. Click on button to see changes.



Documents

Documents tab contain the reports and common files, it works just like your window folders
where you can create nested folders and upload the files and different reports at various
levels.

Documents tab can be accessed from the main menu. Document and other sections under
the document tab are only visible if the appropriate privileges have been assigned to the
logged in user, please contact your administrator if you facing difficulties accessing the
sections under the Documents tab.

Documents tab contain following sub sections:

e Reports

e Merge Reports

e Adhoc

e Shared Resources
* Quick Run

e Mappings

e Dynamic Messages




Report
Reports are the sub-section under the Documents Section of the AIV application. The
Reports section can be accessed by clicking on Reports to open in the same window or to
open in a new window simply click on new window Icon next to the Reports tab. The
primary purpose of the Reports section to perform different functionalities related to reports
such as:

Upload
Create Folder

Schedule Reports
Unarchive
Unpurged

10. Audit

11. Version

12. Embed

13. Download

14. Property

XN R LD —
)
@
®
A
®

Upload Reports
The user can upload reports by clicking on the upload icon %= on the toolbar located at
the bottom of the reports page.

On clicking the icon, the following screen will be displayed

Upload Files @ x
Files Privilege

Upload Files Version
SalesByCountry. pdf X @ Createnew (O Replace Default

Description

sales details

Cancel

In the Files section as shown in the figure above, select the upload icon in order to upload
your documents from your computer.

J If the report already exists on the AlV application, the user has an option to replace
the default report or to create a new report using the version option as depicted above.
o Furthermore, the user can also provide an optional description for reference, in the

description text area shown here.



There is also an option to hide the visibility to certain users using the privileges tab as
shown in the figure below:

Upload Files

Files Privilege

[ Assign default version share privilege

Available Selected
2 Administrator O £ Administrator
AL Sales O & sales
O & office

O =& dhwani

Search Role
O Users (& Roles

Visibility

Private .

Cancel
Upload Files 9 x

Files Privilege

[ Assign default version share privilege

Auvailable Selected
O L Admin O L Aarohi
0 & Demo
O L vinay
L Aarohi

Search User

1 @ users (O Roles
wisibility

Private o

Cancel

In case of working with any new version of the report, you can assign the default version
share privileges by checking the checkbox. For instance, if there are three versions of
the same report and a new version is to be created of that report, then default share
privileges can be applied to that report.
The user can select other users who can share the report from the list of available users
or search them in the search user bar.
In a similar manner, the user can apply privileges to different user roles as follows:-

Just as in case of users, the user can assign default share privileges to different user
roles or can select the roles from the Available list of roles.

The user can also search for roles in the Search Role bar.



o Visibility is used to mention who all can view the report and is of following three
types:-
1. Private:- It means only the current user / actual owner can view the file.
2. Internal:- It means all the users within the organization can view the file.
3. Public:- It means anyone can view the file.

o The user can select the visibility from the dropdown menu as shown above.

L In case of any further help, the user can click on the icon to access the AlV help
documents.

o Finally, in order to upload the report, click on the upload button.

o If the user is not satisfied and wants to cancel the upload request, he can do this by

clicking on the cancel button next to upload or by clicking on £ button next to the
icon.

Create Folder

o There are two ways in which a user can create a new folder in the AlV application.
1. By clicking on the create icon 'm€e&ae. next to the upload icon at the bottommost
toolbar.

2. By right clicking on any existing file or folder on the reports page as follows:-

CL Active Intelligence
Reports
File Name Type Full Path
folder
folder
folder
folder

folder

folder

@ Annotations rptdesign
Ea Create Folder rptdesign
B Audit
@1 Copy
*  Move et
§ Delete rptdesigr
<. Share
@ ‘ersion
B8 Mark As Unarchive
® Mark As Unpurge

t rptdesigr

rpidesign

© Cancel Unarchive
@ Cancel Unpurge
= Embed

£ Download

%% Property




Reports
File Name
: I aarchi_report
& Open Folder
B3 Create Folder
B Audit
21 Copy
*  Move
B Delete
== Share
L: Property
@ | Copy first

3. On clicking on create folder, following popup will be opened:-

Admin 2019-03-13 10:17:36 IST 1
& Create Folder

L Name

enter your folder name here

Cancel

4. In case of any further help, the user can click on the [ icon to access the AlV help
documents.

5. Enter the name you want to give to your folder in the text area and click on create
folder.

6. |If the user is not satisfied and wants to cancel the create request, he can do this by
clicking on the cancel button next to upload or by clicking on £ button next to the
icon.

Open Folder
o There are two ways in which a user can open a folders in the AlV application:-
1. On right clicking any of the existing folder, the following menu will be displayed. To
open folder, click on Open Folder.
2. By double-clicking the folder which you desire to open.

Copy

J There are two ways in which a user can copy a design in the AlV application:-
1. By clicking on the copy icon @¢#® |ocated at the bottom most toolbar.

By right clicking the report you want to copy. We will use the Portrait View design in
this tutorial for the purpose of understanding.



Resources
—| File Name Type
O I Ad hoc predefine test lib file folder
O | common folder
O I EmailTemplates folder
] I explain shared resources folder
O ExpressionsFinish rpidesign
O Landscape View rpttemplate
= Portrait View rpttemplate
[1 B Create Folder e fly rpttemplate
2 Copy
* Move
B Delete

e Now perform the following steps in order to copy the design Portrait View:-
1. Click on Copy using one of the methods mentioned above which will open the
following popup.

Copy @ x
Copy Privilege

Mame

Copy_Portrait View

FPath L+ |

Q
E

> Il Root




Create Folder

Name

| explain shared resources

Create Folder Cancel

Copy Privilege
Name

Copy_Porirait View

Path L+ IS

~ I Root
I Ad hoc predefine test lib file
> Il comman
I EmailTemplates

I =xplain shared resources

createroiser [ cony [IESEY

. The default name will be Copy_Portrait View. You can provide your own name while
copying a design.

In order to provide copy destination, you can select any of the folders present in the
popup or can create a new folder by selecting the folder where new folder must be
created and clicking on Create Folder as follows:-

Here we have created a folder named explain shared resources within root where we
will copy our Portrait View report.

Select explain shared resources from the list shown below:-

In order to assign privileges to the design, click on the privileges tab next to the copy
tab. By default, Copy current privileges and visibility checkbox will be checked which
will retain the same privileges and visibility of the original design in the copied
version.




10.
11.

12.
13.

14.
15.

16.

If you want to assign privileges, uncheck Copy current privileges and visibility
checkbox.

The user can select other users with whom the copied design will shared from the list
of available users or search them in the search user bar.

Copy @ x
Copy Privilege
[0 Copy current privileges and visibility
Available Selected
& Admin 2 Aarohi
O & pemo 2 Admin
O & vinay
& Aarchi

Search User ® users O Roles

Visibility Type

Private b

Cancel

Copy 9 x
Copy Privilege
O copy current privileges and visibility
Available Selected
& Administrator 2 Administrator
& Sales B Sales
O & office
O & dhwani

Search Role QO Users @ Roles

VisibilityType

Private 2

Cancel

In a similar manner, the user can apply privileges to different user roles as follows:-
The user can also search for roles in the Search Role bar.

Visibility is used to mention who all can view the report and is of following three
types:-

o Private:- It means only the current user can view the file.

o Internal:- It means all the users within the organization can view the file.

o Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above.

In case of any further help, the user can click on the icon to access the AlV help
documents.

Finally, in order to copy the design, click on the Copy button.

If the user is not satisfied and wants to cancel the copy request, he can do this by
clicking on cancel button next to copy or by clicking on £ button next to the [ icon.
You can see the Copy_Potrait View appears in the explain folder by opening it.



In a similar manner, you can also perform the copy operation on the folders selecting the
folder you desire to copy and choosing the copy icon from the toolbar, or by right-clicking the
folder and selecting the copy option from the elapses shown.

Move
e There are two ways in which a user can move a report in the AlV application:-
1. By clicking on the move icon = |located at the bottom most toolbar.
2. By right-clicking the report you want to move. We will use the Employee List report
in this tutorial for the purpose of understanding.

Annotations

Copy_first

Employee List

Employees B3 Create Folder
B Audit

my first rpt & Copy

ProductList & Move
# Delete
= Share
@ \ersion
B8 Mark As Unarchive
® Mark As Unpurge
© Cancel Unarchive
© Cancel Unpurge
= Embed
& Download
L% Property

o Now perform the following steps in order to move the report Employee List:-

1. Click on Move using one of the methods mentioned above which will open the
following popup.



Move Privilege

MName

i Employee List

Path |+ BF-IE 3

~ I Root
Bm aarchi_report
B explain_copy
I new report
> W New Root
> Bm Output

Create Folder Cancel

2. The default name will be Employee List. You can provide your own name while
moving a report.

3. In order to provide move destination, you can select any of the folders present in the
popup or can create a new folder by selecting the folder where new folder must be
created and clicking on Create Folder as follows:-

explain_mowve

Create Folder

our Employee List report.
5. Select explain_move from the list shown below:-



6.

9.

Move @ x |
Move Privilege
Name

Employee List

Path = A

~ Il Root
I aarohi_report
I explain_copy
B explain_move
s new report
> W New Root

Cancel

In order to assign privileges to the report, click on the privileges tab next to the move
tab. By default, Copy current privileges and visibility checkbox will be checked which
will retain the same privileges and visibility of the original report in the moved version.
If you want to assign privileges, uncheck Copy current privileges and visibility
checkbox.

The user can select other users with whom the moved report will shared from the list
of available users or search them in the search user bar.

‘ Mowve @ x
Move Privilege
[ Copy current privileges and visibility

Available Selected

& Admin 2 Admin

O & Demo 2 Aarohi

0O & vinay

2 Aarohi
Search User @& Users (O Roles
Wisibility Type

Private -

I Cancel

In the similar manner, user can apply privileges to different user roles as follows:-



[ copy current privileges and visibility

Available Selected

B Administrator J» Administrator
B Sales g Sales
O & office
O < dnwani
Search Role O users (@& Roles

Visibility Type

Private -

Cancel

10. The user can also search for roles in the Search Role bar.
11. Visibility is used to mention who all can view the report and is of following three
types:-
o Private:- It means only the current user can view the file.
o Internal:- It means all the users within the organization can view the file.
o Public:- It means anyone can view the file.

12. The user can select the visibility from the dropdown menu as shown above.

13. In case of any further help, the user can click on the icon to access the AlV help
documents.

14. Finally, in order to move the report, click on the Move button.

15. If the user is not satisfied and wants to cancel the move request, he can do this by
clicking on the cancel button next to move or by clicking on £ button next to the
icon.

16. As the report is moved, it will be removed from the Reports page and will be added to
the explain_moved folder
o Ina similar manner, you can also perform the move operation on the folders

selecting the folder you desire to move and choosing the move icon from the
toolbar, or by right-clicking the folder and selecting the move option from the
elapses shown

Delete
o There are two ways in which a user can delete a report in the AlV application:-
1. By clicking on the delete icon '*== |ocated at the bottom most toolbar.

2. By right-clicking the report you want to delete. We will use ProductList.pdf report in
this tutorial for the purpose of understanding.



@ Annotations rptdesign
Create Folder rptd
Audit
Copy
Mowe csv
Delete
Share
‘ersion
Mark As Unarchive html
Mark As Unpurge

json
Cancel Unarchive

o0 e@eOoDeAm AR

Cancel Unpurge rptdesign
Embed rptdocumg]
Download

Property

¥ £ [ pdf

rptdesign

&t

Finally, press on delete after selecting the report using any one of the above-mentioned
methods.

The report will be deleted and a message will be displayed report deleted
successfully.

In a similar manner, you can also perform the delete operation on the folders
selecting the folder you desire to move and choosing the move icon from the toolbar, or
by right-clicking the folder and selecting the move option from the elapses shown.



Share
e There are two ways in which a user can share a report in the AlV application:-
1. By clicking on the share icon === |ocated at the bottom most toolbar.
2. By right-clicking the report you want to share. We will use Employees.pdf report in
this tutorial for the purpose of understanding.

Ol Active Inteligence Vinay
Reports 2
File Name Type Full Path Owner Last Updated Version  Options.
:  mouput folder Vinay 2019-02-23 14:34:12
:  mTempites folder Vinay 2019-02-23 14:34:12
Employees pd Admin 2019.03-1310:17:36
N expiain_copy folder Admin

M explain_move folder Admin

LUpoad EaCreste @Copy XMove @ Delele < Share @ Unahive © Unpuge

Powerad by: Acte Inteligence Server

a. Now perform the following steps in order to share the report Employee List:
b. Click on Share using one of the methods mentioned above which will open
the following popup.

Share 9 x
Available Selected

2 Admin O L Admin

A Demo O A Demo

O & vinay

O A Aarohi

Search User

® Users O Roles
Visibility

Private A

Cancel

3. The user can select other users with whom the report will shared from the list of
available users or search them in the search user bar.

4. In the similar manner, user can select different user roles with whom the report will be
shared as follows:-



11.

Share @ x

Available Selected
L Administrator [0 & Administrater
2 Sales O & sSales
O & ofiice
O & dhwani
Search Role

O Users (® Roles
Visibility

Private -

Cancel

The user can also search for the roles in the Search Role bar.
Visibility is used to mention who all can view the report and is of following three
types:-

® Private:- It means only the current user can view the file.
¢ Internal:- |t means all the users within the organization can view the file.
e Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above. Select
Internal visibility for our reference.

In case of any further help, the user can click on the icon to access the AlV help
documents.

Finally, in order to move the report, click on the Move button.

. If the user is not satisfied and wants to cancel the share request, he can do this by

clicking on cancel button next to share or by clicking on & button next to the [ icon.
As the report is shared with user named Demo, the report will be visible in the
Reports section when login is performed with the credentials of user Demo as
follows:-

¢« C A Not secure | 5.189.170.67:9090/aisd/Documents/Reports o % [HOHIQ !
B Apos [) BestVordPresshes.  [) WebTechnologies..  [) SQLGroup Funcons [ SQLGroupByClause  [3 Comtextireelongus.. [ SemietConfig dnd. [T dppliostiontste | [] Howts lmset &t »
0 Active Intelligence Demo | §
Reports Q
File Name Type Full Path Owner Last Updated Version Options

folder Demo

older Demo

W explain_move folder Admin

LUpoai pyCresle 1Copy XMove BDekle 4 Shae @ Unarchive @ Unpurge
Powered by: Active Inielligance: Server




e In a similar manner, you can also perform the share operation on the folders
selecting the folder you desire to share and choosing the share icon from the toolbar,
or by right-clicking the folder and selecting the share option from the elapses shown.



Schedule Reports

The schedule Reports option is used to run your reports. (Mention the
format of the report that can be scheduled). There are two methods to schedule the reports:-

Time schedule:- This includes three methods to schedule events.
Right now:- If you want to see the output of the report at the
current moment.
Once:- The report will run once at the specific time on the day
mentioned by the user.
Recurring:- If you want to run your report multiple times within an
hour, day, week, month or year.

Event Schedule:- When the user wants to schedule their event, after
some event is fired, then this type of scheduling comes into the picture.

Let us understand each of them in detail now:-

Time Scheduling

o The reports can be scheduled at different moments of time based on the requirement
of the user.

Right now
e In order to schedule the report at the present moment following steps
should be followed:-
e We will be using Employees.rptdesign in the report section for the
purpose of understanding.
e Double click on the report which will open the following dialog box:-

Schedule o x
Parameter Schedule Output

Schedule Type Time hd

Frequency ® RightNow (Q Once (Q Recurring

OnFailoreRety |2+ Schedule after every minutes iow

Cancel



Go to the schedule tab as shown in the figure above. By default, Schedule Type will
be Time which can be changed to Event from the drop down menu.

By default Right Now will be selected as the output frequency.

You can also specify how many times the report should re-execute in case of failure
and the interval from the drop down menu shown in the figure. For instance, in our case
the report will be executed twice in case of failure within duration of 5 minutes.

In order to specify the output, go to the output tab as follows:-

Schedule

Parameter Schedule

MName
Employees
Format

pdf

Path
[OutputiTemp/

O Delivery Path
O Email

Event on Success

Mone

Qutput

Suffix

None

L

Replace Default

Event on Fail

v Mone

e Enter the name by which you want to schedule the report in the Name text area, also

provide optional suffix if required.

e Select the format in which you want to generate the output from the dropdown menu.

We have selected pdf for our example.

e You can also specify event on success/failure of the report which will trigger an event
and execute all the waiting for event reports. We will discuss about this in detail in the
event scheduling.

e You can also specify the delivery path on your computer where the reports will be
downloaded as follows.

Schedule
Parameter
Name
Employees
Format
rptdocument
Path

[OutputTemp/

Delivery Path
O Email

Event on Success

Schedule Output
Suffix

None

L

\C:\Users\Downloads

Event on Fail

Replace Default

Cancel




e The user can also send the report as email to the other users using following steps:-

Delivery Path \C:\Wsers\aarchi\Downloads Replace Default =
Email

Usgers Roles

Admin, Aarohi - Administrator, Sales -

Enter email

aarohi 95@gmail.com €

O cc

O Bcc

Email Template Subject

Default A ==QUTPUTNAME== is available to view

To ==RECIPIENT== <br=<br=<br=&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; Your monthly statement is available now. you can download
same from <<FILEURL:here== <br=<br=<br=Thanks

On Failure Retrv After minutes

Cancel

e Select the users and the roles from the drop-down menu.
e Enter your email address/addresses to which you want to send the report via email.
e Select a template from the dropdown, we have selected the Default template for our

example.

e Click on Schedule icon in order to schedule the report.

e In case of any further help, the user can click on the L icon to access the AlV help
documents.

e |f the user is not satisfied and wants to cancel the move request, he can do this by
clicking on the cancel button next to move or by clicking on & button next to the
icon.

The report is scheduled and output is displayed in pdf format in the new tab. The user can
see the schedule request in the Request section of the AlV application. This section displays
all the reports that have completed, running, waiting for event or scheduled. In case of report
failure, an error is also displayed on this page.



(L Active Intelligence

Request Schedule  Waiting For Event
2019-03-19 B | 2019-03-19 ar
Report Name Last Run D Status. Start Date

@ Employees 2019-03-19 04:19:04 753 2019-03-19 041708 IST

754 2019-03-19 04:18:25 1T
==

755 2019-03-19 04:19:04 IST

Task Type Status

Running @ Completed
Employees
= End Date
2019-03-19 044711 18T
2019-03-19 04:18:25 IST

2019-03-19 04:19:07 IST

©Cancel  LRety 7 Clone

Task Details

REPORTEXECUTION Report Execuled
MAIL Mal Sent

Once

¢ In order to schedule the report once during an hour, day, week, month or year

following steps should be followed:-

e We will be using Employees.rptdesign in report section for the purpose of

understanding.

Request Owner

Admin

Admin

Admin

i Delete

Start Time

Report Owner

Admin

Admin

Admin

End Time
2019-03-19 04:19:04IST  2019-03-19 04:19:04 IST

2019-03-19 04:19:04 IST  2019-03-19 04:19:07 IST 0

e Double click on the report which will open the following dialog box:-

Parameter Schedule Quitput

Schedule Type Time -

Frequency Q RightNow @ Once () Recurring

Start Time 2019-03-20 11:22:25

On Failure Retry 1 | Schedule after every minutes 5 =

Report output owner Admin - Share

Available

O & Admin
[0 & pemo
[ & Vinay

L Aarohi

Search User
@ Users

Visibility
Internal hd

Approval Required

Send Reminder 1 w | After Days

Approved By USER w | With Name

Selected

[0 1 aarohi

© Roles

1 -

Cancel

Admin t



e Go to the schedule tab as shown in the figure above. By default Time will be
selected, else select schedule type time from the drop down menu.

e Choose Once in the Frequency.

e You can also specify how many times the report should re-execute in case of
failure and after how much duration from the drop down menu shown in the
figure. For instance, in our case the report will be executed once in case of failure
within duration of 5 minutes.

e Click on Share in case you want to share the report with other users.

e Similarly, you can share the report with different user roles as follows:-

Schedule 9 x
Parameter Schedule Output

Schedule Type Time v
Frequency O Right Now (8 Once (O Recurring
Start Time 2019-03-20 11:22:25

On Failure Retry 1 +  Schedule after every minutes 5 w

Report output owner Admin - Share

Available Selected

A Administrator O L Aarohi
2 Sales [0 4 Administrator
O X office O 4 sales

[ & dhwani

Search Role

O Users (® Roles
Visibility

Internal v

Approval Required

Send Reminder 1

1

After Days 1 -
Approved By USER * | With Name | Admin -

Cancel

e Here the Visibility is kept Internal for this example.
e [f you want you report to be approved before sending to other users, then check

Approval Require.
e Send Reminder specifies how many reminder should be sent.

e After days specifies after how many days should the Reminder be sent again.
e Approved by specifies the user name, which is Admin in our case.
In order to specify the output, go to the output tab as follows:-



Schedule @ x

Parameter Schedule Output

MName Suffix

Employees None -
Format

pdf *
Path

JoutputTemp/ #H
O Delivery Path Replace Default
O Email
Event on Success Event on Fail

None v None v

Cancel

Enter the name by which you want to schedule the report in the Name text area, also
provide optional suffix if required.

Select the format in which you want to generate the output from the dropdown menu.
We have selected pdf for our example.

You can also specify event on success/failure of the report which will trigger an event
and execute all the waiting for event reports. We will discuss about this in detail in the
event schedule.

You can also specify the delivery path on your computer where the reports will be
downloaded as follows.

Schedule @ x
Parameter Schedule Output
Name Suffix
Employees None v
Format
pdf -
Path
1OutputTemp/ .3
P Delivery Pal \C:\Users\aarohi\Downloads B4 Replace Defaul
Deli Path WCAU ' hitD load: fr Repl Default
O Email
Event on Success Event on Fail

MNone hd MNone hd

Cancel



e The user can also send the report as email to the other users using
following steps:-

Delivery Path \C:\Users\aarchi\Downloads Replace Default -
Email

Users Roles

Admin, Aarohi v Administrator, Sales v

Enter email

aarohi 85@gmail com €

O cc

O Bec

Email Template Subject

Default v ==QUTPUTNAME== i5 available to view

To ==RECIPIENT== <br==br==br=&nbsp;&nbsp; &nbsp;&nbsp;&nbsp,&nbsp;Your monthly statement is available now. you can download
same from <<FILEURL:here=> <br=<br><br>Thanks

On Failure Retrv After minutes v

Cancel

e Select the users and the roles from the drop down menu.
e Enter your email address/addresses to which you want to send the report via email.
e Select a template from the dropdown, we have selected the Default template for our

example.

e (Click on Schedule icon in order to schedule the report.

e In case of any further help, the user can click on the L icon to access the AlV help
documents.

e [f the user is not satisfied and wants to cancel the move request, he can do this by

gl
[= 5

clicking on cancel button next to move or by clicking on L button next to the Li icon.

The report is scheduled and output is displayed in pdf format in the new tab. The user can
see the schedule request in the Request section of AlV application. This section displays all
the reports that have completed, running, waiting for event or scheduled. In case of report
failure, an error is also displayed on this page.



Ol Active Intelligence Admin »‘

Request Schedule  Waiting ForEvent ~ Running @ Completed
2018-03-19 B 20190319 ar Employees
Report Name Last Run ID  Status Start Date = End Date Request Owner Report Owner
@ Employees 2018-03-19 04:19:04 753 m 2019-03-19 04:17:08 18T 2019-03-19 044741 1ST Admin Admin
754 2019-03-19 04:18:25 18T 2019-03-19 04:18:2518T Admin Admin
755 2019-03-19 04:19:04 18T 2019-03-19 04:19:071ST Admin Admin

@Cancel &LRefy [RClone  Delele

Task Type Status Task Details Start Time End Time Option

REPORTEXECUTION Repor Execuled A19-0319 04:19:041ST  2019-03-19 04:19:041ST

MAIL Ml Sent 20190H9 04 19041ST 20184313 04190715 )

Recurring
e In order to schedule the report in a recurring pattern during a hour, day, week, month
or year following steps should be followed:-
e We will be using Employees.rptdesign in the report section for the purpose of
understanding.
e Double click on the report which will open the following dialog box:-



Parameter Schedule Output

Schedule Type Time b
Frequency O Right Now (O Once (8 Recurring
Start Time 2019-03-20 12:05:0 End Time | 2019-03-20 12:10:2
Description 4 2019-03-20T12:05:03+05:30 « »
Recurrence Pattern Sun; (Mon.  ue; iWed Tha: B al
O Daily
1 2

QO Weekly

3 4 5 6 T 8 9
QO Monthly
O Yearly 10 11 12 13 14 15 16
O Advance 17 18 18 2 23

24 25 26 27 28 29 30

On Failure Retry 1
P 1

Report output owner

[0 Approval Required :
AV A m Cancel

e Go to the schedule tab as shown in the figure above. By default, Time will be
selected, else select schedule type time from the drop-down menu.

e Choose Recurring in the Frequency.

e Mention the Start time and End Time by setting the time as shown in the figure
depicted above.

e You can provide an optional description for your reference.



Schedule

Parameter Schedule Output
Schedule Type Time hd
Freguency O Right Now (O Once (@ Recurring
Start Time 2019-03-20 12:05:0 | EndTime | 2019-03-20 12:10:2
Description

Recurrence Pattern

@® Daily

Weekl
O Weeky () Every Weekday

QO Monthly Schedule Time 12:08:40 gglzui*e?v

(® Every 1 Days

QO Yearly

Q Advance

On Failure Retry 1 ~ | Schedule after every minutes 5 w
Report output owner Admin ¥ | O share

[ Approval Required

Cancel

¢ Now, you have to mention recurrence pattern which can be daily, weekly, monthly,
yearly or advance.

e In Daily, you can mention the report to recur after specify number of days or to
schedule every weekday at specified scheduled time.

* You can specify report to run weekly on specified day/days as follows:-

Schedule

Parameter Schedule Qutput
Schedule Type Time i
Frequency Q RightNow () Once (8 Recurring
Start Time 2019-03-20 12:05:0 | EndTime | 2019-03-20 12:10:2
Description
Recurrence Pattern
Q Dally
O Monday O Tuesday [0 Wednesday
® Weekly Thursday O Friday Saturday
QO Monthly 0 sunday
Schedule Time 0812 ?*THUSAT™
O Yearly 12:08:40
Q) Advance
On Failure Retry 1 ~ | Schedule after every minutes 5 «
Report output owner Admin ¥ O share

[ Approval Required

Cancel

e Here we have mentioned that the report will run on every Thursday and Saturday at
the scheduled time.



Schedule o x

Parameter Schedule Quitput
Schedule Type Time hd
Frequency O RightNow (O Once (@ Recuring
Start Time 2019-03-20 12:05:0 End Time | 2019-03-20 12:10:2
Description Recurring report

Recurrence Pattern

Q Daily
@® day 1 of every 1 month(s)
QO Weekly
Q | First ~ | Monday > | ofevery |1 month(s)
Maonthi
® U Schedule Time 12:08:40
Q Yearly
Q) Advance
On Failure Retry 1w Schedule after every minutes 5 v
Report output owner Admin ¥ | O share
[ Approval Required
Cancel

e In the above figure, we have mentioned that the report will run every first day each

month at a scheduled time till the end time, or you can mention like First Monday of
every month as mentioned above.

Schedule 9 x
Parameter Schedule Output
Schedule Type Time -
Frequency O RightNow () Once (@ Recurring
Start Time 2019-03-20 12:05:0 End Time | 2019-03-20 12:15:2
Description Recurring report

Recurrence Pattern

Q Daily
® every January hd 1
QO Weekly
O Monthly
Schedule Time 120840 0812112*
@® Yearly
O Advance
On Failure Retry 1~ Schedule after every minutes 5 -
Report output owner Admin > | O Share

[0 Approval Required

Cancel

e You can also specify report to run every year, as mentioned above, here the report
will run every year on January 1 at the scheduled time or you can select like First
Monday of every February at the scheduled time till the end time.



Schedule 9 x

Parameter Schedule Output
Schedule Type Time -
Frequency O RightMow (O Once (@ Recurring
Start Time 2019-03-2012:25:3 | End Time | 2019-03-20 12:30:3
Description

Recurrence Pattern

Q Daily

Expression DOML***7 (2]
Q Weekly
Q Monthly
Q Yearly
@® Advance
On Failure Retry 1w | Schedule after every minutes 5 v
Report output owner Admin > [ Share

[ Approval Required

Cancel

In the above figure we have used a recurrence pattern which will schedule a report
after each minute.

To understand in detail about expressions of this type click on L which will guide you
in detail about how to use these expressions.

You can also specify how many times the report should re-execute in case of failure
and after how much duration from the drop down menu shown in the figure. For

instance, in our case the report will be executed once in case of failure within
duration of 5 minutes.

Click on Share in case you want to share the report with other users.
Similarly, you can share the report with different user roles as follows:-

Schedule 9 x
Parameter Schedule Output

Schedule Type Time -
Frequency O Right Now (@ Once (O Recuring
Start Time 2019-03-20 11:22:25

On Failure Retry 1 w | Schedule after every minutes 5 ¥

Report output owner Admin - Share
Available Selected

2 Administrator [ & Aarohi
2 Sales [ 4 Administrator
O 2 office O & sales

[0 & dhwani

Search Role

O Users (@ Roles
Wisibility

Internal -

Approval Required

Send Reminder 1 ~ | After Days 1 -

Approved By USER « | With Name Admin hd

Cancel




Here the Visibility is kept Internal for this example.

If you want your report to be approved before sending to other users, then check
Approval Require.

Send Reminder specifies how many reminder should be sent.

After days specifies after how many days should the Reminder be sent again.
Approved by specifies the user name, which is Admin in our case.

In order to specify the output, go to the output tab as follows:-

Schedule @ x
Parameter Schedule OQutput
Name Suffix
Employees MNone -
Format
paf v
Path
IoutputTemp/ #
O Delivery Path Replace Default
O Email
Event on Success Event on Fail
Mone v None v

Cancel

Enter the name by which you want to schedule the report in the Name text area, also
provide optional suffix if required.

Select the format in which you want to generate the output from the dropdown menu.
We have selected pdf for our example.

You can also specify event on success/failure of report which will trigger an event
and execute all the waiting for event reports. We will discuss this in detail in the event
schedule.

You can also specify the delivery path on your computer where the reports will be
downloaded as follows.

Schedule @ x
Parameter Schedule Qutput
Name Suffix
Employees MNone -
Format
pdf -
Path
10utput/Temp/ 1]
Delivery Path \CAUsers\aarohi\Downloads fr Replace Default
O Email
Event on Success Event on Fail

Mone hdl Mone hdl

Cancel



e The user can also send the report as email to the other users using following steps:-

Delivery Path \C\Users\aarohi\Downloads Replace Default o
Email

Users Roles

Admin, Aarohi - Administrator, Sales hd

Enter email

aarchi 95@gmail.com €

O cc

O B

Email Template Subject

Default v =<QUTPUTNAME==> is available to view

To ==RECIPIENT== <br=<br=<br=&nbsp;&nbsp; &nbsp;&nbsp;&nbsp; &nbsp;Your monthly statement is available now. you can download
same from ==<FILEURL:here== =br=<br=<br=Thanks

On Failure Retrv After minutes
Cancel

e Select the users and the roles from the drop-down menu.
e Enter your email address/addresses to which you want to send the report via email.
e Select a template from the dropdown, we have selected the Default template for our

example.

e (Click on Schedule icon in order to schedule the report.

® |n case of any further help, the user can click on the L icon to access the AIV help
documents.

e [f the user is not satisfied and wants to cancel the move request, he can do this by
clicking on the cancel button next to move or by clicking on & button next to the
icon.

The report is scheduled and output is displayed in pdf format in the new tab. The user can
see the schedule request in the Request section of the AlV application. This section displays
all the reports that have completed, running, waiting for an event or scheduled. In the case of
report failure, an error is also displayed on this page.

Ol Active Intelligence Admin :[:
Request Schedule  Waiting ForEvent ~ Running @ Completed :
2019-03-19 @ | 2019-03-19 ar Employees
Report Name Last Run D Status Start Date = End Date Request Owner  Report Owner

® Employees 2018-03-19 04:19:04 753 2018-03-19 04:17.08 1ST 2018-03-19 041711 15T Admin Admin
754 2010-03-10 04:18:25 IST 2019-03-10 04:18:25 1ST Admin Admin
755 2019-03-19 04:19.04 IST 2019-03-19 04:19.07 IST Admin Admin

©Cancel &Rety [#Clone  § Delele

Task Type Status Task Details Start Time End Time Option

REPORTEXECUTION -mmm Report Executed 2019-03-10 041904 IST  2019-03-10 04:19:04 IST
MAIL Mail Sen 2019-03-19 04:19:04 15T 2019-03-19 04:19:07 1ST €Y



Event Scheduling

® You can trigger an event with another report as follows:-© 0

Schedule 9 x
Parameter Schedule Qutput
MName Suffix
Event trigger Mone h
Format
pdf v
Path
fOutputTemp/ f
[ Delivery Path [ Replace Default
O Email
Event on Success Event on Fail
1 v Mone -
Cancel

e Here we schedule a report named Event Trigger which will trigger event 1 when run
successfully.
e After this event is triggered, our Employee report will be executed.

Unarchive

e The main purpose of unarchive in an AlV application is to enable the user to save
some of his important files from being archived.

e Usually, each type of file is assigned to be archived after a certain number of days by
the Administrator, after which the file goes to the Archive mode.

e Once a file is marked as unarchive, then it will not get deleted when the cycle for
archive runs in the AlV application.

e In order to change the settings of the file to be archived/unarchived you need to
contact the Administrator.

To Unarchive file and folders follow these steps:

e Select the file or folders you want to Mark as Unarchive. (Note: multiple file and
folders or combination of file and folders can be selected).

e Right click and select the [&tnss=hie] hytton from the context menu or directly from the
bottom menu as shown in the image below:



I - -+ |

0 0 ® D QC A=

# o

File Name
Create Folder
Audit
Copy
Move
Delete
Share

Version

Mark As Unarchive

Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Embed

Download

Property
Employees
Employees

Type
folder
folder
folder
folder
folder
folder
folder
folder
rptdesign
rptdesign
pdf

rptdesign

Here Employees.pdf is marked as unarchive and hence it will not get deleted when all other
pdf files are archived.

You can check the archive status of the file by clicking on % Frorey  as mentioned in
the above figure.

General

Name
Employees

Owner
Admin

Default Version

LastUpdated By

Admin

Is Archivable

False

Description
employee data
Vicibility Type
INT
Created On
2019-03-13 10:17:36
LastUpdated On
2019-03-13 10:17:36
Iz Purgable

True

Cancel

Here “Is Archivable” property of Employees.pdf is False which means this file will not
be archived when the cycle for Archive runs.
In order to run archive jobs, go to the Requests of the Request section.



0

Refresh
Owner Report Owner
Instant Messages

= T

Select User

¥ Cleaner Job

Archive Job

Purge Job

Click on the Archive Job in order to perform the Archive which will open the following
dialog box.

Archive Job 9 x
Frequency ® RightNow Q Once (O Recuring
On Failure Retry 1 « | Schedule after every minutes 5w
Cancel
Click on in order to run the Archive Jobs. The detailed description regarding

the same will be given in the Requests section of the AlV application.

Only the users with administrator rights can run the archive jobs.

The administrator user can Login to Archive mode to see the details of all the files
that have been archived as follow:

CL

Welcome to Active Intelligence

2 Admin

© e

After logging in, following screen will be displayed which shows all the Reports which
have been archived.



File Name

I aarohi_report
W explain_copy
I explain_move
M new report
M New Root

I Qutput

I Templates
Mtest_report

Mtest_share

O : ProductList

You can cancel the unarchive by right clicking the report

unarchive:

N

0O 0 ® 0D e A = ¥ M

# o

File Name
Create Folder
Audit
Copy
Move
Delete
Share
Version
Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Embed
Download

Property

Iﬁ Employees

Employees

Type
folder
folder
folder
folder
folder
folder
folder
folder
folder

pdi

Full Path

Owner

Admin

Admin

Admin

Admin

Admin

Admin

Admin

Admin

Aarohi

Admin

Last Updated

2019-03-11 14:49:12 18T
2019-03-18 16:42:08 1IST
2019-03-18 17:49:41 18T
2019-03-12 17:12:03 1ST
2019-03-09 10:39:06 IST
2019-03-13 13.01:26 1IST
2019-02-26 18:28:56 1ST
2019-03-18 16:38:11IST
2019-03-1119:01:311ST

2019-03-13 10:20:30 1ST

Now check properties to see that “Is Archivable” is true:-

Properties

General

Name
Employees

Owner
Admin

Default Version
1

LastUpdated By
Admin

Is Archivable

True

Description

employee data

Visibility Type
INT

Created On
2019-03-13 10:17:36

LastUpdated On
2019-03-13 10:17:36

Is Purgable

True

Cancel

Q
Version Options

1

and selecting cancel

Type
folder
folder
folder
folder
folder
folder
folder
folder
rptdesign
rptdesign
pdf

rptdesign




Unpu

To

rged

The main purpose of unpurged in an AlV application is to enable the user to save
some of his important files from being deleted permanently.

Usually, each type of file is assigned to be purged after certain number of days by the
Administrator, after which the file gets deleted permanently.

Once a file is marked as unpurged, then it will not get deleted when the cycle for
purge runs in the AlV application.

In order to change the settings of the file to be purged/unpurged you need to contact
the Administrator.

Unpurged file and folders follow these steps:

Select the file or folders you want to Mark as Unpurged . (Note: multiple file and
folders or combination of file and folders can be selected).

Right click and select the @Umues phytton from the context menu or directly from the
bottom menu as shown in the image below:

File Name Type
B3 Create Folder
B Audit
tf] Copy
* Move folder
B Delete
Share
Version
Mark As Unarchive
Mark As Unpurge

Cancel Unarchive

0 0 @& D e A

Cancel Unpurge folder

Embed

fe *®

Download

Property
@ Employees
Employees rptdesign

| &

Here Employees.pdf is marked as unpurged and hence it will not get deleted when all
other pdf files are purged.

You can check the purge status of the file by clicking on * Froeety - as mentioned in
the above figure.



Properties @ x

General

Name Description

Employees employee data
Owner VisibilityType

Admin INT

Default Version Created On

2019-03-13 10:17:36

LastUpdated By LastUpdated On

Admin 2019-03-13 10:17:36
|z Archivable |s Purgable

True False

Cancel

Here “Is Purgeable” property of Employees.pdf is False which means this file will not
be archived when the cycle for Purge runs.
In order to run purge jobs, go to the Requests in the Request section.

= Hefresh
Owner Report Owner

Instant Message

= O

Select User
X Cleaner Job
Archive Job

@ Purge Job

Click on the Purge Job in order to perform the Purge which will open the following
dialog box.

Purge Job @ x
Frequency ® RightNow (O Once (O Recuring
On Failure Retry 1 w | Schedule after every minutes 5 -
Cancel
Click on in order to run the Purge Jobs. The detailed description regarding

the same will be given in the Requests section of the AlV application.

Only the users with administrator rights can run the purge jobs.

The administrator user can Login to Archive mode to see the details of all the files
that have been purged as follow:



Hi, Welcome to Active Intelligence

&  Admin

Login

Login to Archive

HELP

VIDEOS

e After logging in, following screen will be displayed which shows all the Reports which

have been purged.

Reports
O File Name Type
O M aarohi_report Tolder
O W explain_copy folder
O W explain_move folder
M new report folder
O I New Root folder
I Output folder
O I Templates Tolder
O M test_report folder
O Mtest_share folder
o FroductList pdf

e You can cancel the unpurged by right clicking the

unpurge:

—] File Name
Create Folder
Audit

Copy

Move

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge

Cancel Unarchive

[
0O 0 e D e A= X =P QR

Cancel Unpurge
Embed

Download
Property

H . Employees
- Employees

8 C
B

Full Path

Owner

Admin

Admin

Admin

Admin

Admin

Admin

Admin

Admin

Aarohi

Admin

Last Updated

2019-03-11 14:49.121ST

2018-03-18 16:42:081ST

2019-03-18 17:43:411ST

2019-03-12 17:12:031ST

2019-03-09 10:39.06 IST

2019-03-1313.01:26 18T

2019-02-26 18:28:56 IST

2018-03-18 16:38:11 1ST

2019-03-11 19:01:31 IST

2019-03-13 10:20:30 1IST

Q

Version  Options

1

report and selecting cancel

Type
folder
folder
folder
folder
folder
folder
folder
folder
rptdesign
rptdesign
pdi

rptdesign



e Now check properties to see that “Is Purgeable” is true:-

Properties

General

Name
Employees
Owner

Admin

Default Version

LastUpdated By
Admin
Is Archivable

True

Description
employee data
Visibility Type
INT
Created On
2019-03-13 10:17:36
LastUpdated On
2019-03-13 10:17:36
|s Purgable

True

Cancel

Audit

e Audit shows the actions like when the user created, uploaded or downloaded any

particular file.

e Following image describes the audit option.

Audit @
Filter | Admin ¥ | Start Time | 2019/03/22 04:37:27 End Time | 2019/03/22 04:37:27 h ¢

ResourceType ActionType Username Start Time

FILE SCHEDULE Admin 2019-03-19 04:17:08
FILE SCHEDULE Admin 2019-03-19 04:18:25
FILE SCHEDULE Admin 2019-03-19 04:19:04
FILE SCHEDULE Admin 2019-03-20 11:37:23
FILE SCHEDULE Admin 2019-03-20 11:40:22
FILE SCHEDULE Admin 2019-03-20 11:52:15

Cancel
Version

e \Version option shows the number of versions of the selected alert as well as the

version which the user is using.

e Following is the image describing the number of versions of the selected report.




Version @ x

Default Version Id Name Type

L) 2758 Employees rptdesign

Cancel

Embed

To Embed a Report, follow these steps: (Only users with Report privilege have access to
this section)

1. To embed a report (select the desire Report and right click and select - Embed from the
context menu).

e Following dialog box will appear
Bind Parameter 9 x

Cancel

e Click on Send button which will open the following dialog box.

Embed @ x
Walidity 2019/03/23 10:39:22

File Mame my first rpt

Section REPORTS

Owner Admin

Bypass

External Embed

hitp://192.168.0.17:8080/embed/2v32 Fvt TrusONyuBc7UALDBHEIWUQU7UIK2B621Be1RuSY%30a_u_
_Adminga p &a t &a d Default®a ex  /noparam

Cancel

e Set the validity date as shown below:-



Embed @ x

Walidity 2019/03/23 10:39:22

File Mame 4 2019-03-23T10:39:22+05:30 - >
Section S Mor Tw i T F Sa
Owner 1 2
Bypass

10 1 1z 13 14 15 16

External Embed
17 18 19 20 21

http:/f192.168.0.17:8 K%2B621BelRu9Y%3Dia_u_

_Admin&a p &a t
24 25 26 27 28 29 30

31

L e

,
W W
Cancel Set

e Click on to generate the embed key as shown above.
e Now copy the embed key and paste it on your browser to see the results.

Download

User can download the selected artefact by clicking download option from context menu.

O I aarohi_report folder

O M explain coov folder

O B3 Create Folder folder
Audit

O & copy folder

] % Move folder

o B Delete

n folder
<. Share

] ® version folder

— B Mark As Unarchive folder
@ Mark As Unpurge

— © Cancel Unarchive folder

O © Cancel Unpurge rptdesign

- = Embed :

L rptdesign
& Download

— &% Property pdf

Property
e Use Properties option of the file and folders for the following:
e Toupdate the Name of the file and folders
e Tochange the Output Types of the File (Note: only applicable to files)



e To view the file and folders Properties such as owner information, last updated by,

the file created date, archive and purge options and file visibility i.e. (Private, Internal,
Public) and much more.

To view the Property for the file or folder follow the steps below:

1. Select file or folder you wish to see properties for or update the information such as
Name or Output Type by selecting *Freetes from the context menu, following dialog
box will appear as shown in the image below:

Properties 9o x
General QOutput Types
Name Description
Employees
Qwner VisibilityType
Admin INT
Default Version Created On

2019-03-19 03:36:25

LastUpdated By LastUpdated On
Admin 2019-03-19 03:36:25
Is Archivable |s Purgable
True True

Cancel

2. The Name can be updated (Note: The above image is taken from the Folder
Properties, The File Properties will have additional tab for Output Type which will
enable users to select/unselect the file Output visibility Type i.e. pdf, doc, HTML,
etc.).

3. Finally click button to save the changes to the file Properties, if any.



Merge Reports

Merge Reports is the second sub-tab under the Documents tab of the AlIV application. The

Merge

Reports section can be accessed by clicking on Merge Reports or by clicking on

next to the Merge Reports tab, which will open the Merge Reports in a new tab. The primary
purpose of the Merge Reports section to perform different functionalities related to reports

such as:
1. Upload Reports
2. Delete
3. Share
4. Create Merge Reports
5. Clone
6. Schedule Merge Reports
7. Unarchive
8. Unpurged
9. Audit
10. Version
11. Embed
12. Download
13. Property
Upload

The user can upload reports by clicking on the upload icon = on the toolbar
located at the bottom of the reports page.

e On clicking the icon, following screen will be displayed.

Upload Files @ x
Files Privilege

Upload Files Version
SalesByCountry.pdf L (@ Create new (O Replace Default

Description

sales details

Cancel




. In the Files section as shown in the figure above, select the upload icon in order to
upload your documents from your computer.

If the report already exists on the AlV application, the user has an option to replace

the default report or to create a new report using the version option as depicted

above.

o Furthermore, the user can also provide an optional description for reference, in the
description text area shown here.

o There is also an option to hide the visibility to certain users using the privileges tab as
shown in the figure below:

Upload Files @ x

Files Privilege

[ Assign default version share privilege
Available Selected

O & Admin O 2+ Aarchi |
O & Demo |
O & vinay |

2 Aarohi

Search User |

® users (O Roles |

Visibility

Private -

Cancel

e In case of working with any new version of the report, you can assign the default version
share privileges by checking the checkbox. For instance, if there are three versions of
the same report and a new version is to be created of that report, than default share
privileges can be applied to that report.

e The user can select other users who can share the report from the list of available users
or search them in the search user bar.

e In a similar manner, the user can apply privileges to different user roles as follows:-



Upload Files o x

Files Privilege

] Assign default version share privilege

Awvailable Selected

2 Administrator O £ Administrator
2 Sales O & sales
O L ofiice

O L dhwani

Search Role
O Users (& Roles

Wisibility

Private B

Cancel

Just as in case of users, the user can assign default share privileges to different user roles
or can select the roles from the Available list of roles.

The user can also search for roles in the Search Role bar.

Visibility is used to mention who all can view the report and is of following three
types:-

1. Private:- It means only the current user can view the file.
2. Internal:- It means all the users within the organization can view the file.
3. Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above.

o In case of any further help, the user can click on the Li icon to access the AlV help
documents.

Finally, in order to upload the report, click on the upload button.

If the user is not satisfied and wants to cancel the upload request, he can do this by
clicking on the cancel button next to upload or by clicking on E button next to the [ icon.
Delete
o There are two ways in which a user can delete a merge report in the AlV application:-
1. By clicking on the delete icon === |ocated at the bottom most toolbar.

By right-clicking the report you want to delete. We will use My_new_merge report in this
tutorial for the purpose of understanding.



- | Ky new merge
: | VIY_NEW_

L Merge Report
B Audit
£ Edit

Clone

i

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

0 06 0 @ o @ A =

Download

Property

=

e Finally, press on delete after selecting the report using any one of the above-mentioned
methods.

e The report will be deleted and a message will be displayed “report deleted successfully.”

e In a similar manner, you can also perform the delete operation on the folders selecting
the folder you desire to move and choosing the move icon from the toolbar, or by right-
clicking the folder and selecting the move option from the elapses shown.

Share

e There are two ways in which a user can share a report in the AlV application:-
1. By clicking on the share icon === |ocated at the bottom most toolbar.

By right-clicking the report you want to share, We will use the Merge report in this tutorial for
the purpose of understanding.



M| Merge

o

Merge Report
Audit
Edit

Clone ge

am

&

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact

Download

Property

# DO OCEOD QAW S

e Now perform the following steps in order to move the report Employee List:

1. Click on Share using one of the methods mentioned above which will open the
following popup.

Share @ x
Available Selected

2 Admin O L Admin

2 Demo O 4L pemo

O & vinay

O XL Aarchi

Search User

(® Users (O Roles
Visibility

Private i

Cancel

2. The user can select other users with whom the report will share from the list of
available users or search them in the search user bar.

3. In a similar manner, the user can select different user roles with whom the report will
be shared.



ok

o ®

10.

Share 9 x
Available Selected

A Administrator O & Administrator
A Sales O & sales
O L office
O & dhwani
Search Role
O Users (® Roles

Visibility

| | Private -

Cancel

The user can also search for roles in the Search Role bar.
Visibility is used to mention who all can view the report and is of following three
types:-

e Private:- It means only the current user can view the file.
¢ Internal:- It means all the users within the organization can view the file.
e Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above. Select
Internal visibility for our reference.

In case of any further help, the user can click on the icon to access the AlV help
documents.

Finally, in order to move the report, click on the Move button.

If the user is not satisfied and wants to cancel the share request, he can do this by
clicking on cancel button next to share or by clicking on £ button next to the [ icon.
As the report is shared with a user named Demo, the report will be visible in the
Reports section when login is performed with the credentials of user Demo as
follows:-

0L Active Inteliger

File Name. e FullPaty Omner Last Updatod Version  Options

B

e In a similar manner, you can also perform the share operation on the folders selecting
the folder you desire to share and choosing the share icon from the toolbar, or by right-
clicking the folder and selecting the share option from the elapses shown.

Create Merge Reports



There are two ways in which a user can create merge report in the AlV application:-
1. By clicking on the create icon "“=== located at the bottom most toolbar.
2. By right clicking any existing merge report as follows:-

[ My_new_merge merge
I i g

% Merge Report
Audit

N 2

Edit

Clone

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact

Download

Property

P DO OO®ODC AW

e The following dialog box will open as a result of the above actions performed by the

user:-
Schedule
Merge Schedule Output
Name Create_Merge
> I Root

Cancel

e Expand Root to see the existing reports:-



Schedule @ x
Merge Schedule Output
Name Create_Merge

~ I Root

Employees.rptdesign |
~ [ aarchi_report
Q Copy_my first rptrptdesign first.rptdesign L]
Q Employees.rptdesign b4
g first.rptdesign

» I explain_copy

Parameters marked with * are required.

Parameters marked with * are required

Cancel

e Give a name to merge report as desired.

e Expand the folder and select any reports you want to merge by selecting them and
clicking on the “>” arrow as seen in the figure above.

e |f you want to schedule the merge reports, you can do so by going to schedule
section. The detailed explanation of the same has been provided in the Schedule
Merge Reports section.

e Click on Save and Merge and a merged report will be generated as seen below:-

0 Active Inteligence aamin
Merge a

File Name. Type Full Path Owner Last Updated Version Options.

Clone

Clone enable the user to make a new instance/copy of the selected file.

To Clone Merge Report, follow these steps: (Only users with Merge Reports privilege have
access to this section)

There are two ways in which the user can clone a report:-

Right-click and select '@ Clen= from the context menu as shown in the figure below:-



M Merge mé

bl

Merge Report me
Audit
Edit

Clone ge me

am me

&

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

00 0 @O0 Q@ A = 5

Download

Property

i

select 29 from the footer menu bar.

Using any of the above mentioned methods when you clone the merge report following
dialog box will appear:

Clone 9 %
Clone
MName
Copy_Merge

Path 4]

0Q
>

Cancel

User have option to update the File Name
You can also specify optional path where your cloned report will be saved.

Finally click on 5 putton to finish creating a copy of selected Merge
Report.
In this manner, you can Clone a merge report.

Schedule Merge Reports

The schedule Merge Reports option is used when you want to run your
merge reports. (Mention the format of report that can be scheduled).
You can schedule your merge reports at the time of creation of a new
merge report.

There are two methods to schedule the merge reports:-



Time Scheduling

The events can be scheduled at different moments of time based on the
requirement of the user. This includes three methods to schedule events

Right now

If you want to see the output of the report at the current moment.

Once:- The report will run once at the specific time on the day mentioned
by the user.

Recurring:- If you want to run your report for multiple times within an
hour, day, week, month or year.

In order to schedule the report at the present moment following
steps should be followed:-
We will be using Merge.merge for the purpose of understanding.

Right click on the report and select * """ which will open the
following dialog box:-

Schedule @ x
Merge Schedule QOutput
Name Merge
W (emplates
I test_share Employees.rpidesign i

Employees.paf InventoryReport docx i
g Employees rptdesign 3

E InventoryReport.docx

Q ProductList rpidesign

Parameters marked with *are required.

Cancel

Select the reports that you want to merge and go to schedule as follows:-



Schedule 0 x

Merge Schedule Output
Schedule Type Time v
Frequency @ RightNow Q) Once () Recurring

On Failure Retry 1w | Schedule after every minutes iow

Cancel

Go to the schedule tab as shown in the figure above. By default, Time will
be selected else select schedule type time from the drop-down menu.

By default Right Now will be selected as the output frequency.

You can also specify how many times the report should re-execute in case
of failure and after how much duration from the drop-down menu shown in
the figure. For instance, in our case, the report will be executed twice in
case of failure within duration of 5 minutes.

In order to specify the output, go to the output tab as follows:-

Merge Schedule Qutput
Mame Suffix
Merge None -
Format
pdf -
Path
IOutputTemp/ *
[ Delivery Path [ Replace Default
[ Email
Event on Success Event on Fail

Cancel

Enter the name by which you want to schedule the report in the Name
text area, also provide optional suffix if required.



Select the format in which you want to generate the output from the drop-
down menu. We have selected pdf for our example.

You can also specify event on success/failure of report which will trigger an
event and execute all the waiting for event reports. We will discuss this in
detail in the event schedule.

Schedule 9 x
Merge Schedule Quiput
Name Suffix
Merge None v
Format
pdi hd
Path
[Qutput/Temp/ ]
[ Delivery Path [ Replace Default
[ Email
Event on Success Event on Fail
None v None v
Cancel

You can also specify the delivery path on your computer where the reports
will be downloaded as follows.
The user can also send the report as an email to the other users using the

following steps:-

Schedule 9 x
Delivery Path C\Users\aarohiDownloads L Replace Default
Email

Users Roles

Admin, Aarohi v Administrator, Sales v

Enter email

aarohi@activeinteligence couk €

0 cc
O Bcc
Email Template Subject
Default - ==0QUTPUTNAME== is available to view

To ==RECIPIENT== <br=<br=<br=-&nbsp;&nbsp; &nbsp:&nbsp;&nbsp;&nbsp;Your monthly statement is available now. you can download
same from ==FILEURL here== =br=<br=<br=Thanks

Cancel

Select the users and the roles from the drop down menu.
Enter your email address/addresses to which you want to send the report
via email.



Select a template from the dropdown, we have selected the Default
template for our example.

Click on or icon in order to schedule the report.

In case of any further help, the user can click on the B icon to access the
AlV help documents.

If the user is not satisfied and wants to cancel the move request, he can
do this by clicking on cancel button next to move or by clicking on x|
button next to the @ icon.

The merge report is scheduled and output is displayed in pdf format in the
new tab. The user can see the schedule request in the Request section of
AlV application. This section displays all the reports that have completed,
running, waiting for event or scheduled. In case of report failure, error is
also displayed on this page.

Request Schedule Waiting For Event Running Completed

Report Name Last Run 1] Status Start Date

©@Cancel & Refy 7 Clone & Delele

Task Type Status Task Details Start Time End Time Option

Once

In order to schedule the report once during a hour, day, week, month or
year following steps should be followed:-

We will be using Merge.merge for the purpose of understanding.

Right click on the report and select * ve===t  which will open the
following dialog box:-



Schedule 9 %

Merge Schedule Output

Name Merge
| empaes
M test_share Employees.rptdesign i
) Employees.pdf InventoryReport.docx (]
Q Employees. rptdesion 5

E InventoryReport. docx
Q ProductList rptdesign

Parameters marked with * are required.

Cancel

Select the reports that you want to merge and go to schedule as follows:-

Schedule 9 x
Merge Schedule Qutput

Schedule Type Time hd
Fraquency QO RightNow (® Once (O Recurring
Start Time 2019-03-22 02:36.05

On Failure Retry 1 = | Schedule after every minutes I 4

Report output owner | Aarohi v Share

Available Selected
|_| . VANIEY

[0 & Aarohi
A Aarohi
[ L sales
O At

Oae

Cancel

Go to the schedule tab as shown in the figure above. By default, Time will
be selected, else select schedule type time from the drop down menu.
Choose Once in the Frequency.

You can also specify how many times the report should re-execute in case
of failure and after how much duration from the drop-down menu shown in




the figure. For instance, in our case, the report will be executed once in

case of failure within a duration of 5 minutes.
Click on Share in case you want to share the report with other users.

Similarly, you can share the report with different user roles as follows:-

Schedule
L Administrator O & Administrator
1 Sales [ & Sales
O A office

O A& dhwani

Search Role

O Users (® Roles
Visibility

Internal hdl

Approval Required

Send Reminder 1 - | After Days 1 -

Approved By USER w | With Name Admin v

Cancel

e

Here the Visibility is kept Internal for this example.

If you want you’re to report to be approved before sending to other users,

then check Approval Require.
Send Reminder specifies how many reminder should be sent.

After days specifies after how many days should the Reminder be sent

again.
Approved by specifies the user name, which is Admin in our case.
In order to specify the output, go to the output tab as follows:-

Schedule 9
Merge Schedule Qutput
MName Suffix
Merge Neone -
Format
pdi -
Path
JOutput Temp/ {2 ]
[ Delivery Path [0 Replace Default
O Email
Event on Success Event on Fail
- -
Cancel

Enter the name by which you want to schedule the report in the Name

text area, also provide optional suffix if required.




Select the format in which you want to generate the output from the
dropdown menu. We have selected pdf for our example.

You can also specify event on success/failure of the report which will
trigger an event and execute all the waiting for event reports. We will
discuss this in detail in the event schedule.

You can also specify the delivery path on your computer where the reports
will be downloaded as follows:-

Schedule 9 x
Merge Schedule Qutput
Name Suffix
Merge None
Format
pdi A
Path

QutputTemp/ #

Delivery Path C:\Users\aarohiiDownloads # Replace Default

O Email

Event on Success Event on Fail

Mone - None -

Cancel

The user can also send the report as an email to the other users using the
following steps:-

Schedule e x
Delivery Path C\Users\aarohitDownloads f Replace Default
Email

Users Roles

Admin, Aarohi - Administrator, Sales -

Enter email

aarohi@activeinteligence couk €

O cc
O Bec
Email Template Subject
Default - ==QUTPUTNAME==> i5 available to view

To ==RECIPIENT== <br==br==br=&nbsp;&nbsp; &nbsp;&nbsp;&nbsp;&nbsp;Your monthly statement is available now. you can download
same from =<FILEURL:here==_=<br=<br=<br=Thanks

Cancel

Select the users and the roles from the drop down menu.



Enter your email address/addresses to which you want to send the report
via email.

Select a template from the dropdown, we have selected the Default
template for our example.

Click on or icon in order to schedule the report.

In case of any further help, the user can click on the E icon to access the
AlV help documents.
If the user is not satisfied and wants to cancel the move request, he can

do this by clicking on cancel button next to move or by clicking on :
button next to the E icon.

The report is scheduled and output is displayed in pdf format in the new
tab. The user can see the schedule request in the Request section of the
AlV application. This section displays all the reports that have completed,
running, waiting for an event or scheduled. In case of report failure, an
error is also displayed on this page.

Request Schedule Waiting For Event Running Completed

Report Name Last Run D Status, Start Date

©@Cancel & Refty 7Clone @ Delele

Task Type Status Task Details Start Time End Time Option

Recurring

In order to schedule the report in a recurring pattern during a hour, day,
week, month or year following steps should be followed:-

We will be using Merge.merge for the purpose of understanding.

Merge Report

Right click on the report and select which will open the

following dialog box:-



Schedule

Merge Schedule
Name Merge
| empaes

M test_share
-] Employees pdf

Parameters marked with *

Output

Q Employees rptdesign
E InventoryReport. docx
Q ProductList rptdesign

are required.

9 x
Employees.rptdesign i
InventoryReport.docx (]

Cancel

Select the reports that you want to merge and go to schedule as follows:-

4 2019-03-22T03:00:18+05:30 =

Schedule
Merge Schedule
Schedule Type 1
Frequency Q
Start Time
Description

Recurrence Pattern

O Daily

O Weekly
O Monthly
QO Yearly

O Advance

M Cailuirn Datnr el

24 25 26 27 28 29

51

Fa Fa
03 ;00
W W
Cancel Set

= | @rhadiln afar soanne mindae T

b3
23

30

-

e —

Cancel

Go to the schedule tab as shown in the figure above. By default Time will
be selected, else select schedule type time from the drop down menu.

Choose Recurring in the Frequency.
Mention the Start time and End Time by setting the time as shown in the

figure depicted

above.

You can provide optional description for your reference.



Schedule 9 x

Schedule Type Time A
Freguency O Right Now (O Once (@ Recurring
Start Time 2019-03-22 03:00:1 EndTime | 2019-03-22 03:10:3
Description recurring

Recurrence Fattern

® Daily
® Every 1 Days

Weekly
O £ (O Every Weekday
O Monthly Schedule Time 03-08:46 08311=*2*
O early
O Advance
On Failure Retry 1 = | Schedule after every minutes i o=

Cancel

Now, you have to mention recurrence pattern which can be daily, weekly,
monthly, yearly or advance.

In Daily, you can mention the report to recur after specify number of days
or to schedule every weekday at specified scheduled time.

You can specify report to run weekly on specified day/days as follows:-

Schedule 9 x
Schedule Type Time v

Frequency O RightNow (O Once (8 Recurring

Start Time 2019-03-22 03:00:1 End Time | 2019-03-22 03:10:3

Description recurring

Recurrence Pattern

QO Daily

O Wonday O Tueszday O wWednesday
@® weekly Thursday O Friday Saturday
O Monthly 0 sunday

Schedule Time -na- 0837*THU,SAT™
O Yeary 03:08:46
O Advance
On Failure Retry 1 - Schedule after every minutes i o=

Cancel

Here we have mentioned that the report will run on every Thursday and
Saturday at the scheduled time.



Schedule @ x

Schedule Type Time v
Frequency © RightNow (O Once (@ Recurring
Start Time 2019-03-22 03.00:1 End Time | 2019-03-22 03:10:3
Description recurring

Recurrence Patiern

QO Daily

® day 1 of every 1 month(s)
O Weekly

O First hd Monday ¥ | ofevery |1 month(s)
(® Monthly )

Schedule Time 03:08:46
Q Yearly
O Advance
On Failure Retry 1 = | Schedule after every minutes 5 =

Cancel

In the above figure, we have mentioned that report will run every first day
each month at scheduled time till the end time, or you can mention like
First Monday of every month as mentioned above.

Schedule 9 x
Schedule Type Time v

Frequency O Right Now (O Once (& Recurring

Start Time 2019-03-22 03.00:1 End Time | 2019-03-22 03:10:3

Description recurring

Recurrence Pattern

Q Daily
® every January i
QO Weekly
O First hd Monday ¥ | ofevery February A
QO Monthly
Schedule Time 03:08:46 08 3 undefined 17 *
® Yearly
O Advance
0On Failure Retry 1w | Schedule after every minutes 5 -

Cancel

You can also specify report to run every year, as mentioned above, here
the report will run every year on January 1 at scheduled time or you can
select like First Monday of every February at scheduled time till the end
time.




In the below figure we have used recurrence pattern which will schedule
report after each minute.

Schedule 9 x
Schedule Type Time - “

Frequency O Right Now (O Once (8) Recuming

Start Time 2019-03-22 03:00:1 End Time | 2018-03-22 03:10:3

Description recurring

Recurrence Pattern

O Daily

Expression - 00M***2 e

O Weekiy

O Monthly

QO Yearly

(® Advance

On Failure Retry 1w | Schedule after every minutes 5 0w

Cancel

To understand in detail about expressions of this type click on @ \which
will guide you in detail about how to use these expressions.

You can also specify how many times the report should re-execute in case
of failure and after how much duration from the drop-down menu shown in
the figure. For instance, in our case the report will be executed once in
case of failure within a duration of 5 minutes.

Click on Share in case you want to share the report with other users.
Similarly, you can share the report with different user roles as follows:-



Schedule

Available

O 4 Admin
O L Demo

O L& vinay

Selected

O & asdministrator
[ & sales

[ & Aarohi

A Aarchi

Search User
@® Users (O Roles
Visibility

Internal b

Approval Required

Send Reminder 1 w | After Days 1 -

Approved By USER « | With Name Admin hd -

Cancel

Here the Visibility is kept Internal for this example.

If you want your report to be approved before sending to other users, then
check Approval Require.

Send Reminder specifies how many reminder should be sent.

After days specifies after how many days should the Reminder be sent
again.

Approved by specifies the user name, which is Admin in our case.

In order to specify the output, go to the output tab as follows:-

Merge Schedule Output
Name Suffix
Merge Mone -
Format
pdf -
Path
JOutputiTemp/ 13
[ Delivery Path [ Replace Default

[ Email

Event on Success Event on Fail

Cancel

Enter the name by which you want to schedule the report in the Name
text area, also provide optional suffix if required.

Select the format in which you want to generate the output from the
dropdown menu. We have selected pdf for our example.



You can also specify event on success/failure of the report which will
trigger an event and execute all the waiting for event reports. We will
discuss this in detail in the event schedule.

Schedule 9 x

Merge Schedule Quiput

Name Suffix

Merge None A

Format

pdf -

Path

[OutputiTemp/ 11
[ Delivery Path [0 Replace Default
O Email

Event on Success Event on Fail

None - None -

Cancel

You can also specify the delivery path on your computer where the reports
will be downloaded as follows.

The user can also send the report as an email to the other users using the
following steps:-

Schedule 9 x
Delivery Path C\Users\aarohiDownloads L Replace Default
Email

Users Roles

Admin, Aarohi v Administrator, Sales v

Enter email

aarohi@activeinteligence couk €

0 cc
O Bcc
Email Template Subject
Default - ==0QUTPUTNAME== is available to view

To ==RECIPIENT== <br=<br=<br=-&nbsp;&nbsp; &nbsp:&nbsp;&nbsp;&nbsp;Your monthly statement is available now. you can download
same from ==FILEURL here== =br=<br=<br=Thanks

Cancel

Select the users and the roles from the drop down menu.
Enter your email address/addresses to which you want to send the report
via email.



Select a template from the dropdown, we have selected Default template
for our example.

Click on or icon in order to schedule the report.

In case of any further help, the user can click on the E icon to access the
AlV help documents.
If the user is not satisfied and wants to cancel the move request, he can

do this by clicking on cancel button next to move or by clicking on i
button next to the E icon.

The merge report is scheduled and output is displayed in pdf format in the
new tab. The user can see the schedule request in the Request section of
AlV application. This section displays all the reports that have completed,

running, waiting for event or scheduled. In case of report failure, error is
also displayed on this page.

Request Schedule Waiting For Event Running Completed

Report Name Last Run D Status, Start Date

@Cancsl  &Rety (7Clone @ Delste

Task Type Status, Task Details Start Time End Time Option

Event Scheduling

In order to schedule the report based on event following steps should be
followed:-
We will be using Merge.report for the purpose of understanding.

Right click on the report and select * Mee=Reet  which will open the
following:-



Schedule 0 x

Merge Schedule Qutput
Name Merge
W [empiaes
M test_share Employees. rptdesign i

e Employees.pf InventoryReport.docx |
Q Employees.rptdesign y
E InventoryReport docx

g ProductList rptdesign

Parameters marked with *are required.

Cancel

Select the reports that you want to merge and go to schedule as follows:-

Schedule e x
Merge Schedule Output

Schedule Type Event hd e
Trigger On Events 1 v o

Report output owner Aarohi hd Share

Available Selected
A Administrator O L Aarohi
A Sales [0 & Administrator
O & ofiice [0 4 sales
O L dhwani

Search Role

O Users (8 Roles
Visibility -

Cancel

Go to the schedule tab as shown in the figure above. By default, Time will
be selected hence select schedule type Event from the drop-down menu.
The Trigger on Events define events on the trigger of which report will be
scheduled.

Currently event 1 has been created for this example, you can create an
event of your own by clicking on © which will open the following dialog
box.




Create Manage Event

Event Number Event Type
2 Report Event

Event Description

Open Report when event is fired Event Mail
Users Roles
Aarohi - Administrator -
Enter email

aarchi@@activeinteligence.co.uk

Email Template Subject
Default il <<QUTPUTNAME=> is available to view
Body

To «<=RECIPIENT>> <br=<br=<br>&nbsp;&nbsp, &nbsp:&nbsp; &nbsp;&nbsp:Your monthly statement is
available now. you can download same from <<FILEURL:here>> <br=<br=<hr=Thanks

Cancel

Here we have created event numbered two which is an event related to
Report as mentioned in Event Type.

You can provide an optional description of the event as shown above.
You can also send an email to different users when an event is fired.

For this check on event mail and enter the following details.

Enter Users or Roles from the dropdown.

Enter the email address of the user who you want to send the email.
Select the template from dropdown, Default for our case and hit Submit.

If you want some external event to fire click on the (7 which will guide
you regarding necessary steps to perform the same.

Now you have successfully created an event which will be visible in the
dropdown as follows:-



Schedule 9 x

Merge Schedule Output

Schedule Type Event ML ]
Trigger On Events »
Report output owner

Available

A Administrator O L Aarohi

2 Sales O & Administrator
O & office O & sales
O 2 dhwani

Search Role

O Users (® Roles
Visibility -

Cancel

We will use predefined event 1 for our example so select event 1.

Click on Share in case you want to share the report with other users or
user roles

Here the Visibility is kept Internal for this example.

If you want you report to be approved before sending to other users, then
check Approval Require.

Send Reminder specifies how many reminder should be sent.

After days specifies after how many days should the Reminder be sent
again. Approved by specifies the user name, which is Admin in our case.
In order to specify the output, go to the output tab as follows:-

Schedule 9 x
Merge Schedule Quiput
Name Suffix
Merge None -
Format
pdi hd
Path
[OutputTemp! #
[ Delivery Path [ Replace Default
[ Email
Event on Success Event on Fail
None v None v

Cancel

Enter the name by which you want to schedule the report in the Name
text area, also provide optional suffix if required.



Select the format in which you want to generate the output from the
dropdown menu. We have selected pdf for our example.

You can also specify event on success/failure of the report which will
trigger an event and execute all the waiting for event reports.

You can also specify the delivery path on your computer where the reports
will be downloaded as follows.

Schedule @ x
Merge Schedule Qutput
Mame Suffix
Merge None v
Format
pdf -
Path
IoutputTemp/ *
Delivery Path C\Users\aarohi\Downloads # Replace Default
O Email
Event on Success Event on Fail
None hd None v
Cancel
The user can also send the report as email to the other users using
following steps:-
Schedule e x
Delivery Path C\Users\aarohitDownloads f Replace Default
Email
Users Roles
Admin, Aarohi v Administrator, Sales v
Enter email

aarohi@activeinteligence couk €

O cc
O Bec
Email Template Subject
Default - ==QUTPUTNAME==> i5 available to view

To ==RECIPIENT== <br==br==br=&nbsp;&nbsp; &nbsp;&nbsp;&nbsp;&nbsp;Your monthly statement is available now. you can download
same from =<FILEURL:here==_=<br=<br=<br=Thanks

Cancel

Select the users and the roles from the drop-down menu.




Enter your email address/addresses to which you want to send the report
via email.

Select a template from the dropdown, we have selected the Default
template for our example.

Click on or icon in order to schedule the report.

In case of any further help, the user can click on the kd icon to access the
AlV help documents.

If the user is not satisfied and wants to cancel the move request, he can
do this by clicking on cancel button next to move or by clicking on d
button next to the & icon.

The report is scheduled and you can check that in Requests section

Requests tab, go to Waiting for event which shows following screen where
the report is waiting for the event to trigger.

e B5FPomMA G

a0

o

I

You can trigger an event with another report as follows:-



Schedule @ x

Merge Scheduls Qutput

Name Suffix
IMerge new Mone -
Format
pdf -
Path
fOutputTemp/ A
[ Delivery Path [ Replace Default
O Email

Event on Success Event on Fail

1 - b

Cancel

Here we schedule a report named Event Trigger which will trigger event 1
when running successfully.
After this event is triggered, our Employee report will be executed.

Unarchive

» The main purpose of unarchive in an AlV application is to enable the
user to save some of his important files from being archived.

o Usually, each type of file is assigned to be archived after a certain
number of days by the Administrator, after which the file goes to the
Archive mode.

e Once afile is marked as unarchive, then it will not get deleted when
the cycle for archive runs in the AlIV application.

e In order to change the settings of the file to be archived/unarchived
you need to contact the Administrator.

To Unarchive file and folders follow these steps:

1. Select the file or folders you want to Mark as Unarchive. (Note:
multiple file and folders or combination of file and folders can be
selected).

2. Right click and select the ®™= pbutton from the context menu or
directly from the bottom menu as shown in the image below:



File Name Type

B3 Create Folder
folder
B Audit
] Copy folder
K Move folder
B Delete
folder
<. Share
0 Version folder
B Mark As Unarchive folder
@& Mark As Unpurge
folder
@ Cancel Unarchive
& Cancel Unpurge folder
= Embed )
rptdesign
& Download
% Property rptdesign

Employees pdi
- Employees rptdesign

Here Employees.pdf is marked as unarchive and hence it will not get
deleted when all other pdf files are archived.

You can check the archive status of the file by clicking on & 7"

as mentioned in the above figure.

Properties
General

MName Description

Employees employee data
Owner Visibility Type

Admin INT
Default Version Created On

1 2019-03-13 10:17:36
LastUpdated By LastUpdated On

Admin 2019-03-13 10:17:36
|5 Archivable Is Purgable

False True

Cancel




e The Is Archivable property of Employees.pdf is False which means
this file will not be archived when the cycle for Archive runs.

e In order to run archive jobs, go to the Requests of the Request
section.

~ FRefresh
COwner Report Owner

B |nstant Message

L Select User

X Cleaner Job

Archive Job

Purge Job

e Click on the Archive Job in order to perform the Archive which will
open the following dialog box.

Archive Job L]
Frequency ® Right Now (O Once (O Recurring
On Failure Retry 1 = | Schedule after every minutes A =
Cancel
e Click on in order to run the Archive Jobs. The detailed

description regarding the same will be given in the Requests section
of the AIV application.
e Only the users with administrator rights can run the archive jobs.



The administrator user can Login to Archive mode to see the details
of all the files that have been archived as follow

L

Welcome to Active Intelligence

Admin

After logging in, following screen will be displayed which shows all
the Reports which have been archived.

Reports Q
File Name Type Full Path Owner Last Updated Version Options
I aarohi_report folder Admin
I explain_copy folder Admin
M explain_move folder Admin
M new report folder Admin
I New Root folder Admin
I Output folder Admin

folder Admin
folder Admin

Ider Aarohi
[ Admin

You can cancel the unarchive by right clicking the report and
selecting cancel unarchive:



File Name Type

B3 Create Folder

folder
B Audit
] Copy folder
K Move folder
B Delete

folder
<. Share
0 Version folder
B Mark As Unarchive folder
@& Mark As Unpurge

folder
& Cancel Unarchive
& Cancel Unpurge folder
= Embed )

rptdesign
X Download
% Property rptdesign

EMpIoyees pdf

: Employees rptdesign

 Now check properties to see that Is Archivable is true:-

Properties
General
MName Description
Employees employee data
Cwner Visibility Type
Admin INT
Default Version Created On
2019-03-13 10:17:36
LastUpdated By LastUpdated On
Admin 2019-03-13 10:17:36
|5 Archivable |z Purgable
True True
Cancel
Unpurged

« The main purpose of unpurge in an AlV application is to enable the
user to save some of his important files from being deleted
permanently.

» Usually, each type of file is assigned to be purged after a certain
number of days by the Administrator, after which the file gets
deleted permanently.



e Once afile is marked as unpurge, then it will not get deleted when
the cycle for purge runs in the AlV application.

e In order to change the settings of the file to be purged/unpurged
you need to contact the Administrator.

To Unpurge file and folders follow these steps:

1. Select the file or folders you want to Mark as Unpurge. (Note:
multiple file and folders or combination of file and folders can be
selected).

2. Right click and select the "™ putton from the context menu or
directly from the bottom menu as shown in the image below:

File Name Type
B3 Create Folder folder
B Audit
2 Copy folder
#  Move folder
i Delete

. folder
Share

Version folder

Mark As Unarchive folder

fiolder

-
Li]

a

@& Mark As Unpurge
© Cancel Unarchive
o

Cancel Unpurge fiolder
Embed
rptdesign
X Download
£z Propery rptdesign
|| Embloyees pdf
Employees rptdesign

e Here Employees.pdf is marked as unpurge and hence it will not get
deleted when all other pdf files are purged.

« You can check the purge status of the file by clicking on = ="
as mentioned in the above figure.



Properties

General

MName Description

Employees employee data
Cwner VisibilityType

Admin INT
Default Version Created On

1 2019-03-13 10:17:36
LastUpdated By LastUpdated On

Admin 2019-03-13 10:17:36
|5 Archivable Is Purgable

True False

Cancel

e The “Is Purgeable” property of Employees.pdf is False which means
this file will not be archived when the cycle for Purge runs.

e In order to run purge jobs, go to the Requests of the Request
section.

0

Fefrezh
Owner Report Owner

Instant Message

= O

Select User
X Cleaner Job
B Archive Job

® Purge Job

e Click on the Purge Job in order to perform the Archive which will
open the following dialog box.

Purge Job
Frequency ® Right Now () Once (O Recurring
n Failure Retry 1 = Schedule after every minutes A W

Cancel




Click on in order to run the Purge Jobs. The detailed
description regarding the same will be given in the Requests section
of the AIV application.

Only the users with administrator rights can run the archive jobs.
The administrator user can login to Archive mode to see the details
of all the files that have been purged as

oL

Welcome to Active Intelligence

After logging in, following screen will be displayed which shows all
the Reports which have been purged.

Reports Q

File Name Type Full Path Owner Last Updated Version Options.

You can cancel the “unpurge” by right clicking the report and
selecting cancel unarchive:



—| File Name Type

o B3 Create Folder

[] folder
B Audit

O & copy folder

] * Move folder

~ ® Delete

] folder
<. Share

[l @& version folder

— B WMark As Unarchive folder
@& Mark As Unpurge

] folder

— © Cancel Unarchive

0 © Cancel Unpurge folder

- = Embed )

L rptdesign
& Download

] & Property rptdesign

4]

: Employees pdf
: Employees rptdesign

« Now check properties to see that “Is Purgeable” is true:-

Properties
General
MName Description
Employees employee data
Cwner Visibility Type
Admin INT
Default Version Created On
1 2019-03-13 10:17:36
LastUpdated By LastUpdated On
Admin 2019-03-13 10:17:36
|5 Archivable |z Purgable
True True

Audit



Audit shows the actions like when the user created, uploaded or downloaded
any particular file.

» Following image describes the audit option.

Audit 9 x
Filter | Admin - Start Time | 2019/03/22 04:37:27 End Time | 2019/03/22 04:37:27 1’
ResourceType ActionType Username Start Time
FILE SCHEDULE Admin 2019-03-19 041708
FILE SCHEDULE Admin 2019-03-19 04:18:25
FILE SCHEDULE Admin 2019-03-19 04:19:04
FILE SCHEDULE Admin 2019-03-20 113723
FILE SCHEDULE Admin 2019-03-20 11:40:22
FILE SCHEDULE Admin 2019-03-20 11:52:15
4 3
Cancel
Version

o Version option shows the number of versions of the selected alert as
well as the version which the user is using.

o Following is the image describing a number of versions of the
selected report.

Version 2
Default Version Id Name Type
L) 2758 Employees rptdesign
1
Cancel

Embed



To Embed a Report, follow these steps: (Only users with Report privilege
have access to this section)

1 To embed a report (select the desire Report and right click and select

= Embed
TP from the context menu).

» Following dialog box will appear

Bind Parameter 0 x

Cancel

e Click on Send button which will open the following dialog box.

Embed o
Validity 2019/03/23 10:39:22

File Mame my first rpt

Section REPORTS

Owner Admin

Bypass

External Embed

http:/f192.168.0.17:8080/embed/2v¥2 FviTrusONyuBCTUALDBHEWUQUTUIK¥2E621Be 1Ru9Y %30 a_u_
_Admingda p &3 t &a d_ DefaultSa ex  /moparam

Cancel

o Set the validity date as shown below:-




Embed

Validity 2019/03/23 10:39:22

File Name < 2019-03-23T10:39:22+05:30 = >
Sehion Sun Mon Tue Wed Thu Fri Sat
Owner 1 2 ]
Bypass

10 11 12 13 14 15 16

Lo External Embed
http:/192.168.017.4 17 18 18 20 21 '@39 K942B621BelRU9Y%3D/a_u_

_Adminga_ p_ &a t

24 25 26 27 28 29 30

31

~ ~
:
W A
Cancel Set

e Click on to generate the embed key as shown above.

 Now copy the embed key and paste it on your browser to see the
results.

Download

User can download the selected alert by clicking download option from
context menu.



M aarchi_report folder

W explain coov folder
B3 Create Folder colder
B Audit
1 Copy folder
#  Move folder
B Delete
folder
<. Share
O Version folder
B Mark As Unarchive folder
® Mark As Unpurge
@ Cancel Unarchive folder
9 Cancel Unpurge rptdesign
= Embed
rptdesign
& Download
L% Property pd
T Emnlmicac ratdacinn
Property

e Use Properties option of the file and folders for the following:

o To update the Name of the file and folders

e To change the Output Types of the File (Note: only applicable to files)

o To view file and folders Properties such as owner information, last
updated by, the file created date, archive and purge options and file
visibility i.e. (Private, Internal, Public) and much more.

To view the Property for the file or folder follow the steps below:

1. Select file or folder you wish to see properties for or update the
information such as Name or Output Type by selecting = Froperties from
the context menu, following dialog box will appear as shown in the
image below:



Properties

General Qutput Types

Name Description
Employees

Owner VisibilityType

Admin INT

Default Version Created On

2019-03-19 03:36:25

LastUpdated By LastUpdated On
Admin 2019-03-19 03:36:25
Is Archivable Is Purgable

True True

Cancel

2. The Name can be updated (Note: The above image is taken from the
Folder Properties, File Properties will have additional tab for Output
Type which will enable users to select/unselect the file Output
visibility Type i.e pdf, doc, HTML, etc.).

3. Finally click button to save the changes to the file
Properties, if any.



Ad-hoc Tab
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Ad-hoc enables a naive user to create Reports with great ease using drag and drop
mechanism to insert graphical elements like the chart on the page.

The Ad-hoc section can be accessed by clicking on Ad-hoc or by clicking on next
to the Reports tab, which will open the Reports in a new tab.

Ad-hoc helps us to insert following graphical elements as follows:-

Table

Chart

Image

Annotations

Text

aORWON=

Apart from this, a user can also create the following Predefined components from the
component library:-

1. Cover Page

2. Performance Report

Ad-hoc also performs following functionalities:-
Upload

Create

Clone

Delete

Share

Unarchive

Unpurge

Audit

CoNoOoORLON =

. Version
10. Download
11. Property




Upload

The user can upload reports by clicking on the upload icon = on the toolbar
located at the bottom of the Ad-hoc page.

¢ On clicking the icon, following screen will be displayed...

Upload Files @ x
Files Privilege
Upload Files Version
AisReportLreport o (& Create new (0 Replace Default
Description
Cancel

In the Files section as shown in the figure above, select the upload icon in order to
upload your documents from your computer.

o If the report already exists on the AlV application, the user has an option to replace
the default report or to create a new report using the version option as depicted above.

o Furthermore, the user can also provide an optional description for reference, in the
description text area shown here.

o There is also an option to hide the visibility to certain users using the privileges tab as

shown in the figure below:

Upload Files @ x

Files Privilege

[ Assign default version share privilege

Available Selected
O & Admin O L aarchi
[0 & Demo
O L vinay
2 Aarohi

Search User

| @ users (O Roles
Visibility

Private .

Cancel




¢ In case of working with any new version of the report, you can assign the default
version share privileges by checking the checkbox. For instance, if there are three
versions of their same report and a new version is to be created of that report, then
default share privileges can be applied to that report.

e The user can select other users who can share the report from the list of available
users or search them in the search user bar.

¢ In a similar manner, the user can apply privileges to different user roles as follows:-

Upload Files @ x

Files Privilege

[ Assign default version share privilege

Available Selected
2 Administrator [ & Administrator
2 Sales O & Sales
O =X office
O L dhwani

Search Role

O Users (8 Roles
Visibility

Private hd

Cancel

o Just as in case of users, the user can assign default share privileges to different user
roles or can select the roles from the Available list of roles.
e The user can also search for roles in the Search Role bar.



¢ Visibility is used to mention who all can view the report and is of following three
types:-
1. Private:- It means only the current user can view the file.
2. Internal:- It means all the users within the organization can view the
file.
3. Public:- It means anyone can view the file.
e The user can select the visibility from the dropdown menu as shown above.

¢ In case of any further help, the user can click on the icon to access the AlV help
documents.

* Finally, in order to upload the report, click on the upload button.

e If the user is not satisfied and wants to cancel the upload request, he can do this by

clicking on cancel button next to upload or by clicking on a button next to the
icon.
Create Ad-hoc
e There are three ways in which a user can share a ad-hoc report in the AIV
application:-

2. Create

1. By clicking on the create icon located at the bottom most toolbar.
2. By right clicking any existing ad-hoc report/template as follows:-

Copy_Ais Adhoc test foldel
M| Copy_AisReport
|.“,| ¥_.

Create Rof

Audit
Edit

]

Clone

[

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

100 0 @ O Q@ AW

Daownload

Froperty

#

1. By clicking on on the Ad-hoc tab in the Documents section.



e Creating a report using any of the above mentioned methods will open the ad-hoc
report create page.

e There are following different components on Ad-hoc Page:-

Table:-

e In order to create a table follow the following steps:-
1. Drag and drop the table to empty area as shown below:-

Table

Chart

Image

Annotations

Text

Cover Page
Performance Report

NoakwN =

Ol Active Intelligence

Adhoc Reports

Components Templates Birt Template

Ad-hoc Pre-defined | NONE -
EH Table

]
& Chart Table
[l Image
# Annotation Datasets
A, Text - la

Dataset Columns

Table

Datasats
Sales.cds v &
Path: |
Dataset Columns
& country
3 countrycode
1 orderDate
3 productCode

b QuantiyOrdered

et

LANDSCAPE VIEW

-

= Parameter Mapping

Showall [J or 25

Now from the drop down list of Datasets select the Sales.cds as follows:-

Aarohi

records



1. You will see all the columns of the Dataset under Dataset Columns.

2. Add productCode, productName, productLine, and priceEach in first Column by
dragging the field and dropping it to Column 1.

3. In a similar fashion, add orderNumber to Groups, order Date to sortable and
priceEach to Aggregation.

4. The report will group the products with the same order number, filter them based on
country name, sort the data in ascending order based on the date on which the
product was ordered.

5. In aggregate we have mentioned priceEach, In order to perform an Aggregation

function click on
6. This will open the following dialog box:-

Aggregation Builder

Display Name Data Type

Price Integer A
Data Type Expression :

H‘[I.IrE .' Y
Format Aggregate On

* (® Tables (O Groups

Cancel

7. Enter the display name as Price and Data Type as Integer.

FEa

7. In order to specify the Expression, click on Expression builder as follows:-

Expression Builder

Expression :

dataSetRow["priceEach"]

Hint: priceEach

Category Sub-Category Double Click to Select/Use
. Yudrnuywruereu
Available Data Sets All Columns
D i :;E: I-i

Native Javascript Functions
orderMumber

BIRT Functions
productLine
productName
extendedPrice

vear

Cancel




9. In the Category select Available Data sets.
9. Select All Columns in sub category and double click pricerEach to use the
expression. Click the submit button.

9. You can specify the format by clicking on the + button which opens the following
dialog box.

Format 9 x

Type of format

Mumber v
Format As Decimal Places

Currency v 2 v
Rounding Mode Symbol

Half Up v 3

Symbaol Position

Before -

Cancel

12. Select format type as Number and Format As Currency from dropdown.

12. Round up to 2 decimal places, with Rounding mode Half Up and Symbol $ with
position of symbol Before the number.

12. Hit the Submit button to save the format and again hit submit to save Aggregation.

12. In order to run the table widget click on Run in the topmost right corner as follows:-

Run+=

B HTML
i PDF
i@ XLSX
;pric-@ ¥LS E[

¥ Debug

16. For this example, we select Run as HTML.
16. Click on HTML which will open the following dialog box:-



Bind Parameter

Parameters marked with * are required.
ReportTitle * Report on the fly

18. As the table has no parameters, just click on Send.

19. The following report will be generated in HTML.

productCode productName productLine priceEach
» 10100

518 1749 1917 Grand Touring Sedan intage Cars 1717

518 2248 1911 Ford Town Car intage Cars G7.8

518 4409 1932 Alfa Romeo 8C2300 Spider Sport intage Cars 86.51

524 3069 1936 Mercedes Benz 500k Roadster intage Cars 34.47
10101

518 2325 1932 Model A Ford J-Coupe intage Cars 151.28

518 2795 1928 Mercedes-Benz SSK intage Cars 145.13

524 1937 1939 Chevrolet Deluxe Coupe intage Cars 31z

524 2022 1938 Cadillac V-16 Presidential Limousine  Vintage Cars 53.76
» 10102
518 1342 1937 Lincaoln Berline intage Cars 123.29

518 1367 1936 Mercedes-Benz 500K Special RoadsterVintage Cars 50.14

« 10103
510 1949 1952 Alpine Renault 1300 Classic Cars 207.87
510 4962 1962 LanciaA Delta 16Y Classic Cars 12853
512 1666 1958 Setra Bus Trucks and Buses 125.74
518 1097 1940 Ford Pickup Truck Trucks and Buses 112.0

518 2432 1926 Ford Fire Engine Trucks and Buses 54.09



20. You can change the template format from the BIRT Templates
as follows:-

Templates Birt Template
NONE v | | LANDSCAPE VIEW ¥ 2 Parameter Mapping

21. You can also specify the number of records you want to show
on a page from the following widget near the template selector
widget:-

Show all [J or 25 | records

22.If you want to save your chart you can click on the save button d
at the topmost right corner below admin which will open the
following dialog box:-

Save As 9 x
Selected Column Datasets
AisReport
L Template
23. You can give your own name in selected column, and select

format as Report/Template and press submit button to perform save
operation.

24. If you want to change the settings of a widget click on o below
Run which will open the following dialog box:-

Setting Table 9 x
Mame Width Height
Table 500 500

Visibility

Cancel



25. Here you can change name, width, height and visibility of your
chart.

26. Similarly press in order to delete the chart widget.
27.

Chart
e In order to create a chart follow the following steps:-
* You can insert a chart below another widget like table as follows:-

[ )
Templates Birt Template
NONE ~ | [ LaNDSCAPE viEW v [Erammetrvapng Showall Jor| 25  records Run~
Table
Datasets
Copy_Sales cds - a
productCoce L3
Path: /
productName oo
Dataset Columns
msi— e productLine o
productName
3 extendedPrice
i year
month
sartkey
Chart
Datasets Main Chart Sub Chan Type Category (X) Series
~ | A AeaChart v Overlay -
al olumns
Dataset Columm e Caegory x
’ il
S - Legend Enabl
0B Orientation
A - Horizontal -
Values b3 Posit
Right -
Optional Y 5+ ping

Section1 & @

[+]
e You can also create chart on a new page as follows:-

Chart
Datasets Main Chart Sub Chart Type Calegory (¥) Series
v & AeaChat v Overlay
Dataset Columns
Y-Aus Category X
Series 0w I | l
Series] T Legend Enable
Axis (] Orlentation
Auis] v Horizontal
Values b Poslion

Right

Optional Y Series Grouping
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Now follow the following steps:-

1 Drag and drop the chart to empty area as shown above:
2 Now from the drop down list of Datasets select the Sales.cds
as follows:-

Chart
Datasets Main Chart Sub Chart Type Category (X) Series
Copy_Sales.cds > | & | Area Chart ¥ | | Overiay -
Path: / .
Y-Auis Category X
Dataset Columns Series oE |
% country Series1 hd Legend Enable
= countrycode Axis [+ B Qrientation
= orderDate s - Horizontal
= productCode Values - Position
Right
= quantityOrdered
Optional Y Series Grouping
= priceEach

You will see all the columns of the Dataset under Dataset Columns.
Select Area chart in the Main Chart from the dropdown.

In the sub-chart type select Overlay.

Now drag and drop productName to Values in Y axis and country to
optional Y series grouping.

In the similar fashion, add productLine to Category X.

Chart
Datasets Main Chart Sub Chart Type Category (X) Series
Copy_Sales.cds v f  AreaChart ¥ | Overiay ¥ | row['productLine’]
Path: / V-Aris Category X
Dataset Columns Saries on |
I Quanutyunuerea
Seriest v Legend Enable
= priceEach
Axis Cu Orientation
= orderNumber
Axis1 v Horizontal
= productLine
Values PIRE Position
= productName )
2 row["productName'] Right
= extendedPrice

Optional ¥ Series Grouping

8. Leave everything else as it is in the chart and run the chart as
HTML in order to see the how chart is displayed.

8. In order to run the table widget click on Run in the topmost
right corner as follows:-



Run~

B HTML

i PDF

1@ XLSX

="

VPME ¥ XLS

¥l Debug

9. For this example, we select Run as HTML.
10. Click on HTML which will open the following dialog box:-

Bind Parameter

Parameters marked with * are required.
ReportTitle * | Report on the fly |

Cancel

11. As the chart has no parameters, just click on Send.
12. The following chart will be generated in HTML.



Chart

; Germany
. 42 Norway
USA

6

4

3

1

l::l

Wintage Cars Classic Cars
13. You can change the template format from the Birt
Templates as follows:-

Templates Birt Template

NOMNE - LANDSCAPE VIEW A = Parameter Mapping
14. You can also specify the number of records you want to

show on a page from the following widget near the template
selector widget:-

Show all [J or 25  records

15. If you want to save your chart you can click on the save

button - at the topmost right corner below admin which will
open the following dialog box:-



Selected Column Datasets
AisRepaort
L Template
. . : I
16. You can give your own name in selected column, and

select format as Report/Template and press submit button to
perform save operation.

17.
o

18. If you want to change the settings of a widget click on
below Run which will open the following dialog box:-

Setling Table
Name Width Height
Chart 500 500
Visibility
Cancel
19. Here you can change name, width, height and visibility
of your chart.
20. Similarly press in order to delete the chart widget.

21.

Image

In order to insert an image in your adhoc report follow the following

steps:-
* You can insert a image below another widget like table.

e You can also create image on a new page as follows:-



Image

 Now follow the following steps:-

1. Drag and drop the image to empty area as shown above.

.T.
. Now clickon — to upload an image to your adhoc report.

_?’a. This will open the following dialog box:-
Select Image 9 x
ais_png X
Cancel

.T.
4. To select an image from your computer select and select an
image and press submit to save it.
5. You have now successfully inserted an image as follows:-

Image

Active Intelligence

Transform data into Information

6. In order to run the image widget click on Run in the topmost right
corner as follows:-

[ £3



Run~

B HTML

—n

i PDF

1@ XLSX

="

VPME ¥ XLS

¥l Debug

7. For this example, we select Run as HTML.
8. Click on HTML which will open the following dialog box:-

Bind Parameter ]

Parameters marked with * are required.
ReportTitle * | Report on the fly |

Cancel

9. As the chart has no parameters, just click on Send.
10. The following image will be generated in HTML.



ACHve Itelgence

Transtorm data nto Information

11. You can change the template format from the Birt Templates
as follows:-

Templates Birt Template
NOME - LANDSCAPE VIEW v = Parameter Mapping

12. If you want to save your image you can click on the save

button - at the topmost right corner below admin which will open
the following dialog box:-

Selected Column Datasets
AisRepaort
L Template
: |
13. You can give your own name in selected column, and select

format as Report/Template and press submit button to perform save
operation.

o

14. If you want to change the settings of a widget click on
below Run which will open the following dialog box:-



Setting Table

Name Width Height
mage 500 500
Visibility
Cancel
15. Here you can change name, width, height and visibility of your
image.
16. Similarly press in order to delete the image widget.
Annotation

« Annotations are critical or explanatory notes added to a text, image
or other data. They are references that point to the specific part of
data.

e Annotations enables users to add shapes and text to make
information more meaningful for the business.

» The detailed explanation regarding Annotations will be given in the
Annotations section of Master Data.

e In this tutorial, we will learn how to add Annotations to the Adhoc
report in an AlV application.

e In order to add Annotations to the Adhoc report perform following
steps:-

1. Drag and drop the Annotation to empty area as shown below:-



Annotation dal

/
2. Now click on = to write an annotation message.
3. This will open the following dialog box:-

Select Annotation o x
Select Annotation Group Select [tem
CEOQ Mezsages - 15-(2019-02-21-201... -
Cancel

4. Select Annotation group as CEO message and Annotation Item

number 115 from the dropdown as shown above and hit the submit
button.

5. You have now successfully inserted an annotation as follows:-

Annotation hatd

Hello Everyone! This is an annotate message.

6. In order to run the annotation widget click on Run in the topmost
right corner as follows:-



Run~

B HTML
i PDF

I @ XLSX

=

VPME ¥ XLS

¥l Debug

7. For this example, we select Run as HTML.
8. Click on HTML which will open the following dialog box:-

Bind Parameter ]

Parameters marked with * are required.
ReportTitle * | Report on the fly |

Cancel

9. As the chart has no parameters, just click on Send.
10. The following image will be generated in HTML.

Report on the fly

Hello Evervone! This is an annotate message.

11. You can change the template format from the Birt Templates
as follows:-



Templates Birt Template

MONE A LAMDSCAPE VIEW b = Parameter Mapping
12. If you want to save your image you can click on the save
d

button at the topmost right corner below admin which will open
the following dialog box:-

Selected Column Datasets
AisRepaort
L Template
: 1
13. You can give your own name in selected column, and select

format as Report/Template and press submit button to perform save
operation.

14. If you want to change the settings of a widget click on o
below Run which will open the following dialog box:-
Setting Table @ x
Name Width Height
Annotation 500 500
Visibility
Cancel
15. Here you can change name, width, height and visibility of your
annotation.

16. Similarly press in order to delete the annotation widget.



Text

In order to insert text in your adhoc report follow the following
steps:-

You can insert a text below another widget like table.

You can also create text on a new page as follows:-

Text

Nmal $ B I UGS AKSEHRLZESZEEXX

Now follow the following steps:-

. Drag and drop the text to empty area as shown above.
. Now you can insert text in the empty area and perform formatting

as follows:-

Heading2 ¢ B I U S A ® @ B H L = E E T E X% %

Active Intelligence

SRR [



3. You can link your text to a specific URL by selecting the text and

clicking as follows:-

Headng3 ¢ B I U S A XS BEHLAZEEEE XX

Enter link: | hitp://5.183./170.67:9090/ais | Save ‘apper

@ Active Intelligence

B H

4. You can also insert an image or video by clicking on or
respectively.
S

5. You can insert a formula in your report by clicking on as follows:-

Il
Il
*
[

Headng3 ¢ B I U S A % @ B H f = = =

Enter formula: | e=mc~2| Save aF

6. Similarly, you can perform alignment, indentation, superscript and
subscript using text.

7. In order to run the text widget click on Run in the topmost right
corner as follows:-



Run~

B HTML

—n

i PDF

1@ XLSX

=y

VPME ¥ XLS

¥l Debug

1. For this example, we select Run as HTML.
2. Click on HTML which will open the following dialog box:-

Bind Parameter ]

Parameters marked with * are required.
ReportTitle * | Report on the fly |

Cancel

3. As the text has no parameters, just click on Send.
4. The following text will be generated in HTML.

21 You can change the template format from the Birt Templates
as follows:-

Templates Birt Template

NONE - LANDSCAFE VIEW b = Parameter Mapping



22 If you want to save your image you can click on the save

button - at the topmost right corner below admin which will
open the following dialog box:-

Selected Column Dataseis

AisRepaort

|_ Template

23 You can give your own name in selected column, and select

format as Report/Template and press submit button to perform
save operation.

24 If you want to change the settings of a widget click on o
below Run which will open the following dialog box:-

Setting Table @ x
MName Width Height
Text A00 h00
Visibility
Cancel

25 Here you can change name, width, height and visibility of your
text.

26 Similarly press in order to delete the text widget.

Pre-defined

e There are also some predefined components provided by the AIV

application inside the component library of the Pre-defined tab on
create adhoc page.

e« These components are as follows:-
o Cover Page
o Performance Report

e In order to add predefined components to your adhoc report perform
the following steps:-



o Drag and drop the performance report to empty area as
shown below:-

Library bt

Adhoc Library Content Here

2 You have now successfully inserted a performance
report in your adhoc report.

3 In order to run the performance report click on Run in
the topmost right corner as follows:-

Run~

B HTML
i PDF
iI‘i‘l XLSX
:pri';@ XLS I

€] Debug

5. For this example, we select Run as HTML.
6. Click on HTML which will open the following dialog box:-

Bind Parameter ]

Parameters marked with * are required.
ReportTitle * Report on the fly

Cancel




7. As the chart has no parameters, just click on Send.
8. The following performance report will be generated in HTML.

Report on the fly

‘Weekly Performance

25000
24000
23000

F 22000

g 21000
8

2 20000
= 19000
< 18000
]

g 17000

= 16000
2 15000
< 14000
5 13000

12000

9. You can change the template format from the Birt Templates as
follows:-

Templates Birt Template
NOMNE b LAMDSCAPE VIEW bl = Parameter Mapping
10. If you want to save your image you can click on the save

button - at the topmost right corner below admin which will open
the following dialog box:-

Selected Column

AisRepaort

Template

11. You can give your own name in selected column, and select
format as Report/Template and press submit button to perform save
operation.

12. If you want to change the settings of a widget click on o
below Run which will open the following dialog box:-



Setting Table 9 x

Name Width Height
Library 500 500
Visibility
Cancel
13. Here you can change name, width, height and visibility of your
library.
14. Similarly press in order to delete the performance report.

Clone
o Clone enable user to make a new instance/copy of the selected file.
e To Clone Adhoc Report, follow these steps: (Only users with Adhoc
privilege have access to this section)
e There are two ways in which user can clone a report:-

. _ [#1 Clone
o Right click and select from the context menu as

shown in the figure below:



== D A LD D U ISR L
Lin ]

: AisReport template

: AisReport report
_ B Create Rof

: .a.isﬁepnrt . report

! e B Audit

! Copy_Ais [# Edit report

: [E) copy_am & Cone template

_ B Delete

& E1 ]

: Sample < Share report
& \ersion
B Mark As Unarchive
® Mark As Unpurge
@ Cancel Unarchive
@ Cancel Unpurge
i Update Arifact
X Download
%% Property X Upload @ Create [F
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% Clone
1. select from the footer menu bar.

a. Using any of the above mentioned methods when you clone
the merge report following dialog box will appear:

Clone 0 x
Clone

Name

Copy_AisReport

Path hot

Cancel

» User have option to update the File Name
« You can also specify optional path where your cloned report will be
saved.



Finally click on

7 Clone

selected Adhoc Report.
In this manner, you can Clone an Adhoc report.

Delete

There are two ways in which a user can delete an adhoc report in

the AIV application:-

most toolbar.

understanding.

CL Active Intelligence

Adhoc

File Name

: Ais Adhoc test fe

. Als Adhoc test fc
8 RLPO

: AisFeport
H AisReport

: AisHeportt
. RO

: Copy_Ais Adhoc ™~
. ooae)

button to finish creating a copy of

. By clicking on the delete icon

L = o

y

70 0 ® D@ A 0w

i

I+

. | Copy_AisReport
- - g L=
: Copy_AisReport

Finally press on delete after selecting the report using any one of
the above mentioned methods which will open the dialog box as

shown below:-

§ Delete

located at the bottom

. By right clicking the report you want to delete. We will use
Copy_AlVreport.pdf report in this tutorial for the purpose of

Create Rof

Audit

Edit

Clone

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Update Arifact
Download

Froperty

Type

templi

report

templi

report

report

report

templi

report



Delete o x

Are you sure you want to delete ? This action cannot be undone

Copy_AisReport

[ Al versions

Cancel

e For a report which has multiple versions, you can select whether you
want to delete current version or all versions of that report.

e The report will be deleted and a message will be displayed report
deleted successfully.

e In a similar manner, you can also perform the delete operation on
the folders selecting the folder you desire to move and choosing the
move icon from the

» toolbar, or by right-clicking the folder and selecting the move option
from the elapses shown.

Share

e There are two ways in which a user can share an adhoc report in the AlV
application:-

<, Share
1. By clicking on the share icon located at the bottom most toolbar.

2. By right clicking the adhoc report you want to share. We will use
Aisreport.report report in this tutorial for the purpose of understanding.



: AisReport
: AisReport

8
: AisReporl
: Copy_Ais (2
: Copy_Ais
: Sample

=4

e 0 0 @0 S Aw
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* Now perform the following steps in order to share the report Merge:

= L 1E i LRL R AL Rl B LW P R]
[enzs]

Create Rof
Audit

Edit

Clone
Delete
Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

Download

Property

repun
template
report
report
report
template

report

X Upload @ Create

1. Click on Share using one of the methods mentioned above which will open

the following popup..



Share 9

Available Selected
A Admin O & Admin
A Demo [ & Demo
O L vinay
[0 L Aarohi

Search User

® Users (O Roles
Visibility

Private -

Cancel

2. The user can select other users with whom the report will shared from the list of
available users or search them in the search user bar.
2. In the similar manner, user can select different user roles with whom the report will be

shared .
Share o x
Available Selected
2 Administrator [J & Adminisirator
2 Sales [0 & sales
[0 L office
O L& dhwani
Search Role
(O Users (8 Roles
Vizibility
Private v
Cancel




4. The user can also search for roles in the Search Role bar.
4. Visibility is used to mention who all can view the report and is of following three
types:-
e Private:- It means only the current user can view the file.
e Internal:- It means all the users within the organization can view the
file.
e Public:- It means anyone can view the file.

6. The user can select the visibility from the dropdown menu as shown above. Select
Internal visibility for our reference.

6. In case of any further help, the user can click on the E icon to access the AlV help
documents.

Finally, in order to move the report, click on the Move button.

If the user is not satisfied and wants to cancel the share request, he can do this by

clicking on cancel button next to share or by clicking on ! button next to the ksl icon.

6. As the report is shared with user named Demo, the report will be visible in the
Reports section when login is performed with the credentials of user Demo as
follows:-

oo

Adhac

File Name Type Full Path Owner Last Updated Version Options

AisReport report Admin 2019-02-26 06:16:28 2 m

¢ In a similar manner, you can also perform the share operation on the folders
selecting the folder you desire to share and choosing the share icon from the toolbar,
or by right-clicking the folder and selecting the share option from the elapses shown.

Unarchive

« The main purpose of unarchive in an AlV application is to enable the
user to save some of his important files from being archived.

« Usually, each type of file is assigned to be archived after certain
number of days by the Administrator, after which the file goes to the
Archive mode.

e Once afile is marked as unarchive, then it will not get deleted when
the cycle for archive runs in the AlV application.

e In order to change the settings of the file to be archived/unarchived
you need to contact the Administrator.

To Unarchive file and folders follow these steps:
1. Select the file or folders you want to Mark as Unarchive . (Note:
multiple file and folders or combination of file and folders can be
selected).



2. Right click and and select the
menu or directly from the bottom menu as shown in the image

below:

ol B A LIt TR VIV
erme

AisReport
AisReport

8 Create Rof

AisReport B
Copy_Ais
Copy_Ais
Sample

)

D w00 @D Q@ A = G}
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Audit

Edit

Clone

Delete

Share

Version

Mark As Unarchive
Mark Az Unpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact
Download

Property

B Unarchive
button from the context

IepunL
template
report
report
report
template

report

A Upload @ Creale ¥

e Here AlVreport.report is marked as unarchive and hence it will not
get deleted when all other adhoc report files are archived.
* You can check the archive status of the file by clicking on

£ Property

Properties

General

Name
AisReport

Owner
Admin

Default Version
2

LastUpdated By
Admin

Is Archivable

False

as mentioned in the above figure.

Description

Visibility Type

INT

Created COn
2019-02-26 10:46:28
LastUpdated On
2019-02-26 10:46:28
Is Purgable

True

Cancel



e The Is Archivable property of AlVreport.report is False which means
this file will not be archived when the cycle for Archive runs.

e In order to run archive jobs, go to the Requests of the Request
section.

~ FRefresh
COwner Report Owner

B |nstant Message

L Select User

X Cleaner Job

Archive Job

Purge Job

e Click on the Archive Job in order to perform the Archive which will
open the following dialog box.

Archive Job [ 7]
Frequency ® Right Now (O Once (O Recurming
On Failure Retry 1 | Schedule after every minutes FEoow
Cancel
e Click on in order to run the Archive Jobs. The detailed

description regarding the same will be given in the Requests section
of the AIV application.
e Only the users with administrator rights can run the archive jobs.



o The administrator user can Login to Archive mode to see the details
of all the files that have been archived as follow

CL

Welcome to Active Intelligence

-  Admin

« After logging in, following screen will be displayed which shows all
the Reports which have been archived.

Reports Q

File Name Type Full Path Owner Last Updated Version Options.

folder Admin 2019-03

I explain_copy folder Admin 6:42:08 1ST
I explain_mave folder Admin 20 TA49:4118T
I new report folder Admin 2019-03-12 17:12:03 1T
I New Root folder Admin
I Output folder Admin
folder Admin
Ider Admin
Ider Aarohi
F Admin

e You can cancel the unarchive by right clicking the report and
selecting cancel unarchive:



= (T p LEN R AT E Ry Ny LY ]
FIPO

AisReport
AisReport
2
AisReport
Copy_Ais (2
Copy_Ais
Sample

D00 ® DS A=
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Now check properties to see that Is Archivable is true:-

Properties

General

Name
AisReport

Crwner
Admin

Default Version
2

LastUpdated By
Admin

Is Archivable

True

Unpurged
The main purpose of unpurged in an AlV application is to enable the
user to save some of his important files from being deleted

permanently.

Create Rof

Audit

Edit

Clone

Delete

Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact
Download

Property

Description

Visibility Type
INT

Created COn
2019-02-26 10:46:28

LastUpdated On
2019-02-26 10:46:28

|s Purgable

True

Cancel

rspa
template
report
report
report
template

report

X Upload @ Create [F



Usually, each type of file is assigned to be purged after certain
number of days by the Administrator, after which the file gets
deleted permanently.

Once a file is marked as unpurge, then it will not get deleted when
the cycle for purge runs in the AlV application.

In order to change the settings of the file to be purged/unpurged
you need to contact the Administrator.

To Unpurge file and folders follow these steps:

1.

Select the file or folders you want to Mark as Unpurge . (Note:
multiple file and folders or combination of file and folders can be
selected).

® Unpurge
Right click and and select the button from the context
menu or directly from the bottom menu as shown in the image
below:

MDA I LSSl WIS =

e L T IZwriL

RO

E AlsReport template

; AlsReport report
Create Rof

3 AisReport .

i Audit

2| Copy_Ais (# Edit epo
; Copy_Ais Edit report

T Conv Aiel L Clone

report

= m

template
B Delete

B | Sample . report
; : = Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

70 0 @ oD@ J

I!
e

e

Cownload

4t

Froperty Lt Upload @ Create
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Here AlVreport.report is marked as unpurge and hence it will not get
deleted when all other pdf files are purged.
You can check the purge status of the file by clicking on

L: Property _ _ ,
as mentioned in the above figure.

ra



Properties L7}

General
Mame Description
AisReport
Cwmer VisibilityType

Admin INT
Default Version Created COn

2 2019-02-26 10:46:28
LastUpdated By LastUpdated On
Admin 2019-02-26 10:46:28
Is Archivable |z Purgable

True False

Cancel

The Is Purgable property of AlVreport.report is False which means
this file will not be archived when the cycle for Purge runs.

In order to run purge jobs, go to the Requests of the Request
section.

~ FRefresh
COwner Report Owner

B |nstant Message

L Select User

X Cleaner Job
Archive Job

Purge Job

Click on the Purge Job in order to perform the Archive which will
open the following dialog box.

Purge Job 7]
Frequency ® Right Now (O Once (O Recurring
n Failure Retry 1 = Schedule after every minutes A W

Cancel




e Click on in order to run the Purge Jobs. The detailed
description regarding the same will be given in the Requests section
of the AIV application.

e Only the users with administrator rights can run the archive jobs.

o The administrator user can Login to Archive mode to see the details
of all the files that have been purged as follow

L

Welcome to Active Intelligence

o After logging in, following screen will be displayed which shows all
the Reports which have been purged.

Reports q

File Name Type Full Path Owner Last Updated Version Options

e You can cancel the unpurge by right clicking the report and selecting
cancel unarchive:



File Name Type

B3 Create Folder

folder
B Audit
] Copy folder
K Move folder
B Delete

folder
<. Share
0 Version folder
B Mark As Unarchive folder
@& Mark As Unpurge

folder
& Cancel Unarchive
& Cancel Unpurge folder
= Embed )

rptdesign
X Download
% Property rptdesign

Employees pdi
- Employees rptdesign

 Now check properties to see that Is Purgable is true:-

Properties
General

MName Description

AisReport
Chwner VisibilityType

Admin INT
Default Version Created On

2 2019-02-26 10:46:28
LastUpdated By LastUpdated On

Admin 2019-02-26 10:46:28
|5 Archivable Iz Purgable

True True

Cancel

Audit
Audit shows the actions like when the user created, uploaded or
downloaded any particular file.

1. Following image describes the audit option.



Audit @ x

Filter | Admin w | Start Time | 2019/03/24 22:53:33 End Time | 2019/03/24 22:53:33 T

ResourceType ActionType Username Start Time

FILE CREATE Admin 2019-02-26 10:46:29 -
FILE SCHEDULE Admin 2019-03-04 14:39:16

FILE SCHEDULE Admin 2019-03-04 14:39:33

FILE SCHEDULE Admin 2019-03-04 18:17:13

FILE COPY Admin 2019-03-24 20:00:36

FILE COPY Admin 2019-03-24 20:15:18

FILE SHARE Admin 2019-03-24 21:57:49 -

4 »
Cancel

Version

Version option shows the number of versions of the selected report as well
as the version which user is using.
« Following is the image describing number of versions of selected
adhoc report.

Version
Default Version Id Name Type
2490 AisReport report
L] 334 AisReport report
L]
Cancel
Download

User can download the selected alert by clicking download option from
context menu.



AisReport template
AisReport report

, B Create Rof
AisReport _ report
— B Audit
Copy_Ais [ Edit report

. ) Clone
Copy_Ais template

Delete
Sample
RR

report
Share

Version

Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge

Update Artifact

+ ) O O & 0D @ & =

Download

#

Property X Upload @ Create [F

Powered by: Active Intelligence 5

Property

Use Properties option of the file and folders for the following:

To update the Name of the file and folders

To change the Output Types of the File (Note: only applicable to files)
To view file and folders Properties such as owner information, last
updated by, file created date, archive and purge options and file
visibility i.e. (Private, Internal, Public) and much more.

To view the Property for the file or folder follow the steps below:

Select file or folder you wish to see properties for or update the
information such as Name or Output Type by selecting

L% Properties o |
from the context menu, following dialog box will
appear as shown in the image below:



Properties

General

Mame Description
AisReport

Owner Visibility Type

Admin INT

Default Version Created On

2 2019-02-26 10:46:23
LastUpdated By LastUpdated On
Admin 2019-02-26 10:46:28
Is Archivable Is Purgable

True False

Cancel

2. The Name can be updated (Note: The above image is taken from the
Folder Properties,File Properties will have additional tab for Output
Type which will enable users to select/unselect the file Output
visibility Type i.e pdf, doc, html etc.).

3. Finally click button to save the changes to the file
Properties, if any.



Shared Resources

Shared Resources contains all the artifacts which are by default shared between all users
within the same organization. It is important that all the users within the same organization
uses the same network connection and same repository to access the shared files.

In simple words, Shared location in Repository from which the artifacts are accessible to all
application users. Best practice is to place only files which are going to be used all across
the organization i.e. Images, Theme, Data Source etc.

Some of the functionalities offered by Shared Resources are:-
Upload

Create

Copy

Move

Delete

ORwWN =

Upload

e The user can upload the shared resources such as Images, Themes, Datasource,
etc. by clicking on the upload icon = on the toolbar located at the bottom of the
Shared Resources page.

¢ On clicking the icon, following screen will be displayed...

Upload Files @ x
Files Privilege

Upload Files Wersion
SalesByCountry.pdf L (@ Create new () Replace Default

Description

sales details

Cancel

¢ Inthe Upload Files section as shown in the figure above, select the upload
icon in order to upload your documents from your computer.

e [f the document already exists on the AlV application, the user has an option
to replace the default report or to create a new report using the version option
as depicted above.

e Furthermore, the user can also provide any optional description for reference,
in the description text area shown here.



e There is also an option to hide the visibility to certain users using the
privileges tab as shown in the figure below:

Upload Files 2 x

Files Privilege

[ Assign default version share privilege

Available Selected
O & Admin O & 2arohi
O & pemo
O A vinay
2 Aarchi

Search User
@ Users () Roles
Wisibility

Private -

Cancel

In case of working with any new version of the document, you can assign the default
version share privileges by checking the checkbox. For instance, if there are three
versions of same image files and a new version is to be created of that report, than
default share privileges can be applied to that image.

The user can select other users with whom the document will be shared from the list
of available users or search them in the search user bar.

In the similar manner, user can apply privileges to different user roles as follows:-



Upload Files e x

Files Privilege

] Assign default version share privilege

Available Selected

A Administrator 0 £ Administrator
L Sales O & Sales
0 L office

O L dhwani

Search Role

) Users (® Roles
Visibility

Private -

Cancel

Just as in case of users, the user can assign default share privileges to different user
roles or can select the roles from the Available list of roles.

The user can also search for roles in the Search Role bar.

Visibility is used to mention who all can view the report and is of following three
types:-

1. Private:- It means only the current user can view the file.

2. Internal:-_It means all the users within the organization can view the file.

3. Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above.

In case of any further help, the user can click on the L1 icon to access the AlV help
documents.

Finally, in order to upload the document, click on the upload button.

If the user is not satisfied and wants to cancel the upload request, he can do this by
clicking on cancel button next to upload or by clicking on E button next to the [ icon.

Create Folder

e There are two ways in which a user can create a new folder in the AlV application.

1. By clicking on the create icon 'm&iaie next to the upload icon at the bottommost
toolbar.

2. By right clicking on any existing file or folder on the reports page as follows:-



= Ol Active Intelligence

Resources
[—] File Name Type Fu
O H Im Ad hoc predefine test lib file folder !
O H I common folder !
O H I EmailTemplates folder !
O H . ExpressionsFinish rptdesign !
O H Landscape View rpttemplate !
O H Portrait View rpttemplate !
H Report on the fly rpttemplate !

B3 Create Folder

2] Copy

*  Move

# Delete

¢ On clicking on create folder, following popup will be opened:-

enter your folder name here

Create Folder Cancel

 In case of any further help, the user can click on the [ icon to access the AIV help
documents.

e Enter the name you want to give to your folder in the text area and click on create
folder.



e [f the user is not satisfied and wants to cancel the create request, he can do this by
clicking on cancel button next to upload or by clicking on £ button next to the [ icon.

Copy

o There are two ways in which a user can copy a resource in the AlV application:-
1. By clicking on the copy icon &= |ocated at the bottom most toolbar.
2. By right clicking the resource you want to copy. We will use Portrait View
rptdesign in this tutorial for the purpose of understanding.

@

[

[=k]
-

]

[=k]

r_

[4=]

P

o7

Fortrait View

B3 Create Folder e fly
(2] Copy
= Move

B Delete

° Now

perform the following steps in order to copy the design Portrait View-
1. Click on Copy using one of the methods mentioned above which will open the
following popup..

Copy o x
2. The _ default name
wilbe 7T .. . Copy_Portrait
View. You can
provide your
own e name while
copying a
design.

3. In order to
provide copy
destination,

you can select any
of the - folders present

in the cancel popup or can



create a new folder by selecting the folder where new folder must be created and
clicking on Create Folder as follows:-

Create Folder

Name

| explain shared resources

Create Folder

4. Here we have created a folder named explain_copy within root where we will copy
our Portrait View report.
4. Select explain_copy from the list shown below:-

Copy Privilege

Mame

Copy_Portrait View

Path

~ I Root
m ~d hoc predefine test lib file
> W common
Im EmailTemplates
Bm explain shared resources

Croato Foidor [ cory RS

6. In order to assign privileges to the report, click on the privileges tab next to the copy
tab. By default, Copy current privileges and visibility checkbox will be checked which
will retain the same privileges and visibility of the original report in the copied version.

7. If you want to assign privileges uncheck Copy current privileges and visibility
checkbox.



8. The user can select other users with whom the copied report will shared from the list
of available users or search them in the search user bar.
Copy 0 x
Copy Privilege

[ Copy current privileges and visibility

Available Selected

& Admin A Aarchi

[0 & Demo A Admin

O & vinay

B Aarohi
Search User ® Users O Roles
Visibility Type

Private h

Cap) Cancel

9. In the similar manner, user can appli privileies to different user roles as follows:-

Copy Privilege

[ Copy current privileges and visibility

Available Selected
& Administrator B Administrator
A Sales 5 Sales
[0 & office
O & dhwani
Search Role (O Users ® Roles
VisibilityType
Private -

Cancel



10.

11

12.

12.
12.

12.

Move

The user can also search for roles in the Search Role bar.

. Visibility is used to mention who all can view the report and is of following three

types:-

e Private:- It means only the current user can view the file.

¢ Internal:- It means all the users within the organization can

view the file.
e Public:- It means anyone can view the file.
12. The user can select the visibility from the dropdown menu as shown
above.

In case of any further help, the user can click on the [ icon to access the AIV help
documents.
Finally, in order to copy the design, click on the Copy button.
If the user is not satisfied and wants to cancel the copy request, he can do this by
clicking on cancel button next to copy or by clicking on & button next to the [ icon.
You can see the Copy_Portrait View appears in the explain shared resources folder
by opening it.

In a similar manner, you can also perform the copy operation on the folders selecting
the folder you desire to copy and choosing the copy icon from the toolbar, or by right-
clicking the folder and selecting the copy option from the elapses shown.

There are two ways in which a user can move a design in the AIV
application:-

o _ * Move
By clicking on the move icon located at the bottom

most toolbar.
By right clicking the design you want to move. We will use Portrait
View report in this tutorial for the purpose of understanding.



- l_ ExpressionsFinish

- i} L andscape View

: |Eh Portrait View
[ REST

B3 Create Folder e fly
&1 Copy
# Move
B Delete

Now perform the following steps in order to move the report Employee List:-

1. Click on Move using one of the methods mentioned above which will
open the following popup.-
Move 9 x
Move Privilege
Name
Paortrait View
Path [+ QS
~ Il Root

I Ad hoc predefine test lib file
> I common

B EmailTemplates

2
3. The default name will be Portrait View. You can provide your own
name while moving a report.

4. In order to provide move destination, you can select any of the

folders present in the popup or can create a new folder by selecting the
folder where new folder must be created and clicking on Create Folder as

follows:-



Create Folder

MName

gxplain move

Create Folder Cancel

1. Select explain move from the list shown below:-

2. In order to assign privileges to the report, click on the privileges tab
next to the move tab. By default, Copy current privileges and visibility
checkbox will be checked which will retain the same privileges and
visibility of the original report in the moved version.

3. If you want to assign privileges uncheck Copy current privileges and
visibility checkbox.

4. The user can select other users with whom the moved report will
shared from the list of available users or search them in the search user
bar.



Move 9 x

Move Frivilege

O Copy current privileges and visibility

Available Selected
& Admin 2 Admin
O & pemo 2 Aarchi
O & vinay
B Aarchi

Search User @® Users (O Roles

Visibility Type

Internal -

Cancel

8 In the similar manner, user can apply privileges to different
user roles as follows:-

Move (]

Move Privilege

|:| Copy current privileges and visibility

Available

B Administrator

B sales

Selected

5 Administrator

B Sales

[0 & office
O & dhwani

Search Role

O Users (8) Roles

Visibility Type

Internal i

Cancel

9 The user can also search for roles in the Search Role bar.

5. Visibility is used to mention who all can view the report and is of
following three types:-

6. Private:- It means only the current user can view the file.

7. Internal:- It means all the users within the organization can view the
file.

10 Public:- It means anyone can view the file.



11 The user can select the visibility from the dropdown menu as
shown above.

5. In case of any further help, the user can click on the E icon to
access the AlV help documents.

6. Finally, in order to move the report, click on the Move button.

7. If the user is not satisfied and wants to cancel the move request, he

3
can do this by clicking on cancel button next to move or by clicking on :

button next to the E icon.
8. As the report is moved, it will removed from the Reports page and
will be added to the explain_moved folder

9. In a similar manner, you can also perform the move operation on
the folders selecting the folder you desire to move and choosing the move
icon from the toolbar, or by right-clicking the folder and selecting the
move option from the elapses shown.

Delete
 There are two ways in which a user can delete a report in the AIV
application:-
B Delete
1 By clicking on the delete icon located at the

bottom most toolbar.

2 By right clicking the report you want to delete. We will use
Sample.report report in this tutorial for the purpose of
understanding.

=
f

[k}
[ 9]
[k}
[4=]
P

[9¥]

B3 Create Folder
(21 Copy
:}{ r'-"||:|".-'E

B Delete

Powered by: Active [ntelligence Server

o Finally press on delete after selecting the document using any one
of the above mentioned methods which will open following dialog
box:-



Delete 9 x

Are you sure you want to delete ? This action cannot be undone

Sample

[ Al versions

Cancel

For a resource with multiple versions, you can select whether you
want to delete current version or all versions of specified resource.
The report will be deleted and a message will be displayed report
deleted successfully.

In a similar manner, you can also perform the delete operation on
the folders selecting the folder you desire to move and choosing the
move icon from the

toolbar, or by right-clicking the folder and selecting the move option
from the elapses shown.



Quick Run

« If you want to run report with different parameter and you want
some easier way to manage then Quickrun comes into action.

e Main purpose of using QuickRun is that you don't have write

parameter of the report again and again you just save it to use in

future.

QuickRuns has following items:

Create Quickrun
Audit

Execute Quickrun
Edit Quickrun
Delete

nhwnhE

Create Quickrun:-

e There are two ways in which a user can create quick run in the AIV
application:-

# Creale

1. By clicking on the create icon located at the bottom most

toolbar.
2. By right clicking any existing quick run as follows:-

schedule

9 Execute Quickrun
B Audit

¥~ Create Quickrun
(£ Edit Quickrun

B Delete

o By selecting create quick run using any of the above mentioned
methods opens the following dialog box:-

Create Quickrun 9 x
Select Report QuickRun Name

Select Report

Cancel


http://www.activeintelligence.co.uk/help/CreateQuickRun.html
http://www.activeintelligence.co.uk/help/DeleteQuickRun.html
http://www.activeintelligence.co.uk/help/EditQuickRun.html
http://www.activeintelligence.co.uk/help/CreateQuickRun.html

« Select the Report by pressing ===t Report

will open the following
dialog box:-

Select Report 9 x

> [l Root

o Expand Root and select ProductList.rptdesign and hit submit button.

Select Report

W lesL_Sidie

) | Annotations.rptdesign
) | Copy_first.rptdesign

) | Employees.rptdesign

P | my first rpt.rptdesign

) | ProductList.rptdesign

e You can also provide a name to your quick run as follows:-



Create Quickrun
QuickRun Name

Select Report product data

Select Report
[ProductList rptdesign
Parameters marked with * are required.

Display the produxts
whose quantity in stock

is less than or egual fo 500
this number

Highlight data rows

where guantity in stock 100

is less than o equal to
this number *

Cancel

Enter the parameters as shown in the figure above and hit the

submit button.
You have now successfully created a quick run named product data.



Audit

o Audit shows the actions like when the user created, uploaded or
downloaded any particular file.
+ Following image describes the audit option.

Audit
Filter | Admin - Start Time | 2019/03/25 03:27:02 End Time | 2019/03/25 03:27:02
ResourceType ActionType Username Start Time
FILE CREATE Admin 2019-02-20 10:50:02

Cancel

Execute Quickrun

o« The execute quickrun option helps the user to execute a
quickrun.

e This shows a list of quickrun associated with same
parameterized report.

« For instance, when we perform execute quickrun on product data
it gives a list of all the quickrun associated with
ProductList.rptdesign.

e In order to execute quickrun, right click product data and select
execute quickrun as follows:-

product data

Execute Cluickrun

I

Audit

¥ @

Create Quickrun
[ Edit Quickrun
B Delete

« This will open the following dialog box displaying list of quickrun
using ProductList.rptdesign.

A



http://www.activeintelligence.co.uk/help/CreateQuickRun.html

Execute Quickrun L

Name MinimumQuantity;H... DataType Options
test data 500,100 fMinimumQuantity;HighlightQuantity:jav. . @ E
product data 500:100 MinimumQuantity:HighlightQuantity-jav. . @ E
[ 3
Cancel

Edit Quickrun

e Edit QuickRun allows you to update QuickRun which includes updating the
parameters of report. (Only users with QuickRun privilege have access to this

section)
e To edit Quickrun follow below steps:
1. Select Quickrun product data and right click and select
[ Edit Quickrun

2. The following dialog box will appear:-

Edit Quickrun o x
Select Report QuickRun Name
ProductList Select Report product data

Parameters marked with * are required.

Display the produxts
whose quantity in stock
is less than or equal to
this number

Highlight data rows
where quantity in stock
is less than o equal to
this number *

Cancel


http://www.activeintelligence.co.uk/help/EditQuickRun.html

3. Update value as shown above and click on button to update
Quickrun.

Delete
e There are two ways in which a user can delete a quick run in the AIV
application:-

B Delete

1. By clicking on the delete icon located at the bottom most
toolbar.
2. By right clicking the quickrun you want to delete. We will use

product data in this tutorial for the purpose of understanding.

product data

e

Execute Cluickrun

Audit

=

# Create Quickrun
[# Edit Quickrun
B Delete

o Finally press on delete after selecting the report using any one of
the above mentioned methods which will open the dialog box as
shown below:-

Delete @ x

Are you sure you want to delete ? This action cannot be undone

product data

Cancel

e Click on the button to delete the quickrun.
e The quickrun will be deleted and a message will be displayed report
deleted successfully.



Mappings



Dynamic Messages

. The user can use a dynamic message to give feedback or rate or survey any

report.
. Message Types are Message, Survey, Rating, Subscription, and Feedback.

. Messages contains following items:

Create Message
Audit

Edit

Delete

Comment
Preview
Generate Report

Create Dynamic Message

. Create Message allows you to create a new Message.
. There are multiple ways you can create Message.

. Click "me=s= button from the footer menu bar.
. The following dialogue box will appear:

[] 4 DASHBOARD

[J & REPORTS

[] & QUICKRUN

[0 & marrING

Start Date
\

[ Active




o The user can create Messages that are applicable to a particular File or
Section.

+ Choose the option to make Messages that are applicable to a particular File
or Section.

o Fill all the desired information in Description Tab and Privilege Tab.

o Click on =i button to create a message.

» Audit shows the actions like when the user created, uploaded or downloaded
any particular file.
+ Following image describes the audit option.

Fiter | Admin ~ | StertTime [201903/20153232 | EndTime [20190320153232 | Y

ActionType Start Time
CREATE 2019-02-20 10:50:02
UPLDAD 2019-02-20 10:50:02

DOWNLOAD 2019-03-01 16:58:28

Edit Message

. Edit Message allows you to do the changes in Created Message.
. To edit message follow below steps:

. Select a message and right click and select = Edi

. The following dialog box will appear.



Selected

[] 4 DASHBOARD 5 REPORTS

3 & REPORTS B QUICKRUN
B £ QUICKRUN 51 MAPPING

B & MAPPING

Start Date End Date
| 2019/03/12 17:26:58 2019/03/12 17:27:32

B Actve

+ Update the desired values in Details and Description Tabs and set Privileges
accordingly

Type
| subscription

‘Short Description

| welcome

Naormal

Insert text here ...




Selected

[] 4 DASHBOARD 5 REPORTS

3 & REPORTS B QUICKRUN
B £ QUICKRUN 51 MAPPING

B & MAPPING

Start Date End Date
i 2019/03/12 17:26:58 2019/03/12 17:27:32

B Actve

EIN o

¢ Click on button and message updated.

Delete

e The delete option is used to delete the selected message.

e To Delete a Message, follow these steps:

e There are multiple ways you can Delete Message (select the desired
Message and right click and select * > from the context menu or select ===
from the footer menu bar

¢ Note: Multiple Message Delete is permitted.

¢ Select the Message you wish to delete and Click === button from the footer
menu bar.

e The following dialog box will appear:

Are you sure you want to delete ? This action cannot be undone

B SUBSCRIPTION

canc



« Finally click button to permanently delete a Dynamic Message,
alternatively you can press tancel  putton to cancel the action.

Comment

. Comments allows users to send Messages to each other for a particular
File or the whole @ Section which are shared between them.

. Select the Message from the Message section and right click and select
& Comment
. The Comments box would appear at the bottom right of the screen as follows

% Comments

Demo
0 Unread Comments

dhwani
0 Unread Comments



¥ Comments

Hi demo
Admin

e User can reply to the message or he can send message to someone.

Preview
. Preview option is used to view the Messages in preview mode.
. Select the Message from the Message section and right click and select

@ preview 0 the options of the Message, the Preview of the Message would appear
at the top right of the screen as follows:

Message Type: RATING

Message Type: SUBSCRIPTION




o These are the Preview of different Message Types which would be displayed
for the selected W File or [ Section.

Generate Report
. Generate report is used to generate the report of acknowledged message.

. Once the message is submitted, it has been acknowledged successfully and
can be seen in generate reports.

. Following image shows the generate report.



Master Data
Datasource

The Datasource tab is the first sub-tab under the Master Data tab in AlV application. The
main purpose of this tab is to create different databases and to connect to different database
management systems. The Datasource section can be accessed by clicking on Datasource
or by clicking on = next to the Datasource tab, which will open the Datasource in a new tab.
The primary purpose of the Datasource section to perform different functionalities related to
reports such as:

Create Datasource

Create Dataset

Delete

Edit Datasource

Search

Instant Messages

Admin Details

NoaRwN =

Create Datasource
e There are two ways in which a user can create a datasource in the AlV
application:-
1. By clicking on the create icon "£¢=&" |ocated at the bottom most
toolbar.
2. By right clicking on any existing datasource as follows:-

: Mvd

] o

[a k]
LLi

= Create Datasource
= Create Datasel
[# Edit Datasource

B Delete

]
B
[mk]
[a k]

T
(4K
[W§]

T



Mydata

= Create Datasource
I= Create Dataset
[# Edit Datasource

B Delete

'l 'l 'l
datatest

e Click on the Create Datasource using any of the methods above which will
open the dialog box as shown below:-

Here we are creating a datasource named Customer Data which will store data
related to the customers and hence the display name.

Put wait time as 1.

Is JNDI is kept False.

As we are connecting JDBC with MySql “com.mysq|l.jdbc.Driver” driver is used to
connect.

Provide your connection URI as shown in the figure.

The Username is root and password is password to connect to the server.

After that test connection, if it is successful click on save else click cancel.

Database Connection o x
4, JpBC . MysaL LELTNETS
= - Customer Data
Big Query s Oracl
@ S e Wait Time
OLAP o MsSQL .
Custom '!‘ PostgreSQL Is JNDI
False v
Class
com.mysql jdbe. Driver
Connection Url . .
jdbc:mysql:Mocalhost:3306/classicmodels Whlle SaVIng
the R dgtabasg,
you root will be given
an Password Option tO
create a
dataset as
We” Cancel
Confirmation @ x

Would you like to create DataSet.?

Decline



e Accept if you want to create a DataSet right now or decline for later.
¢ You have successfully created a datasource in the AlV application.

Create Dataset
. There are three methods to create a dataset:-
1. Accept to create dataset while creating a Datasource.
2. Click on the create dataset button '=e==r===" gt the bottommaost toolbar to create a
dataset.

3. Right click the datasource and select create Create Dataset to create
new dataset.

e After clicking the create dataset following pop-up will be opened:-

¢ In the name section give dataset name as "Cust_Data”.
e Select ClassicModel2 as the Datasource.

Create Dataset

General Qutput Columns Hierarchies

T

Name Cust_Dala Datasource JDBC M
Source ClassicModel2 v O stored Procedure

o Parameter v AddParameter Use Parameter
y
> @ tables

£ view

Parameter

Name Direction Data Type Procedure Type Default Value Linked Parameter Is Hidden

Cancel

¢ In the Query section expand tables to see the tables that exist in the current
Datasource.



Create Dataset

L4 General Output Columns Hierarchies Preview
Name Cust_Data
Source ClassicModel2 >
Query
~ [ tables

» policeresource

» countrysales

» crime2015

» products

~ customers
& customerNumber
= customerName
& contactLastName
B contactFirstName
& phone
B addressLinel
= addressLine2
= city
= state

&= postalCode

Expand the customers table.
e Drag and drop customers on the empty screen to write query.

e The following pop-up box will be opened.
Select Columns

°
hd Name Alias
. rS

customerMumber customerMumber
°
° customerMame customerMame
® contactLastMame contactLastMame
.
. contactFirstName contactFirstName
L] phone phone
.

addressLinel addressLinel
.
° addressLine2 addressLine2
° -
° Cancel
°
.
.
e Select the columns customerNumber, customerName, phone, addressLine1,

addressLine2, city,state, country from the List Box and press Submit.



e The following sql query will be displayed:-

e Keep the Datasource as JDBC.

e Press to preview the results and in order to submit the query
and create the dataset

e In order to view Output Columns, click on the Output Column tab that displays

Datasource JDBC b
[J stored Procedure
Parameter v  Add Parameter Use Parameter

1 select customerNumber AS “customerNumber” customerMName AS "customerMame” addressLinel AS “addressLinel",addressLine2 AS
"addressLine2"city AS "city” state AS "state”,country AS "country” From customers

Columns as follows:-

Create Dataset

General Output Columns

Hierarchies Preview

Edit Dataset

General Output Columns Hierarchies Preview

CustomerNumber

AddressLine2 city State Country
France
12
14 13 lelbourmne Australia
antes rance
121 lorway
124 CA
Poland
Germar
=
131 NYC
141 frid Spair
144 Lule? Sweden
Kobenhavn Denmark
on Franc
D niers, Ltd Bronz 6 Tesvikiye singapore

After this, preview to check if you have performed steps correctly.

e In order to view the dataset, go to the Dataset section , and you will notice

Cust_Data has been created over there with the date that you have last
updated it.

¢ In this manner, you can create a new dataset for your datasource.

Delete
e There are two methods to delete a datasource:-



1. Click on the delete button === at the bottommost toolbar to delete the

dataset.
2. Right click the datasource and select Delete to delete the dataset.

ClassicModel2
datasource

£ Create Datasource
I8 Create Dataset
[# Edit Datasource

§ Delete

¢ In this case, we have deleted a Datasource named “datasource”.
e After you press, following popup will be opened:-

Delete 8 x

Press

Are you sure you want to delete ? This action cannot be undone
on

datasource

Cancel

Delete button and Refresh the page from the top right
elapses ‘.

e You can see “datasource” has been deleted from the Datasource page.

Edit Datasource

e In order to edit the datasource, right click on the desired datasource.
e We are working with Customer Data for our example.

e Let us edit the Datasource and rename it as Customer_Data.

e Right click Customer Data and select Edit datasource as follows:-

: ClassicModels
: Customer Data

£ Create Datasource
IR Create Dataset
¢ Edit Datasource

B Deolete



e This will open a popup. Rename Datasource as Customer_Data as follows:-

Database Connection

Lj. JDBC ot MySQL Display Name*
Customer_Data
) Big Query - Oracle
Wait Time
QLAP wis MsSQL 0
Custom 5 PostgreSQL Is JNDI
False v
Class

com.mysql.jdbc. Driver
Connection Url

jdbc:mysql/focalhost: 3306/classicmodels
Username

root

Password

-----------------------------------------------------

Cancel

e You can change your driver as well as data source using edit data source.

e In our case, we will leave everything else as it is and rename display hame as
Customer_Data.

e Test Connection, and if it is successful save changes by clicking Save button.

e As you can see, datasource name has been updated to Customer_Data.

testdatal

H ] 0

: idea

: voda

: ClassicModels

: Customer_Data



Datasource Mapping

Active Intelligence Visualization Tutorials
Topic:- How to perform the Datasource mapping for different users and user roles

Datasource mapping plays an important role in a scenario where there are multiple users
connected to different data sources and working on the same AlV v4 application.

e Forinstance, there is a common dashboard named telecom which is being shared by
different service providers such as Reliance-Jio, |dea, Vodafone to name a few.

e They want to display a table depicting the list of their current users on the dashboard.

e |n such case, depending on the telecommunications giant a particular user is registered
with, different data must be shown to the users, i.e. if a user is registered with Reliance-
Jio, then he should see only the data of Jio customers and not that of Idea or Vodafone
users.

e Without Datasource mapping, one has to create multiple dashboards in order to achieve
this which increases the complexity and also the time to maintain different dashboards.

e Hence, in order to ease the process, this can be implemented on the AlV v4 application
using Datasource mapping by following some simple steps as below:-

1) Go to the Users tab in the administration section of the AlV v4 application and create 3 new
users by clicking on create user as follows.

2) Assign different roles to the users by right clicking on the user and selecting edit user role or
by selecting a user and clicking on Assign role button at the footer of the page.

e Assign user1 to idea.
e Assign user2 to jio.
e Assign user3 to voda.



An example has been shown for your reference in which user1 is assigned to role idea
Datasource.

In a similar manner, user2 is assigned to jio and user3 is assigned to voda data source.
3) Next, go to the Master Data section and select on Datasource mapping, a popup shown as
below will be opened by clicking it.



4) In order to perform the mapping, for user1 select idea as the Datasource key and give a name

to the Datasource, submit by clicking on configure which will perform the mapping as follows.*

* Note:- It is important to note that the Datasource will be visible with the name mentioned in the
Datasource name only to the users whose name is selected from the list. Hence, In order to view
the Datasource in your account, you need to select your user name which was registered with
AlV v4. Currently, main_data_source will be visible only to Admin and user1.

5) In order to view the Datasource, go to the Master Data -> Datasets. For this particular
example, my customers dataset is created and double-click on it in order to open it. You can
create your own dataset by clicking on create a dataset. This will open the following pop-up. As
the current user is Admin, you can see main_data_source is available in the drop-down list.



6) In order to preview the results, click on the preview tab which will show the list of all the idea
users as current user Admin is assigned to an idea as seen in the previous steps.

7) Now, in order to view the list of customers on the dashboard telecom login with the particular
user details and go to the dashboard telecom. Let us login with user1 credentials in order to
understand how this can be performed.

e Login with user1 username and password.



¢ Go to the dashboard and double-click on telecom dashboard, if it is not visible then you
can enter telecom in search and press enter.

e Double-click telecom and the following screen will be displayed which illustrates the list of
all the idea customers as user1 was mapped to idea service provider.



e Similarly, you can log in with user2 to see a list of jio customers and user3 to see a list of
Vodafone customers as follows:-

In this way, Datasource mapping can be used when different data is to be displayed to different
users on the same dashboard.



Datasets

A Dataset is a collection of data of one or more columns from a single table or multiple
tables organized for processing by business intelligence software to extract meaningful
information and generate reports, charts, maps and create different visualization.

The source of the data can vary depending on how the organization are managing their
data, It can be a JDBC, Flat file, Web service, etc. regardless of how the data is stored, once
the connection bridge is built between the Database and AlV (Active Intelligence
Visualization) user can create different datasets relevant to different departments and users
within the organization.

Note: Only user with the Dataset privilege can access this section, contact your
server Administrator if this option is not available to you

Using the Datasets section user can perform the following tasks:-
1. Upload
2. Create Folder
3. Create Dataset
4. Edit Dataset
5. Open Folder
6. Copy
7. Move
8. Delete
9. Share

10. Create Dataset Mapping

11. Run Dataset Mapping

12. Schedule Dataset

13. Unarchive

14. Unpurge

15. Audit

16. Version

17. Download

18. Property

19. Instant Messages

20. Search

Upload

. The user can upload dataset of the format .ds or .cds by clicking on the upload icon

* on the toolbar located at the bottom of the Datasets page.
. On clicking the icon, following screen will be displayed.



Upload Files 9 x

Files Privilege
Upload Files Version

Employee.ds L @ Createnew () Replace Default
Description

upload employee database ‘

Cancel

. In the Files section as shown in the figure above, select the upload icon in order to
upload your datasets from your computer.

J If the dataset already exists on the AlV application, the user has an option to replace
the default dataset or to create a new dataset using the version option as depicted above.

J Furthermore, the user can also provide an optional description for reference, in the
description text area shown here.

J There is also an option to hide the visibility to certain users using the privileges tab as

shown in the figure below:

Upload Files

Files Privilege

[ Assign default version share privilege

Available Selected
O & Admin O 2 aarohi
O & pemo
0O & vinay
2 Aarochi

Search User

| | ® Users (O Roles

Visibility

Private d

Cancel




In case of working with any new version of the dataset, you can assign the default
version share privileges by checking the checkbox. For instance, if there are three
versions of same dataset and a new version is to be created of that dataset, then default
share privileges can be applied to that dataset..

The user can select other users who can share the dataset from the list of available
users or search them in the search user bar.

In a similar manner, the user can apply privileges to different user roles as follows:-

Upload Files @ x

Files Privilege

[ Assign default version share privilege

Available Selected
2 Administrator O & Administrator
2 Sales O & sales
O & office
O & dhwani

Search Role

QO Users (@ Roles
Visibility

Private -

Cancel

Just as in case of users, the user can assign default share privileges to different user
roles or can select the roles from the Available list of roles.
The user can also search for roles in the Search Role bar.
Visibility is used to mention who all can view the report and is of following three
types:-
1. Private:- It means only the current user can view the file.
2. Internal:- It means all the users within the organization can view the file.
3. Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above.

In case of any further help, the user can click on the ksl icon to access the AlV help
documents.

Finally, in order to upload the dataset, click on the upload button.

If the user is not satisfied and wants to cancel the upload request, he can do this by

clicking on the cancel button next to upload or by clicking on a button next to the
icon.



Create Folder

. There are two ways in which a user can create a new folder in the AlV application.

1. By clicking on the create icon
toolbar.

B Create

next to the upload icon at the bottommost

2. By right clicking on any existing file or folder on the dataset page as follows:

D my customers
Run Mapping

Create Folder

Audit

amgo

Create Dataset

8

Edit Dataset

Create Mapping
Copy
Maove
Delete
Share
ersion
Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact
Download
Property

|

TR FQOOOO0QA® XD

g Am X e N

entative

I sets
I testl

Open Folder
Create Folder

Audit

Copy iducts

Move snortl
Delete

Share

Property Representative

Customers



1. On clicking on create folder, following popup will be opened.

Name

enter your folder name here

Create Folder Cancel

2. In case of any further help, the user can click on the E icon to access the AlV help
documents.

2. Enter the name you want to give to your folder in the text area and click on create
folder.

2. If the user is not satisfied and wants to cancel the create request, he can do this by

clicking on cancel button next to upload or by clicking on H button next to the ks icon.

Open Folder
e There are two ways in which a user can open a folder in the AlV application:-
1. On right clicking any of the existing folder, following menu will be displayed.
To open folder PRODUCTS, click on Open Folder.



2.

I [ ogistic
: I PRODUCTS

Open Folder
Create Folder
Audit

Copy

Maowve

Delete

an
b

Share

# A m X S e QN

Property iducts

: Copy_AisReportl
& EEPD -

||'_|‘| My Saloc

By double clicking the folder which you desire to open.

Create Dataset

1.
2.

There are three methods to create a dataset:-
Accept to create dataset while creating a Datasource.

m Create Dataset

Click on the create dataset button at the bottommost toolbar to create a
dataset.

Right-click the datasource and select create Create Dataset to create the new
dataset.

ClassicModels

. Customer Data

£ Create Datasource
IR Create Dataset
¥ Edit Datasource

B Delete

After clicking the create dataset following pop-up will be opened:-



Create Dataset

General

Name Cust_Dala

Output Columns

Source  ClassicModel2 M

Query
> m tables

S view

Parameter

Name

Direction

In the name section give dataset name as "Cust_Data”.
Select ClassicModel2 as the Datasource.

Hierarchies

Preview

Datasource

O Stored Procedure
Parameter

Data Type Procedure Type

.reate Dataset

MName

Source

Query

>

»

»

General

Output Columns

Cust_Data

ClassicModel2

~ @ tables

policeresource
countrysales
crime2015
products
customers
B customerNumber
B customerName
B contactLastName
& contactFirstName
& phone
E addressLinel
E addressLine2
= city
B state

& postalCode

JDBC

Linked Parameter

No Rows To Show

Cancel

Hierarchies

v AddParameter Use Parameter

Is Hidden

Preview




In the Query section expand tables to see the tables that exist in the current
Datasource as shown above.

Expand the customers table.

Drag and drop customers on the empty screen to write a query.

The following pop-up box will be opened.



lect Columns

Mame Alias
customertfumber customertdumber -
customertame customerdame
contactLastMame contactLastMame
contactFirsthame contactFirstame
phone phone
addressLinel addressLinel
addressLine? addressLine2
-
Cancel

e Select the columns customerNumber, customerName, phone, addressLine1,
addressLine2, city, state, country from the List Box and press Submit.
e The following SQL query will be displayed:-

Datasource JDBC v

[ Stored Procedure

Parameter v  Add Parameter Use Parameter

1 select customerNumber AS "customerNumber” customeriName AS "customerName” addressLinel AS "addressLinel”,addressLine2 AS
“addressLine2" city AS "city” state AS "state”.country AS "country” From customers

e Keep the Datasource as JDBC.



e Press to preview the results and in order to submit the query
and create the dataset

e In order to view Output Columns, click on the Output Column tab that displays
Columns as follows:-

Create Dataset

General Output Columns Hierarchies Preview

Name Type Alias Format Data Type

customerhNumber nteger customerhumber Integer hd
customerName String customerName Z | undefined v
addressLinel String addressLinel I undefined v
addressLine2 String addressLine2 Z | undefined v
city String city I | undefined -
state String state I | undefined v
country String country Z | undefined v

e After this, preview to check if you have performed steps correctly.

Edit Dataset o

x
General Qutput Columns Hierarchies Preview
CustomerNumber CustomerName AddressLinel AddressLine2 city State Country
103 ant Franc
12 v UsA
14 Level o Austral
19 Nantes Fran
121 Stavern Norwa
124 CcA u
Poiand
Germar
cA IS
131 e NY us
141 tadrid pair
144 ueR¥ Sweder
Kobenhavn Denmark
Lyon France
Singapore Singapore

e In order to view the dataset, go to the Dataset section , and you will notice Cust_Data
has been created over there with the date that you have last updated it.
¢ In this manner, you can create a new dataset for your datasource.



Edit Dataset

e The purpose of edit dataset is to enable the users to update the
datasource or to provide a query with your own input parameters.

« To Edit Dataset, follow these steps:(Only users with Dataset privilege
have access to this section)

1. To Edit Dataset select the desire Dataset and right click and select

T E
EdtDaEE from the context menu as shown below:-

I Copy test dataset bri] folder

M Logistic © Run Mapping folder
B3 Create Folder

I move datast folder
B Audit

B PRODUCTS | Create Dataset folder
[# Edit Dataset

I Retail Dema folder
«» Create Mapping

I sets @ Copy folder

B testl X Move folder
§ Delete

I testdata folder
< Share

B test_datasel @ version folder

CascadeR 8 Mark As Unarchive 5
® Mark As Unpurge

Copy_Aisl : report

o @ Cancel Unarchive

Copy Sall @ Cancel Unpurge cds
&7 Update Artifact

Copy_Sali P ds
& Download

Customer; % Property cds

Q Employee ds

2. Here we are using Employees.ds for the purpose of understanding in
this tutorial.
3. The following dialog box will appear on clicking edit dataset:



Create Dataset 9 x
General Output Columns Hierarchies Preview
Name Datasource JDBC v

Source - O stored Procedure

Query Parameter -

Parameter

Name Direction Data Type Procedure Type Default Value Linked Parameter Is Hidden

Cancel

4. Make the changes you would like to changes to the selected Dataset
(Note: Name cannot be updated from Edit Dataset option, in order
to update the Dataset Name one should use the Properties option
from the context menu instead)

5. Finally click to save the changes to the Dataset.

Copy

o There are two ways in which a user can copy a dataset in the AlV application:-

1. By clicking on the copy icon @ |ocated at the bottom most toolbar.
2. By right clicking the dataset you want to copy. We will use Customers dataset in this
tutorial for the purpose of understanding.



CL Active Intelligeng © Run Mapping
B3 Create Folder

Datasets
B Audit

—| File Name B Create Dataset Type
¥ Edit Dataset

B : I test ¢ Create Mapping folder

] : Mmiestdata ) Copy folder

- *  Move

] ! I test_dataset folder
i Delete

O E CascadePl & gpare ds

O : Copy_isF @ Version report

- , B Mark As Unarchive

] Copy_Sale cds
@ Mark As Unpurge

H Copy_Sale @ Cancel Unarchive cds

% : Customers ©Q Cancel Unpurge cds
£2 Update Artifact

- . = )

— : E EMPIoYee | & pownload o

O exam data %% Property ds

] : |E'] fighter planes details ds

¢ Now perform the following steps in order to copy the dataset Employees:-
e Click on Copy using one of the methods mentioned above which will open the
following popup..



Copy 9 x
Copy Privilege

Name

Copy_Customers

(]
>

Path [+ |

> Il Root

Create Folder Cancel

e The default name will be Copy_Customers. You can provide your own name while
copying a dataset.

¢ |n order to provide copy destination, you can select any of the folders present in the
popup or can create a new folder by selecting the folder where new folder must be
created and clicking on Create Folder as follows:-

Create Folder

Mame

copy dataset

Create Folder Cancel




Here we have created a folder named copy dataset within root where we will copy
our Customers dataset.

Select copy dataset from the list shown below:-
Copy 9 x
Copy Privilege

Mame

Copy_Customers

Q
>

Path [+ |

» I Copy_test_dataset_brij
I dataset copy

I Logistic

> I PRODUCTS

I Retail Demo

b seis

Cancel

In order to assign privileges to the design, click on the privileges tab next to the copy
tab. By default, Copy current privileges and visibility checkbox will be checked which
will retain the same privileges and visibility of the original design in the copied
version.

If you want to assign privileges, uncheck Copy current privileges and visibility
checkbox.

The user can select other users with whom the copied design will shared from the list
of available users or search them in the search user bar.



Copy @ x
Copy Privilege

[ copy current privileges and visibility

Available Selected

& Admin 2 Aarohi

[J & Demo 2 Admin

O & vinay

& Aarchi
Search User ® Users O Roles
Visibility Type

Private -

S8 Cancel

In the similar manner, user can apply privileges to different user roles as follows:-

Copy

Copy Privilege

[ Copy current privileges and visibility

Available Selected
W ministrator ministrator
B Admini 2 Admini
B sales 5 Sales
O A& office
O & dhwani
Search Role (O Users (8 Roles
Visibility Type
Private -

Cancel

e The user can also search for roles in the Search Role bar.
e Visibility is used to mention who all can view the report and is of following three
types:-



1. Private:- It means only the current user can view the file.
2. Internal:- It means all the users within the organization can view the file.
3. Public:- It means anyone can view the file.

e The user can select the visibility from the dropdown menu as shown above.

e In case of any further help, the user can click on the . icon to access the AlV help
documents.

e Finally, in order to copy the design, click on the Copy button.

e |f the user is not satisfied and wants to cancel the copy request, he can do this by

b
clicking on cancel button next to copy or by clicking on : button next to the .
icon.

e You can see the Copy_Customers appears in the explain folder by opening it.

In a similar manner, you can also perform the copy operation on the folders selecting the
folder you desire to copy and choosing the copy icon from the toolbar, or by right-clicking the
folder and selecting the copy option from the elapses shown.

Move

o There are two ways in which a user can move a dataset in the AlV application:-

1. By clicking on the move icon ‘™ "€ |ocated at the bottom most toolbar.

2. By right clicking the report you want to move. We will use Employee List report in
this tutorial for the purpose of understanding.

Ol Active Intelligenc © Run Mapping
BEx Create Folder
Datasets
B Audit
File Name B Create Dataset Type
(¢ Edit Dataset
B fes «» Create Mapping ider
M testdata &1 Copy folder
* Move
I test_dataset, Ider
i Delete
CascadePl « gpare ds
Copy_AisF @ Version report
. B Mark As Unarchive
Copy_Sale cds
@ Mark As Unpurge
Copy_Sale @ Cancel Unarchive cds
T © Cancel Unpurge cds
: i3 Update Artifact
Employee ds
Employee, g Download ‘
exam data %% Property ds

n fighter planes details ds



Now perform the following steps in order to move the report Employee List:-

1. Click on Move using one of the methods mentioned above which will open the
following popup..

Move @ x
Move Privilege
Mame
Customers
Path [+ I
» M Root
Cancel

2. The default name will be Customers. You can provide your own name while moving a
report.

2. In order to provide move destination, you can select any of the folders present in the
popup or can create a new folder by selecting the folder where new folder must be
created and clicking on Create Folder as follows:-



Mame

move dataset|

Create Folder Cancel

4. Here we have created a folder named move dataset within root where we will copy
our Customers dataset.
4. Select move dataset from the list shown below:-

Move Privilege

Name
Customers

Path BT w

|
> I Copy test dataset brij
I Logistic
= move dataset
> I PRODUCTS
IE Retail Demo

Create Folder Cancel

6. In order to assign privileges to the report, click on the privileges tab next to the move
tab. By default, Copy current privileges and visibility checkbox will be checked which
will retain the same privileges and visibility of the original report in the moved version.

6. If you want to assign privileges uncheck Copy current privileges and visibility

checkbox.
6. The user can select other users with whom the moved report will shared from the list

of available users or search them in the search user bar.



Mowve Privilege

[ Copy current privileges and wisibility

Available Selected

£ Admin 2 Admin

O & Demo 2 Aarohi

O & Vinay

B Aarchi
Search User (® Users () Roles
Visibility Type

Private -

Cancel

9. In the similar manner, user can apply privileges to different user roles as follows:-




M onre

B
WAt

fowve Privilege

O cCopy current privileges and visibility

Available Selected
S sdministrator He Administrator
Xo Sales A Sales
O & office
O & dowwani
Search Rols ) Users (8 Roles

Wisibility Type

Private -

Cancel

10.
10.

12.
12.

12.
12.

12.

The user can also search for roles in the Search Role bar.
Visibility is used to mention who all can view the report and is of following three
types:-
e Private:- It means only the current user can view the file.
¢ Internal:- It means all the users within the organization can view the file.
e Public:- It means anyone can view the file.

The user can select the visibility from the dropdown menu as shown above.

In case of any further help, the user can click on the
documents.
Finally, in order to move the report, click on the Move button.

If the user is not satisfied and wants to cancel the move request, he can do this by

icon to access the AlV help

clicking on cancel button next to move or by clicking on a button next to the icon.
As the report is moved, it will removed from the Reports page and will be added to
the explain_moved folder

In a similar manner, you can also perform the move operation on the folders selecting

the folder you desire to move and choosing the move icon from the toolbar, or by right-
clicking the folder and selecting the move option from the elapses shown.



Delete
) There are two ways in which a user can delete a dataset in the AlV application:-

W Delete

By clicking on the delete icon located at the bottom most toolbar.
By right clicking the report you want to delete. We will use t1.ds dataset in this
tutorial for the purpose of understanding.

D first_test ds

Fun Mapping ds

[\

4T
B3 Create Folder
B Audit

= Create Dataset ds
D o ¥ Edit Dataset

+* Create Mapping

D of =) Copy ds
D Py 3 Move ds
& Delete
PI cds
SRs == Share
D Pl & wversion ds
m = B  Mark As Unarchive ods
LUS
@ Mark As Unpurge
54 cas
9 Cancel Unarchive N
s¢ @ Cancel Unpurge ds
D Sl £ Update Artifact e
£ Download
D St 2% Property ds
D 1 ds
D 2 ds
[E) = cds

o Finally press on delete after selecting the dataset using any one of the above
mentioned methods which will open the following popup:-

EEE @ x
Are you sure you want to delete ? This action cannot be undone
t1
[ Al versions
Cancel
o You can select to delete current version or all versions of a dataset in case it has
multiple versions.
o The dataset will be deleted and a message will be displayed report deleted
successfully.
. In a similar manner, you can also perform the delete operation on the folders

selecting the folder you desire to move and choosing the move icon from the



toolbar, or by right-clicking the folder and selecting the move option from the elapses
shown.

Share
. There are two ways in which a user can share a dataset in the AlV application:-
1. By clicking on the share icon =% |ocated at the bottom most toolbar.
2. By right clicking the dataset you want to share. We will use Customers dataset in

this tutorial for the purpose of understanding.
. Now perform the following steps in order to share the dataset:
1. Click on Share using one of the methods mentioned above which will open the
following popup.

Share e x
Available Selected

A Admin O A Admin

A Demo [ & Demo

O & vinay

O L Aarohi

Search User

® Users (O Roles
Visibility

Private -

Cancel

2. The user can select other users with whom the dataset will shared from the list of
available users or search them in the Search User.

3. In a similar manner, the user can select different user roles with whom the report will
be shared as follows:-




Share 9 x
Available Selected

L Administrator O & Adminisirator

L Sales [0 & sales

O L coffiice

O L dhwani

Search Role

(O Users (8 Roles

Visibility
Private d
Cancel
4. The user can also search for roles in the Search Role.
4. Visibility is used to mention who all can view the report and is of following three
types:-
e Private:- It means only the current user can view the file.
¢ Internal:- It means all the users within the organization can view the file.
e Public:- It means anyone can view the file.
6. The user can select the visibility from the dropdown menu as shown above. Select
Internal visibility for our reference.
6. In case of any further help, the user can click on the icon to access the AlV help
documents.
6. Finally, in order to share the dataset, click on the share button.
6. If the user is not satisfied and wants to cancel the share request, he can do this by
clicking on cancel button next to share or by clicking on a button next to the ksl icon.
6. As the dataset is shared with user named Demo, the dataset will be visible in the

Dataset section when login is performed with the credentials of user Demo as
follows:-



Datasets

File Name Type Full Path Owner Last Updated Version Options
Customers cds i Admin
B Employee ds / Admin 2 2
nemtest ds i Admin 1 ]
Product Details cds i Admin 1
Sales Representative cds / Admin 1
Top 5 Customers cds i Admin 1

ata folder i Admin 1

folder ! Admin 1

¢ In a similar manner, you can also perform the share operation on the folders
selecting the folder you desire to share and choosing the share icon from the toolbar,
or by right-clicking the folder and selecting the share option from the elapses shown.

Create Dataset Mapping



Run Dataset Mapping

Schedule Dataset

o The schedule Dataset option is used when you want to schedule
your dataset. It creates Cache Dataset (.cds). There are two
methods to schedule the datasets:-

1. Time scheduling:- This includes three methods to schedule events.

e Right now:- If you want to schedule the dataset at the current
moment.



Once:- The dataset will run once at the specific time on the day
mentioned by the user.

Recurring:- If you want to run your dataset for multiple times within
an hour, day, week, month or year.

2. Event Scheduling:- When the user want to schedule their event,
after some event is fired, then this type of scheduling comes into
picture.

N
You can schedule a dataset by clicking on = under the Options
column.
Let us understand each of them in detail now:-

Time Scheduling

e The events can be scheduled at different moments of time based on
the requirement of the user.

Right now
e |In order to schedule the dataset at the present moment following
steps should be followed:-
 We will be using Employees.ds for the purpose of understanding.

. Clickon ~ which will open the following dialog box:-
Schedule 9 x

Parameter Schedule Output

Schedule Type Time hd

Frequency @ RightMow (Q Once () Recurring

On Failure Retry 2w | Schedule after every minutes 5 -

Cancel




» Go to the schedule tab as shown in the figure above. By default
Time will be selected else select schedule type time from the drop
down menu.

« By default Right Now will be selected as the output frequency.

e You can also specify how many times the report should re-execute in
case of failure and after how much duration from the drop down
menu shown in the figure. For instance, in our case the report will be
executed twice in case of failure within duration of 5 minutes.

e In order to specify the output, go to the output tab as follows:-

Schedule 7]

Parameter Schedule Output

Mame Suffix
Employee None -
Format
w
Path
]
[0 Delivery Path [0 Replace Default
[ Email

Event on Success Event on Fail

Cancel

o Enter the name by which you want to schedule the dataset in the
Name text area, also provide optional suffix if required.

e You can also specify event on success/failure of dataset which will
trigger an event and execute all the waiting for event dataset. We
will discuss about this in detail in the event scheduling.

e You can also specify the delivery path on your computer where the
datasets will be downloaded as follows.



Schedule

Parameter Schedule Output

MName Suffix

Employee None -
Format

-

Path

[ fr
Delivery Path fhome/aarohi'Downloads f Replace Default
O Email
Event on Success Event on Fail

None v None v

Cancel

e The user can also send the dataset as email to the other users using
following steps:-

Schedule (7]
Path
i *
[ Delivery Path [ Replace Default
Email
Users Roles
Admin hd Administrator v
Enter email

support @activeintelligence couk €

O ce

0O Bec

Email Template Subject

Default b ==0UTPUTNAME== is available to view

To ==RECIPIENT== =br==br==br=&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; &nbsp;Your monthly statement is available now. you can download
same from =<FILEURL here== <br=<br=<br=Thanks

Cancel

e Select the users and the roles from the drop down menu.

o Enter your email address/addresses to which you want to send the
dataset via email.

o Select a template from the dropdown, we have selected Default
template for our example.

e Click on Schedule “====== jcon in order to schedule the report.

e In case of any further help, the user can click on the b icon to
access the AlV help documents.




o If the user is not satisfied and wants to cancel the move request, he
can do this by clicking on cancel button next to move or by clicking

X
on button next to the icon.

The dataset is scheduled and converted to .cds format in the dataset
section. The user can see the schedule request in the Request section of
AlV application. This section displays all the datasets that have
completed, running, waiting for event or scheduled. In case of dataset
schedule failure, error is also displayed on this page.

QL Active Intelligence Admin -I—
Request Schedule  Waiting For Event  Running Completed i
2019-03-19 /| 2019-03-19 ar Employees
Report Name Last Run ID = End Date Request Owner Report Owner
Employees 2019-03-19 04:19:04 m m
754 m m
1904 03-19 04 m m
@Cancel ALRelry [AGlone @ Delete
Task Type Status Task Details Start Time End Time Option
REPORTEXECUTION Report Executed 2019-03-1904:19:04 IST  2019-03-19 04:19:04 IST
MAIL Mail Sent 2019-03-1904:19:04 IST  2019-03-19 04:19:07 IST ﬂ
Once

e In order to schedule the dataset once during a hour, day, week,
month or year following steps should be followed:-

 We will be using Employees.ds for the purpose of understanding.

» Double click on the dataset which will open the following dialog
box:-



Schedule e x

Parameter Schedule Output

Schedule Type Time h
Frequency Q RightNow @ Once O Recurring
Start Time 2019-03-20 11:22:25
On Failure Retry 1 v | Schedule after every minutes 5 -
Report output owner Admin - Share
Available Selected
0O 2 Admin O 2 Aarohi
O 2 Demo
O 2 vinay
2 parohi
Search User
@ u Q Rol
Visibility
Internal -

Approval Required

Send Reminder 1 ~ | AfterDays |1 -
Approved By USER ~ | withName | Admin -

Cancel

» Go to the schedule tab as shown in the figure above. By default
Time will be selected, else select schedule type time from the drop
down menu.

e Choose Once in the Frequency.

* You can also specify how many times the dataset should re-execute
in case of failure and after how much duration from the drop down
menu shown in the figure. For instance, in our case the dataset will
be executed once in case of failure within duration of 5 minutes.

e Click on Share in case you want to share the dataset with other
users



Schedule o
Parameter Schedule Output
Schedule Type Time b
Frequency O RightNow (@ Once (O Recurring
Start Time 2019-03-20 11:22:25

On Failure Retry 1+ | Schedule after every minutes 5 -

Report output owner Admin - Share
Available Selected

2 Administrator [ L Aarohi
2 Sales [0 4 Administrator
O X office O & sales

O L dhwani

Search Role

O Users (@ Roles
Visibility

Internal ol

Approval Required

Send Reminder 1 v | After Days 1 -

Approved By USER w | With Name Admin -

Cancel

o Similarly, you can share the dataset with different user roles as
follows:-

» Here the Visibility is kept Internal for this example.

e If you want you dataset to be approved before sending to other
users, then check Approval Require.

« Send Reminder specifies how many reminder should be sent.

« After days specifies after how many days should the Reminder be
sent again.

« Approved by specifies the user name, which is Admin in our case.

e |In order to specify the output, go to the output tab as follows:-



Schedule 7]

Parameter Schedule Output
Mame Suffix
Employee MNone -
Format
-
Path
[ 1]
[] Delivery Path [ Replace Default
[ Email
Event on Success Event on Fail
- -

Cancel

o Enter the name by which you want to schedule the dataset in the
Name text area, also provide optional suffix if required.

e You can also specify event on success/failure of dataset which will
trigger an event and execute all the waiting for event datasets. We
will discuss about this in detail in the event scheduling.

e You can also specify the delivery path on your computer where the
datasets will be downloaded as follows.

Schedule

Parameter Schedule Output

Name Suffix

Employee None v
Format

-
Path
fr

Delivery Path fhome/aarohi/Downloads f Replace Default
O Email
Event on Success Ewvent on Fail

Mone ¥ | None v

Cancel



e The user can also send the report as email to the other users using
following steps:-

Schedule 2]

Path
]
Delivery Path fhome/aarohi/Downloads L Replace Default
Email
Users Roles
Admin, Aarohi A Administrator, Sales v
Enter email

aarohi@activeintelligence.couk €

O ce
O Bec
Email Template Subject
Default - =<OUTPUTNAME=> is available to view

To <<RECIPIENT=> <br><br=<br>&nbsp;&nbsp; &nbsp,&nbsp;&nbsp; &nbsp; Your monthly statement is available now. you can download
same from <<FILEURL.here>> <br><hr><br>Thanks

On Failure Retry After minutes
1 - 5 -

Export Report
Event on Success Event on Fail

MNaone hd None hd

Cancel

e Select the users and the roles from the drop down menu.

o Enter your email address/addresses to which you want to send the
dataset via email.

o Select a template from the dropdown, we have selected Default
template for our example.

e C(Click on Schedule === jcon in order to schedule the dataset.

e In case of any further help, the user can click on the kd icon to
access the AlV help documents.

o If the user is not satisfied and wants to cancel the move request, he
can do this by clicking on cancel button next to move or by clicking

on : button next to the icon.




The dataset is scheduled and output is displayed. The user can see the
schedule request in the Request section of AlV application. This section
displays all the reports that have completed, running, waiting for event or
scheduled. In case of report failure, error is also displayed on this page.

QL Active Intelligence Admin f
Request Schedule  Waiting ForEvent  Running Completed i
20190319 )| 2019-03-19 ol ¢ Employees
Report Name Last Run D Status Start Date = End Date Request Owner  Report Owner
Emplojees 2019-03-19 0418:04 75 2019-03-19 041708 1ST 2019-03-18 04A7:41IST Admin Admin
754 2019-03-19 04:18:25 15T 2019-03-19 041825 1T Admin Admin

9-03-19 04:19:04 15T 2019-03-19 041907 18T Admin Admin

QCancel ALReby [AClone i Delele

Task Type Status Task Details Start Time End Time Option

REPORTEXECUTION Report Executed

MAIL Mai Sent

Recurring
e In order to schedule the dataset in a recurring pattern during a hour,
day, week, month or year following steps should be followed:-
o We will be using Employees.ds for the purpose of understanding.



Parameter Schedule Output

O Daily

O Weekly

O Monthly

O Yearly

Schedule Type Time bt
Frequency O RightNow () Once (8 Recurring
Start Time 2019-03-20 12:05:0 End Time | 2019-03-20 12:10:2
Description 4 2019-03-20T12:05:03+05:30 = h
Recurrence Pattern un Mon - Tue  Wed T ‘
1 2

3 4 5 i} 7 8 9

10 11 12 13 14 15 16
O Advance 17 18 19 20 /Al 22 23

24 25 26 27 28 29 30

On Failure Retry 1

31

Report output owner

FaY FaY
[ Approval Required ‘ 12 : 05 |
7 " E:' Cancel

P - « [T

Go to the schedule tab as shown in the figure above. By default
Time will be selected, else select schedule type time from the drop
down menu.

Choose Recurring in the Frequency.

Mention the Start time and End Time by setting the time as shown in
the figure depicted above.

You can provide optional description for your reference.

Now, you have to mention recurrence pattern which can be daily,
weekly, monthly, yearly or advance.

In Daily, you can mention the dataset to recur after specify number
of days or to schedule every weekday at specified scheduled time.



Parameter Schedule

Schedule Type Time

Frequency

Start Time

Description

Recurrence Pattern

® Daily

O Weekly

O Monthly

Output

@® Every

QO Yeary

O Advance

On Failure Retry 1

Report output owner

[ Approval Required

Admin

Schedule Time

O RightNow (O Once (® Recurring

2019-03-20 12:05:0 End Time | 2019-03-20 12:10:2

1 Days

() Every Weekday

12:08:40 D81211*?*

Schedule after every minutes 5 -

¥ | [ Share

Seve s quain

Cancel

You can specify dataset to run weekly on specified day/days as

follows:-




Parameter Schedule Output

Schedule Type

Frequency

Start Time
Description

Recurrence Pattern

O Daily
® Weekly
QO Monthly
Q Yearly

O Advance

On Failure Retry

Report output owner

[ Approval Required

Time -

O RightNow (O Once (8 Recurring

2019-03-2012:05:0 | End Time

[0 monday
Thursday

[ sunday

Schedule Time 12:08:40

1 ~ | Schedule after every minutes

Admin ¥ [ share

O Tuesday
O Friday

08127*THU SAT*

2019-03-20 12:10:2

[0 Wednesday
Saturday

Cancel

« Here we have mentioned that the dataset will run on every

Thursday and Saturday at the scheduled time.

Schedule
Schedule Type Time -
Frequency O Right Mow (O Once (@ Recuring
Start Time 2019-03-22 03:00:1 End Time | 2019-03-22 03:10:3
Description recurring
Recurrence Pattern
O Daily
@® day 1 of every

O Weekly
(® Monthly
QO Yearly

O Advance

On Failure Retry

O First - Monday

Schedule Time 03-08:46

1 = | Schedule after every minutes

-

of every

month(s)

1

Cancel

monthis)




e In the above figure, we have mentioned that dataset will run every
first day each month at scheduled time till the end time, or you can
mention like First Monday of every month as mentioned above.

Schedule @ x
Parameter Schedule Output
Schedule Type Time v
Frequency O Right Now (O Once (& Recurring
Start Time 2019-03-20 12:05:0 End Time | 2019-03-20 12:15:2
Description Recurring report

Recurrence Pattern

O Daily
@ every January - 1
O Weekly
o First hd Monday ¥ | ofevery February hd
O Monthly
Schedule Time 12:08:40 0812117*
@ Yearly
O Advance
On Failure Retry 1 ~ | Schedule after every minutes 5 =
Report output owner Admin ¥ | [ share

[] Approval Required

Cancel

e You can also specify report to run every year, as mentioned above,
here the dataset will run every year on January 1 at scheduled time
or you can select like First Monday of every February at scheduled
time till the end time.



Schedule 9 x

Parameter Schedule Output
Schedule Type Time v
Frequency QO RightNow (O Once (® Recurring
Start Time 2019-03-20 12:25:3 | EndTime | 2019-03-20 12:30:3
Description

Recurrence Pattern

QO Daily
Expression : oOLr**? (7]
O Weekly

O Monthly

QO Yeary

(® Advance

On Failure Retry 1 =  Schedule after every minutes 5 =

Report output owner Admin ¥ | [ share
[ Approval Required

Cancel

e Tounderstand in detail about expressions of this type click on
you in detail about how to use these expressions.

e You can also specify how many times the dataset should re-execute in case of failure
and after how much duration from the drop down menu shown in the figure. For
instance, in our case the report will be executed once in case of failure within
duration of 5 minutes.

e Click on Share in case you want to share the dataset with other users.

e Similarly, you can share the dataset with different user roles as follows:-

which will guide



e Here the Visibility is kept Internal for this example.

Schedule
Parameter Schedule Output

Schedule Type Time hd
Frequency O RightNow (& Once (O Recurring
Start Time 2019-03-20 11:22:25

On Failure Retry 1+ | Schedule after every minutes 5 w

Report output owner Admin - Share

Available Selected
2 Administrator [ L Aarchi
1 Sales [0 & Administrator
[ X office O & sales

O & dhwani

Search Role

(O Users (® Roles

Visibility

Internal hd
Approval Required
Send Reminder 1 w | After Days 1 -
Approved By USER v | With Name | Admin -

Cancel

e If you want you dataset to be approved before sending to other users, then check
Approval Require.

e Send Reminder specifies how many reminder should be sent.

e After days specifies after how many days should the Reminder be sent again.

e Approved by specifies the user name, which is Admin in our case.

e In order to specify the output, go to the output tab as follows:-



Schedule @ x

Parameter Schedule Output
Mame Suffix
Employee None -
Format
-
Path
1]
[] Delivery Path [ Replace Default
[ Email
Event on Success Event on Fail
- -

Cancel

¢ Enter the name by which you want to schedule the report in the Name text area, also
provide optional suffix if required.

e You can also specify event on success/failure of report which will trigger an event
and execute all the waiting for event reports. We will discuss about this in detail in the
event scheduling.

e You can also specify the delivery path on your computer where the reports will be
downloaded as follows.

Schedule
Parameter Schedule Output

MName Suffix

Employee None -
Format

v
Path
f

Delivery Path ihome/aarchilDownloads L Replace Default
O Email
Event on Success Event on Fail

None v Naone v

Cancel

e The user can also send the dataset as email to the other users using following
steps:-



Schedule &l

Path
[ 1)
Delivery Path fhome/aarohi/Downloads f Replace Default
Email
Users Roles
Admin, Aarchi v Administrator, Sales v
Enter email

aarohi@activeintelligence.couk €

O ce
O Bec
Email Template Subject
Default - <<OUTPUTNAME=>> is available to view

To <<RECIPIENT>>,<br><br><br>&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; Your monthly statement is available now. you can download
same from <<FILEURL here>> <br><hr><br>Thanks

On Failure Retry After minutes

1 - 5 -

Export Report
Event on Success Event on Fail

None hd None hd

Cancel

e Select the users and the roles from the drop down menu.

» Enter your email address/addresses to which you want to send the
dataset via email.

o Select a template from the dropdown, we have selected Default
template for our example.

e Click on Schedule === jcon in order to schedule the report.

e In case of any further help, the user can click on the kdl icon to
access the AIV help documents.

o If the user is not satisfied and wants to cancel the move request, he
can do this by clicking on cancel button next to move or by clicking

on = button next to the icon.

The dataset is scheduled and output is displayed in pdf format in the new
tab. The user can see the schedule request in the Request section of AlIV
application. This section displays all the reports that have completed,
running, waiting for event or scheduled. In case of schedule failure, error
is also displayed on this page.



Event Scheduling

In order to schedule the report based on event following steps should be
followed:-

o We will be using Employees.ds for the purpose of understanding.

. Clickon ~ which will open the following dialog box:-

Schedule @ x
Parameter Schedule Output

Schedule Type Event v e

Trigger On Events |1 v | &N

Report output owner Admin - Share

Available Selected
[ & Admin [ & Aarohi
[J & Demo
[ & vinay

2 Aarohi

Search User

(® Users (O Roles
Visibility

Internal hd

Approval Required

Send Reminder 1 w | After Days 1 v

Approved By USER w | With Name Aarohi -

Cancel

Go to the schedule tab as shown in the figure above. By default Time will be selected

hence select schedule type Event from the drop down menu.

« Trigger on Events define events on the trigger of which report will be
scheduled.

« Currently event 1 has been created for this example, you can create

an event of your own by clicking on 2 which will open the following
dialog box.



Create Manage Event 9

Event Number Event Type

2 Dataset Event

Event Description

Event Related to Dataset Event Mail
LIzers Foles
Admin, Demo - Sales b
Enter email

support@activeintelligence co.uk

Email Template Subject
Default A ==0UTPUTNAME== is available to view
Body

To ==RECIPIENT== =hr==<br==br=&nbsp; &nbsp;&nbsp; &nbsp; &nbsp;&nbsp;Your monthly
statement is available now. you can download same from ==<FILEURL:here== <br==br=<br=Thanks

Cancel

Here we have created event numbered two which is an event
related to Dataset as mentioned in Event Type.

You can provide optional description of event as shown above.

e You can also send an email to different users when event is fired.

e For this check on event mail and enter following details.

o Enter Users or Roles from the dropdown.

e Enter the email address of the user who you want to send the email.
o Select the template from dropdown, Default for our case and hit
Submit.

o If you want some external event to fire click on the (7] which will
guide you regarding necessary steps to perform the same.




« Now you have successfully created an event which will be visible in
the dropdown as follows:-

Schedule 7]

Parameter Schedule Output
Schedule Type Event hd e
Trigger On Events 4

Report output owner

Available i
O & Admin O & Aarchi
O 2 pemo
[ & vinay
2 parohi

Search User

@® Users (O Roles
Visibility

Internal -

Approval Required

Send Reminder 1 ~ | After Days 1 -

Approved By USER w | With Name Aarohi bl

Cancel

 We will use predefined event 1 for our example so select event 1.

e Click on Share in case you want to share the dataset with other
users or user roles

» Here the Visibility is kept Internal for this example.

e If you want you dataset to be approved before sending to other
users, then check Approval Require.

o Send Reminder specifies how many reminder should be sent.

o After days specifies after how many days should the Reminder be
sent again.

e Approved by specifies the user name, which is Admin in our case.



e Enter the name by which you want to schedule the dataset in the
Name text area, also provide optional suffix if required.

Schedule

Parameter Schedule Output
MName Suffix

Employee MNone -
Format

-
Path
r

[ Delivery Path [ Replace Default
[0 Email
Event on Success Event on Fail

Cancel

¢ You can also specify event on success/failure of dataset which will
trigger an event and execute all the waiting for event reports. We
will discuss about this in detail in the event scheduling.

e You can also specify the delivery path on your computer where the
reports will be downloaded as follows.

Schedule
Parameter Schedule Output

MName Suffix

Employee None -
Format

-

Path

[ i
Delivery Path homefaarchifDownloads f Replace Default
O Email
Event on Success Event on Fail

None v None v

Cancel

e The user can also send the report as email to the other users using
following steps:-



Schedule &l

Path
[ 1)
Delivery Path fhome/aarohi/Downloads f Replace Default
Email
Users Roles
Admin, Aarchi v Administrator, Sales v
Enter email

aarohi@activeintelligence.couk €

O ce
O Bec
Email Template Subject
Default - <<OUTPUTNAME=>> is available to view

To <<RECIPIENT>>,<br><br><br>&nbsp;&nbsp;&nbsp;&nbsp;&nbsp;&nbsp; Your monthly statement is available now. you can download
same from <<FILEURL here>> <br><hr><br>Thanks

On Failure Retry After minutes

1 - 5 -

Export Report
Event on Success Event on Fail

None hd None hd

Cancel

e Select the users and the roles from the drop down menu.

e Enter your email address/addresses to which you want to send the
dataset via email.

e Select a template from the dropdown, we have selected Default
template for our example.

e C(Click on Schedule "—===" jcon in order to schedule the dataset.

e In case of any further help, the user can click on the k&d icon to
access the AIV help documents.

e If the user is not satisfied and wants to cancel the schedule request,
he can do this by clicking on cancel button next to move or by

clicking on : button next to the & icon.

e The dataset is scheduled and you can check that in Requests
section Requests tab, go to Waiting for event which shows following
screen where the dataset is waiting for the event to trigger.




Activities
) @ As

€ € A Notsecure | 192.1680.17:

Employees-svent

End Date. Request Owner  Report Owner

OCocel  &Rewy Hlioe B Deleie

Task Details Stan Time End Timo Optian

e You can trigger an event with another report as follows:-

Schedule
Parameter Schedule Output
Name Suffix
Employee Naone
Format
-
Path
I A
Delivery Path MhomefaarchifDownloads
O Email
Event on Success Event on Fail
None v None

Replace Default

Cancel

e Here we schedule a dataset named Event Trigger which will trigger

event 1 when run successfully.

e After this event is triggered, our Employee dataset will be executed.



Unarchive

e The main purpose of unarchive in an AlV application is to enable the
user to save some of his important files from being archived.

e Usually, each type of file is assigned to be archived after certain
number of days by the Administrator, after which the file goes to the
Archive mode.

e Once a file is marked as unarchive, then it will not get deleted when
the cycle for archive runs in the AlV application.

e In order to change the settings of the file to be archived/unarchived
you need to contact the Administrator.

To Unarchive file and folders follow these steps:
1. Select the file or folders you want to Mark as Unarchive . (Note:
multiple file and folders or combination of file and folders can be
selected).

B Unarchive

2. Right click and select the button from the context menu or
directly from the bottom menu as shown in the image below:

B Copy test o = Run Mapping folder
Ex Create Folder

Il | ogistic folder

= B Audit e

Im move datase B Create Dataset folder
[# Edit Dataset

e PRODUCTS folder
“» Create Mapping

I Retaill Demo 1 Copy folder

Bl scts *  Move folder
B Delete

Il testl folder
=  Share

I testdata O version folder

Bm test dataset B Mark As Unarchive folder

- @ Mark As Unpurge
CascadePi ds

9 Cancel Unarchive

Co Aisk @ Cancel Unpurge report

= sal 5 Update Artifact e

= - Z£ Download

Copy_Sale £ Property cds

Customers cds

@] Employee d

o Here Customers.cds dataset is marked as unarchive and hence it
will not get deleted when all other dataset files are archived.

» You can check the archive status of the file by clicking on = =%
as mentioned in the above figure.



Properties

General

Name Description
Customers
Owner Visibility Type
Admin INT
Default Version Created On
3 2019-02-23 11:46:21
LastUpdated By LastUpdated On
Admin 2019-02-23 11:46:21
Is Archivable Is Purgable
False True

Cancel

The “Is Archivable” property of Customers.cds is False which means
this file will not be archived when the cycle for Archive runs.

In order to run archive jobs, go to the Requests of the Request
section.

Q2

Fefrezsh
Owner Report Owner

Instant Message

= O

Select User
¥  Cleaner Job
Archive Job

& Purge Job

Click on the Archive Job in order to perform the Archive which will
open the following dialog box.

Archive Job o x
Frequency ® Right Now (O Once (O Recurming
On Failure Retry 1 w | Schedule after every minutes A W

Cancel




[ )

Click on in order to run the Archive Jobs. The detailed
description regarding the same will be given in the Requests section
of the AIV application.

Only the users with administrator rights can run the archive jobs.
The administrator user can Login to Archive mode to see the details
of all the files that have been archived as follow

CL

Welcome to Active Intelligence

After logging in, following screen will be displayed which shows all
the datasets which have been archived.

Reports Q

File Name Type Full Path Owner Last Updated Version Options.

You can cancel the unarchive by right clicking the dataset and
selecting cancel unarchive:



e Copy_ test_d @ Run Mapping folder
Create Folder

W | ogistic ®  Audit folder

B move datase = Create Dataset folder
& Edit Dataset

e PRODUCTS folder

“«» Create Mapping

I Retaill Demo ¢ Copy folder

B =cts . Move folder
B Delete

I testl folder
= Share

Im i=stdata © “Jversion folder

Bm test dataset B Mark As Unarchive folder
& Mark As Unpurge

CascadeP ds

E B 2 Cancel Unarchive &

Copy_AisF €@ Cancel Unpurge report
5 Update Artifact

Copy Salg — -FP cds
X Download

Copy_Sale %% Property cds

Customers cds
Employee ds

« Now check properties to see that “Is Archivable” is true:-

General
Name Description
Customers
Owner Visibility Type
Admin INT
Default Viersion Created On
3 2019-02-23 11:46:21
LastUpdated By LastUpdated On
Admin 2019-02-23 11:46:21
Is Archivable Is Purgable
True True
Cancel
Unpurged

 The main purpose of the unpurge in an AlV application is to enable
the user to save some of his important files from being deleted
permanently.

e Usually, each type of file is assigned to be purged after certain
number of days by the Administrator, after which the file gets
deleted permanently.



 Once afile is marked as unpurge, then it will not be deleted when
the cycle for purge runs in the AlV application.

e In order to change the settings of the file to be purged/unpurged
you need to contact the Administrator.

To Unpurge file and folders follow these steps:
3. Select the file or folders you want to Mark as Unpurge . (Note:
multiple file and folders or combination of file and folders can be
selected).

4. Right click and select the "™ button from the context menu or
directly from the bottom menu as shown in the image below:

Run Mapping

Bm Copy_test d D folder
Ex Create Folder
I | ogistic folde
e B Audit e
B move datase = Create Dataset folder
¥ Edit Dataset
I FRODUCTS folder
«»  Create Mapping
I Retaill Demo ¢ Copy folder
BE cets ¥ Move folder
B Delete
I test] folder
= Share
I iestdata © “Jersion folder
Bm test dataset B mark As Unarchive folder
- & Mark As Unpurge
CascadeP i ds
o 2 Cancel Unarchive
Copy AisR € Cancel Unpurge report
By 2 Update Arifact )
Copy Sale cds
X Download
Copy_Sale %% Property cds
E Customers cds

I

Employe

e Here Customers.cds dataset is marked as unpurge and hence it will
not get deleted when all other files are purged.

e You can check the purge status of the file by clicking on * o= as
mentioned in the above figure.



Properties

General

Name Description
Customers
Owner Visibility Type
Admin INT
Default Version Created On
3 2019-02-23 11:46:21
LastUpdated By LastUpdated On
Admin 2019-02-23 11:46:21
Is Archivable Is Purgable
True False

Cancel

The “Is Purgeable” property of Customers.cds is False which means
this file will not be archived when the cycle for Purge runs.

In order to run purge jobs, go to the Requests of the Request
section.

=~ Refresh
Owner Report Owner

Instant Message

= O

Select User
X Cleaner Job
Archive Job

& Purge Job

Click on the Purge Job in order to perform the Archive which will
open the following dialog box.

Purge Job @ x
Frequency ® Right Now ( Once ( Recurring
On Failure Retry 1 w | Schedule after every minutes 5 =
Cancel
Click on in order to run the Purge Jobs. The detailed

description regarding the same will be given in the Requests section
of the AIV application.
Only the users with administrator rights can run the archive jobs.



o The administrator user can Login to Archive mode to see the details
of all the files that have been purged as follow

CL

Welcome to Active Intelligence

e Admin

« After logging in, following screen will be displayed which shows all
the Reports which have been purged.

Reports Q

File Name Type Full Path Owner Last Updated Version Options
folder Admin
folder Admin
folder Admin
I new report folder Admin
I New Root folder Admin
I Output folder Admin
folder Admin
Ider Admin
Ider Aarohi

t I Admin 1

e You can cancel the unpurged by right clicking the dataset and
selecting cancel unarchive:



) e Copy_ test_d
- W | ogistic

I move datase

: I PRODUCTS
: Bm Retaill Demo
B =ets

: i testl

: Im i=stdata

: Bm test dataset
E CascadePi
Copy_AisR

: E Copy Sale

: E’ Copy_Sale
E Customers

: Employee

Properties

General

Name

Customers
Owner
Admin
Default Version
3

LastUpdated By

NaPQ o

&
&

00O DCARXE

Fun Mapping
Create Folder
Audit

Create Dataset
Edit Dataset
Create Mapping
Copy

Mowe

Delete

Share

Wersion

Mark As Unarchive
Mark As Uinpurge
Cancel Unarchive
Cancel Unpurge
Update Artifact
Download

Property

Description

Visibility Type
INT

Created On
2019-02-23 11:46:21

LastUpdated On

folder

folder

folder

folder

folder

folder

folder

folder

folder

Admin 2019-02-23 11:46:21
Is Archivable Is Purgable
True True
Cancel
Audit

o Audit shows the actions like when the user created, uploaded or
downloaded any particular file.
« Following image describes the audit option.



Audit 0 x
Filter | Admin ¥ | StartTime @ 2019/03/25 10:57:06 End Time | 2019/03/25 10:57.06 T
ResourceType ActionType Username Start Time
FILE CREATE Admin 2019-02-23 11:46:22
FILE UPLOAD Admin 2019-02-23 11:46:22
FILE SHARE Admin 2019-03-25 10:36:00
2
Cancel

Version

« \Version option shows the number of versions of the selected report
as well as the version which user is using.

o Following is the image describing number of versions of selected
dataset.

Version

Default Version Id MName Type
7 Customers cds
186 Customers cds
L 226 Customers cds
»
Cancel
Download

e The User can download the selected alert by clicking download
option from context menu.



Bm Copy test g = Run Mapping folder
Ex Create Folder

B [ ogistic folder

= B Audit &

B move datase = Create Dataset folder
& Edit Dataset

I PRODUCTS folder
“«» Create Mapping

I Retaill Demo ¢ Copy folder

BE =ets . Move folder
B Delete

I testl folder
= Share

Im i=stdata & ‘“Version folder

B test dataset, B mark As Unarchive folder
& Mark As Unpurge

CascadeP1 ) ds

o 2 Cancel Unarchive

Copy AisR € Cancel Unpurge report

= 2 Update Arifact

Copy_Sale cds
X Download

Copy_Sale g, property cds

Customers cds

Employee ds

Property

Use Properties option of the file and folders for the following:

To update the Name of the file and folders

To change the Output Types of the File (Note: only applicable to files)
To view file and folders Properties such as owner information, last
updated by, file created date, archive and purge options and file
visibility i.e. (Private, Internal, Public) and much more.

To view the Property for the file or folder follow the steps below:

Select file or folder you wish to see properties for or update the

information such as Name or Output Type by selecting ** Properties
from the context menu, following dialog box will appear as shown in
the image below:



Properties

Genera

Name

Description
Customers
Owner Visibility Type
Admin INT
Default Version Created On

3 2019-02-23 11:46:21
LastUpdated By LastUpdated On
Admin 2019-02-23 11:46:21
Is Archivable Is Purgable

True False

Cancel

. The Name can be updated (Note: The above image is taken from the
Folder Properties, File Properties will have additional tab for Output
Type which will enable users to select/unselect the file Output
visibility Type.).

. Finally click button to save the changes to the file Properties,
if any.

Annotations

Annotations are critical or explanatory notes added to a text, image or other data.
They are references that point to the specific part of data.

Annotations enables users to add shapes and text to make information more
meaningful for the business.

Annotations section is located under Master Data from the main menu bar (Only
users with Annotations privilege have access to this section)

Annotations provides the user with the following functionality:-

Create group

Create item

Edit

Rename

Delete

Copy

U ol

Create group

e You can create new annotations group and item key using create group & in
the Annotations section.

e Follow these steps to create a new Annotations group:-

1. Tocreate Annotation Group, click on & button from the list of top left
corner icons.

2. This will open the following dialog box:-



‘Shaort Description

Description

Naormal

Insert text here ...

¢ Fill in the required fields in the Create Annotation:
1) Group Name - Group Name must be Unique (required field)
2) Start Date - Start date for your group Annotation (required field)
3) End Date - End Date for your group Annotations (not a required field)
4) Visibility Type - Select Visibility type from the drop-down list i.e. Private, Public or
Internal (selecting Private will restrict the visibility to the file owner only, Internal will make
the file available to the Internal users only, and selecting Public will extend file visibility to
the end users as well.

5) Short Description - Helpful for user to know more about the group

6) Description - Detail description which will be sent to the consumers

¢ Finally, click on button to create a new Annotation Group.
e All the groups user creates will be available under the Annotations as shown in the

image below, the below example has three groups
(Note: Groups can be identified by & icon)



Create Item

Create Item allows user to generate a key of its respective group.
Following image describes the use of create item.

Create Group
Group Mame Key
Disclaimer annot_test
Start Date End Date
2019/03/20 2019/03/20
Short Description Visibility
Disclaimer Private -
Description

Normal ¢ B T U S A W S EB i = E =

w, Al

This report contains confidential information and is intended solely for the individual to whom it is addressed. This is an example of disclaimer annotation
messages.

Cancel

o Click button to generate the item.

Edit Annotation

e To Edit Annotations, follow these steps: (Only the users with
Annotations privilege have access to this section)

e To Edit Annotations select the desire Group or ltem Key.

e Click I# button from top left icons.

e The following dialog box will appear:

Edit tem e

Group Name Key
jetstream1 test
Start Date End Date
2019/03/16 2019/0316
Short Descripfion Visibility
annotation Intemal -
Description
Nomal $# B I U S AKSBEBHILALZESEEEXX

ais

Cancel




e Update the fields you would like to make changes to.

e Finally click on button to apply the changes.
Rename
¢ Rename Annotation allows you to change the name of any existing Annotation Group
or ltem.

e Torename Annotations Group or Item key select the desire Group or ltem Key.
e Select Group or ltem you want rename and click < button from top left icons.
e The following dialogue box will appear:

Rename 8 x

MName

Client Messages

Cancel
L Update name as desired
o Finally click on button to rename the selected Annotation Group or Item.
Delete

Annotation groups or annotation items can be deleted using delete option.

To Delete Annotation Group or Item key, follow these steps:

Select the Annotation Group or Item key you wish to delete and click @ button
from the top left icons

The following dialog box will appear:

Delete @ x

Are you sure you want to delete 7 This action cannot be undone

Cancel



Copy.

Finally click === button to permanently delete an annotation.

Copy allows you to copy the desired annotation.
It copies an annotation to the clipboard.
Click @ button to copy an annotation.

Parameters

Parameter allows the user to input the value based on which the
data/information will be displayed (Parameters are specific values
entered by the user to determine what data to display), when you
create a dataset and want to specify certain criteria to display a certain
set of data from the dataset, Parameters are used.

For example: In an ordered dataset, a user may want to view only
orders in a particular region, or order over a certain amount, or maybe
the orders that closed in the last 30 days, the easiest and most efficient
ways to manage this is using the parameter for that dataset to filter
value based on user input.

Parameters section is located under Master Data from the main menu
bar (Only users with Parameter privilege have access to this section)
Parameters tab has the following items:

o Create Parameter

o Edit Parameter

o Clone

o Delete

Create Parameters

To Create Parameter, follow these steps:

There are multiple ways you can Create a Parameter (select any Parameter
whilst in Parameter section and right click and select & ceerame= from the
context menu, select ‘@&=== from the footer menu bar

Click on '@==== putton from the footer menu bar to create a new Parameter
The following dialog box will appear:



Create Parameter

Parameter Mame Prompt text

Data-type Format As

String i custom i
Display Type Help Text

Text Box -
Default Value

[] Hidden [ ] Reguire [ | Dynamic

Cancel

Fill in the required fields in the Create Parameter form:

Parameter Name - Parameter Name must be Unique, this will be used for
linking the parameter when creating parameter dataset (required field)

Prompt Text - To help the user when Parameter box prompts for input
(required field)

Data Type - Select the Data Type for the Parameter (required field)

Format as - This is selected as a custom by default (required field)

Display Type - User can decide how they would like Parameter value to be
presented using the Display Type, there is three Display Type to choose from
(required field):

Text Box (Plain Text box where the user can put parameter value text, this can
only be static)

List Box (This can be static or dynamic)

Radio Button (This can be static or dynamic)

Help Text - This can be added if required (not a required field)

The user can decide to enable the following option for the Parameter:

Hidden - Parameter value will be applied, however, it will not be visible to end
user

Require - Currently in all the cases Parameter will be required whether the
box is checked or unchecked.



« Dynamic - This option only gets active when Display Type is selected as List
Box or Radio Button, the user can pull the parameter value dynamically from
the Dataset.

o Select Dataset - This option will be enabled only when Dynamic checkbox is
checked, the user must then select the dataset to pull the parameter value

» Display Text - Display text for the end user

¢ Value - Column name from where the values of the parameter will be
displayed and applied

e Linked Parameter and Filter Column - This option is only required when
creating a Cascading parameter.

» Following image shows all the above features.

Parameter Name Prompt text

' create quick ‘ ‘ Select Parameter

Data-type Format As

| String - ‘ ‘u.mum

Display Type Help Text
| List Box - ||

Default Value
[ | [ Hidden [] Requie B4 Dynamic

Datasets Display Text
| sales.cds | & counry
Path: jtest_dataset_brij/

Linked Parameter

imuntry - ‘ ‘CascadeProd

¢ Finally click on button to create a new Parameter.

Edit Parameters

. Edit parameters edit the selected parameter.
o To Edit Parameter, follow these steps:
o To Edit Parameter select the desire Parameter from the list whilst in the

Parameter section and right click and select “=*====from the context menu.



. The following dialog box will appear:
. Updated the value as required and click on button to update the
changes to the parameter.

Clone Parameters

. Clone enables user to make a new instance/copy of the selected file.

There are multiple ways user can Clone Parameter.

select any desired Parameter whilst in Parameter section and right click and
select @1 Clone from the context menu or select E&5= from the footer menu bar.

To clone Parameter click on === button from the footer menu bar.

The following dialog box will appear:

Clane 9 x

Mame

Copy_Param

Path = f

Cancel
. The user has option to update the File Name and can refresh it, set the path
and also can create new folder.

. Finally click on button to finish creating a copy of selected Parameter.

Delete Parameters

Delete Parameters delete the selected parameter.

To Delete Parameter, follow these steps:

There are multiple ways you can Delete Parameter.

Select the desire Parameter and right click and select * > from the context
menu or select from the footer menu bar.

Note: Multiple Parameter Delete is permitted.

Select the Parameter you wish to delete and Click button from the
footer menu bar.

The following dialog box will appear:



Delete @ x
Are you sure you want to delete ? This action cannot be undone

Param

Cancel

e Finally click button to permanently delete a Parameter,
alternatively you can press tancel  putton to cancel the action.



Request

Request tab options can be used to see all notifications from system and users,
schedule request/recurring request (reports), retry the request.

Also, it includes alerts and alert reports sub-sections where the user can create
alerts of his choice and can be able to see the reports of alerts once the reports are
scheduled.

Request tab has the following options:
Notifications

Notifications are the actions to notify a specific piece of information or the method in
which notice is given to the particular user.
Notifications contain three different types:

Approvals
Approval Notifications shows the pending notifications shared
with you to approve or reject.
Detail explanation for approval notification follow below steps:
Messages
Message Notifications shows the different message from &
Instant Message and B Dynamic Message.
Alerts

Alert Notifications shows the alert notifications such as ¥
Informative (Alerts).

e Click on ® =t tab to see all Alerts available.

» The following image describes the alerts:
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Requests

Request displays the status of any task which is scheduled as a Request. A user can
schedule the request to execute the specific task or Re-Execute a particular task
which would be added in Request and also can Retry, Cancel or Clone a particular
request.

Once the request comes in the request section, it moves to either:
e Schedule,
» Waiting for the event,
¢ Running or
o Completed

All of the above tabs have common ID, Status, Start Date, End Date, Request
Owner, Report Owner.

The report is scheduled when it comes to schedule tab.

The report goes to waiting for state when it does not get scheduled and falls into the
waiting for event tab.

The report falls into the running tab when it is being running.

Report gets its state as failed or completed in the completed tab. Once it gets
completed, it can be downloaded.

Request reports have other functionalities like :

e Cancel,
¢ Retry,

e Clone,
e Delete.

Cancel Request



Cancel Request allows you to cancel any currently running or scheduled request. A
request cannot be cancelled if it has completed or failed its execution.

1. To cancel request a user should select a request (make sure Checkbox selected),
an only single request can be cancelled at ones.

2. Click on === button or right click on the selected request and Click Cancel to
Cancel Request.

» Below is the image where request is selected.

Ol Active Intelligence Admin 'ﬁ
Request Schedule Waiting For Event Running Completed
2019-03-18 || | 2019-03-18 B r el
Report Name Last Run D status T Start Date End Date Request Owner Report Owner

@ cancel A& Retry [ Clone W Delete

Task Type Status Task Details Start Time End Time

Retry Request

Retry Request is a way to re-run an existing request again.
1. To retry request you need to follow below steps:

» Select a request which you want to retry.
e As show in below image.

2. Click on retry button to retry a request (or right click on Status context menu will
prompt to select).

¢ Retry dialog box will appear as below:

3. Select desired frequency and click on button to retry.



Frequency @ RightNow O Once () Recurring

On Failure Retry El Schedule after every minutes

Clone request

Clone Request allows you to clone any particular Request.
1. To clone a request you need to follow below steps:

o Select a request which you want to clone.
* As show in below image.

= oL Active Intelligence

Reguest Schedule ‘Waiting For Event Running ® Completed
|2019.0818 @ |2019.0018 &y Employee List
Report Name Last Run D Status Start Date End Date Request Owner  Report Owner
@ ArabicLan 2019.03.18 14:4 736 Completed 2019-03-18 14:43:53 IST 2019.03-18 14:43:54 IST Admin Admin
@ Copy_my first rpt 2019.03-18 11:4 0 738 2019-03-18 14:44:08 IST 2019-03-18 14:44:08 IST Admin Admin
® fist 2019.03-18 11:4
@ Annotations 2019-03-18 14:4
@ Emphoyee List 2019-03-18 14:4
o Con s 20100810 154 e
@ Cleaner Job 2019-03-18 16:4
(] Task Type Status Task Details Start Time End Time
@ Archive Job 2019-03-18 16:4
@ Purge Job 2019-03-18 16:4
No Rows To Show
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2. Click on button to clone a request (or right click on Status context menu will
prompt to select).

o Schedule dialog box will appear as below:

Parameter Schedule

Parameters marked with * are required.

3. Fill the dialog as desired and click on button to clone a request.

Delete Request
Delete Request allows you to delete any particular Request.

1. To delete request a user should select a request (make sure Checkbox selected),
on only single request can be deleted at ones.

2. Click on button or right click on the selected request and Click Cancel to Cancel
Request.

« Below is the image where the request is selected.



The Request has certain types such as:

Archive

Purge

Cleaner Job
Refresh

Instant Message
Select User

Alerts

Alerts section allows users to create alerts.

Alerts section has following functionalities :

Upload
Create
Move
Copy
Delete
Share
Unarchive
Unpurge



Create alert

1) The Users can create alerts either from bottom menu or from alerts context
menu.

+ Following is the image in which alert is created.

2) Click button to create the alert.

Upload

1) Upload allows user to upload the desired files.

» Below is the image of file uploading.



Version
- & @ Createnew (O Replace Defaul
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2) Click at icon to upload the file.

Move
Alerts can be moved to the desired folder by clicking the move option from the
bottom menu or else by right-clicking the context menu.

« Below is the image when user selects move option.

Move Privilege

Name

ALERT EVERYONE !




2) To copy at any new folder, create new folder by clicking =22 icon.
3) Click "IZF jcon to move the alert.

Copy

1) A user can copy alerts by using the copy option from the bottom menu or
from the context menu.

+ Below is the image to copy any alert.

Copy Privilege

Name

| Copy_ALERT EVERYONE !

Path

2) Click icon to copy the alert.

Delete

1. Alerts can be deleted by clicking *** icon from the bottom menu or
from the context menu of alerts.



» Following is the image of how to delete the alert.

Are you sure you want to delete 7 This action cannot be undone

B3 ALERT EVERYONE!

[ Allversions

2) Click button to delete the selected alert or multiple alerts.

Share
Share is used to share any alert with other users.
1. The user can share alerts by clicking =5 icon from the bottom menu

or from context menu of alerts.
+ Below is the image of how to share an alert with other users.



| (®) Users () Roles

T |

2) Select the user with whom you want to share an alert.

+ Below image shows how to select the other user to share the selected
alert.

| (®) Users (O) Roles

-

Search User

3)Search the userfrom  “"= 9% textbox.

4) User can change the visibility to private, Internal or Public
mode by clicking these options.



Available

]
CJ
]
O

Fublic

2 Admin
2 Demo
2 Vinay

2 Aarohi

Internal

5) Click

Unarchive

®) Users () Roles

button to share the alert.

Cancel

To Unarchive file and folders follow these steps:
1. Select the file or folders you want to Mark as Unarchive.
(Note: multiple file and folders or combination of file and folders can be

selected).

2. Right-click and select the 8 Mark As Unarchive o hutton from the context menu or
directly from the bottom menu as shown in the image below:

QL Active Intelligence
Alerts
File Name

I testing alerts
=

Create Alert
Edit Alert

YONE!

Audit
Copy
Delete
Share o
ersion Iz
Mark As Unarchive
Mark As Unpurge
Cancel Unarchive  ©
Cancel Unpurge
Download
119-02-11 AIS
Property

=] sereemsmr=U19-02-13 AIS

O 0O OG®@OD QS A B R E -

@ Screenshot_2019-03-18 AIS(1)

Q Test alerts
Q Test sample
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Unpurge
To Unarchive file and folders follow these steps:
1. Select the file or folders you want to Mark as Unpurge
(Note: multiple file and folders or combination of file and folders can be
selected).

2. Right click and select the © Mark As Unpurge hytton from the context menu or
directly from the bottom menu as shown in the image below:
0L Active Intelligence samin ()
Alerts Q i
File Name Type Full Path Owner Last Updated Version Options.
I testing alerts folder Admir 2019-03-11 14:57:19 1S

| R Adm 2019-03-11 11:02.57 IST 1

Create Alert

P

R

Edit Alert
Audit Admir 2019-03-11 11:17:54 15
Copy
Delete
Share
Wersion Iz Admir
Mark As Unarchive
Mark As Unpurge
Cancel Unarchive
Cancel Unpurge repor Admir
Download

Property

ar| SureeTES> =119- 3 AlS

" & kO OGEDBD G A= D

L Upload g Create (Copy ¥ Move | Delete < Share @ Unarchive @ Unpurge
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Download

The User can download the selected alert by clicking download option from
context menu.

Version
Version option shows the number of versions of the selected alert as well as
the version which user is using.
+ Following is the image describing number of versions of selected alert.



Audit
Audit shows the actions like when the user created, uploaded or downloaded
any particular file.
+ Following image describes the audit option.

Fiter Start Time | 2019/03/19 17:27:42 End Time | 2019/03/19 17:27:42 T

ActionType Username Start Time

CREATE 2019-03-11 15:02:24

UPLOAD 2019-03-11 15:02.24

DOWNLOAD 2019-03-19 17.20:47

DOWNLOAD 2019-03-19 17:21:17

Cancel Unarchive



™

To Cancel Unarchive file and folders follow these steps:

1. Select the file or folders you want to Cancel Unarchive.
(Note: multiple file and folders or combination of file and folders can be

selected).

Right click and select the © Cancel Unarchive button from the context menu as

shown in the image below:

0L Active Intelligence

Alerts

-5

]

1% kO OE@EDEGAS BB

Eila Nama Type
Create Alert
Edit Alert
Audit

Copy
Delete
Share
Version
Mark As Unarchive

Mark As Unpurge 1

Cancel Unalcnwh
Cancel Unpurge

Download

Property

[y amme

DRnwn»

., Upload

Cancel Unpurged

2. Right-click and select the © Cancel Unpurge button from the context menu as

Full Path Owner Last Updated

g Create (MCopy X Move § Delete  « Share @ Unarchive @ Unpurge

Version

a

Options

To Cancel Unarchive or Unpurge file and folders follow these steps:
1. Select the file or folders you want to Cancel Unpurge.
(Note: multiple file and folders or combination of file and folders can be

selected).

shown in the image below:

Admin ’,



OL Active Intelligence Admin ’,
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Property
Use Properties option of the file and folders for the following:

o To update the Name of the file and folders

* To change the Output Types of the File (Note: only applicable to files)

+ Toview file and folders Properties such as owner information, last
updated by, the file created date, archive and purge options, and file
visibility i.e. (Private, Internal, Public) and much more.

To view the Property for the file or folder follow the steps below:
1. Select file or folder you wish to see properties for or update the information

such as Name or Output Type by selecting % Froperties from the context menu,
following dialog box will appear as shown in the image below:



General

Name Description
all user must login | |

Owner Visibility Type:
Admin PVT

Default Version Created On

1 2019-02-27 11:20:51

LastUpdated On
2019-02-27 11:20:51

Is Purgable

True

=

2) The Name can be updated (Note: The above image is taken from the Folder
Properties,File Properties will have additional tab for Output Type which will
enable users to select/unselect the file Output visibility Type i.e pdf, doc, html
etc.).

3) Finally click button to save the changes to the file Properties, if any.

Alert Reports

Alert reports shows the details of alerts in report form.
» It has name of the alert, status, Date executed, Executed By, Actual
value, Condition, Value one, Value two.

« Below image shows the alert reports.

= (L Active Intelligence admin (.
Alert Reports (a

B Name Status. Date Executed Executed By Actual Value Condition Value One Value Two

Test alerts SATISFIED 2019-03-11 11:50:46 IST  Admin 4381 Greater Than Equal To 47

[] Testalers SATISFIED  2019-03-1112:15:08 IST  Admin 4881 Greater Than Equal To 47
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Administration

After login into AlV , you can navigate to administration section from
the CL Active Intelligence menu.

Administrators can use this section to manage repository, users, roles,
and file type in the server.

Administration tab has following options:

Repository

The Repository can be used to manage various artifacts (including analytic,
approval, dashboard, datasets, data source, list of values, mapping, merge,
parameters, quick run, reports, resources, widget) created by users. The
Repository contains all the artifacts created by users.

Following are the steps to use Repository:
1. Click Administration from the top menu -> Click Repository.

2. This will redirect the user to Repository section which will have further two
drop down menu on the right hand top corner which are User and Category.

3. Select the desired User and Category which will then provide the detail list
of the selected user artifacts as shown below:

Ol Active Intelligence Admin 2
Repository Admin - QUICKRUN - Q

File Name Report Name



Department

Department is used to create an individual user to identify each department
besides the default.

Create Department

Create the department from the bottom ‘create’ option or from the rightmost
icon. Then enter the values. Go to submit and thus your department is
created.

You can check this in users where admin and department code can be
observed.



Delete Department

Same way if you want to delete then click ‘delete’ option from the bottom or
select ‘delete’ from the elapses.

Deleting department wil delete all the contents are you sure?

Users

Only users with Administrator privileges have access to Users section (Users
information can be seen by clicking Users under Administration tab from the
main menu bar), using Users option Administrator can:

Create User

To Create a user, follow these steps: (Only users with Administrator privileges
have access to Users section). There are multiple ways you can Create a User
(select any User Name whilst in Users section and right click and select from the
context menu, select create from the footer menu bar. Click ‘create’ from the
bottom menu. At last click, the ‘Submit’ button and the user will be created.

The following dialog box will appear:



Edit User:

To Edit user, follow these steps: (Only users with Administrator privileges
have access to Users section).

To Edit User select the desired Username and right click and select edit user
from the context menu.

An administrator can Edit the User properties

(Note: Username cannot be changed).

Finally, click on Submit to save the changes to the User.

The following dialog box will appear:



Email Address
| | sales@activeinteligence.co.uk

Last Name
| | menta

Assign Role:

To Assign Role to a user, follow these steps: (Only users with Administrator
privileges have access to Users section)

There are multiple ways you can Assign Role to a User (Select the desired
Username and right click and select assign role from the context menu and
from the footer menu bar. (Note: Roles can be Assign to one user at a time)

Click assign role button from the footer menu bar. At last click ‘Submit’.

The following dialog box will appear:

Available
[ 4 Administrator

O 4 sales

[ & office

O & dhwani




Delete

To Delete a User, follow these steps:(Only users with Administrator privileges
have access to Users section)
There are multiple ways you can Delete a User (select the desired Username
and right click and select delete from the context menu or from the footer menu bar
(Note: Administrator can only Delete one user at a time)

Select the User you wish to delete and Click the ‘Delete’ button from the footer bar.
The following dialog box will appear:

Are you sure you want to delete ? This action cannot be undone

M

e

Roles

Only users with Administrator privileges have access to Roles section (Roles
information can be seen by clicking Roles under Administration tab from the
main menu bar), using Roles option Administrator can:

Create Role

To Create a Role, follow these steps: (Only users with Administrator privileges
have access to Roles section)

There are multiple ways you can Create a Role select any Roles in Role
section and right click and select Create Role from the context menu, select
Create from the footer menu bar.



Click Create button from the footer menu bar.
The following dialog box will appear:

To create Admin Role, simply active Admin by moving the slider to the right,
the bar will turn Green and all the other options will get disabled. (This will
give role Admin privileges)

When Role is not part of Admin Role, Administrator can assign different
privilege to the Role depending on the Role they are creating, this can be
done using the various options, there are three Options available for each
sections i.e. No Access (Users with this Role will have no access to the
selected sections) View (Users with this Role will have only view privileges,
that means they cannot edit or create new files in the selected sections) Full
Access (Users with this Role will have all the rights such as create, edit,
upload and delete the files for the sections with Full Access)

Click ‘Submit’ to create a new Role.

Edit Role

To Edit Role, follow these steps:
To Edit Role, select the desired Role and right click and select from the
context menu.



Name

| sakes

Email

| support@aciiveinteligence co.uk

.
| sales Roke

Admin
I Admin Inactive

OOOOOOOg

|

g
I@@@@@@@E

Delete

To Delete a Role, follow these steps:

There are multiple ways you can Delete a Role: -select the desired Role and
right click and select delete from the context menu or from the footer menu
bar.

Are you sure you want to delete ? This action cannot be undone

B Sales

= -




File Types

Using File Types option Administrator can create a file in different formats

such as docx, jasper, json, rptdocument, xls, etc. An administrator can define

their own custom file type as well. File Types have the following functions:
Create File Type

To Create a File Type, follow these steps:

Select any available File Types in File Types section and right click and select

create file type from the context menu, select ‘Create’ from the footer menu

bar.

If the File Type you are creating is Output Type itself then check the box which
says Is OutputType else select the existing File Type from the Available list.

Enter the values and hit the submit button. Your file type is ready.

[




Edit File Type

To Edit File Type, select the desired File Type whilst in File Types section,
right click and select edit file type from the context menu.

| Hypertext markup language file

B s OutputType

Delete File

To Delete a File Type, follow these steps:
Select the desire File Type and right click and select DELETE from the
context menu or click DELETE from the footer menu bar.



License

License information can be seen by clicking License under Administration tab
from the main menu bar.

Only users with Administrator privileges have access to License information

using License option you can:

+ View the detailed License Information such as supported
report designers version, license type, license expiry date
and much more (as shown in the image below)

¢ Update the License or,

+ Request a new License.



Control Panel

Control Panel enables user-specific customization such as Language settings i.e.
Dutch, Arabic, French, Chinese, etc. set the Time zone, enable the Backup User and
much more.

To access Control Panel click on the drop-down menu next to the user name 2 Admin ~
at top right corner and select ® e

Control Panel enables the users to customize/update the below preferences:

Default Dashboard - Enable user to choose their Default Dashboard from the list of
available dashboards.

Landing Page - Landing page can be user specific, which means each time when a
user logs in to AlV the section set as a Landing Page Will be displayed as a first

page.

Locale (Language) - User can set any Locale (Language) from the list of available
Locale (Languages), this will enable a user to see all the menu items in their
native/set language.

Time zone - Set the server Time Zone of your own choice

Backup User - Backup User are the users who can manage user/users account in
their absence from work or simply can't access AlV for the set duration of time,
Assigned Backup User can access user/users account for a set time allowing an
organization to operate smoothly in the user/users absence. The User can easily
Enable or Disable Backup User also can specify future dates.

Change Password - User can make changes to their login password to AlV.

e Click on Save icon [E on the top right corner in Control Panel for
changes to take effect.
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Logout

Users can directly logout from their recent using account with the help of logout
option.



Common Functionalities

AlV application offers the following common functionalities across all the sections of the
applications which are as follows:-

Send Instant Messages to other users

Search

Check Admin Details

Navigate to Control Panel

Access Help documents

ORwWN =
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